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BACKGROUND
(In this section, information is to be provided about the donor, the motivation for the gift, any historical information pertaining to the donor, the person for whom the endowment is being named, etc.)

PURPOSE
The purpose of this LETTER OF AGREEMENT is_____(for example, to establish a scholarship endowment; or, to formalize the agreement; or, to change the LOA dated _____________, etc.) and to ensure that the desires of the donor are honored through the endowment guidelines and criteria set forth in this agreement between ______________________and the TENNESSEE TECHNOLOGICAL UNIVERSITY FOUNDATION.

GUIDELINES
The minimum amount for a named scholarship ENDOWMENT is $10,000.  Additional gifts may be added to the ENDOWMENT and shall become subject to all the terms of this Letter of Agreement.  

The maximum pledge period for an endowed named account is five (5) years.  The pledge period for this ENDOWMENT expires on the _________ day of ___________________, 20__.  Should this ENDOWMENT not be fully funded as of this date, the account may be dissolved and all funds placed in a general account.

The ENDOWMENT will be invested under the direction of the Foundation’s Board of Directors in a manner that will provide the highest possible return while preserving the security of the fund.  Income earned on the ENDOWMENT investments shall be added to the ENDOWMENT principal until such time as the donor’s pledge is satisfied (earnings will not offset the donor’s pledge).  

Unique account numbers for both an endowment account and an operations management account (spending account) are established when a pledge for the full amount of the endowment and a minimum of $2,000 is received.  The accounts are maintained within the university’s total endowment investment pool and immediately begin to grow/decline based on the performance of the university’s total endowment.  However, no funds are made available for expenditure until the minimum $10,000 endowment is fully funded for one full year as of September 30th.

Thereafter, realized gains/losses are credited to each unique account on a quarterly basis in proportion to its pro rata share of the total pool.  These realized gains/losses are credited to both the endowment and operations management accounts approximately in the same ratio as the value of each.
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A percentage determined by the Foundation’s Board of Directors of the endowment balance as of September 30th of each year is deposited into the operations management account.  The disbursement is made regardless of the performance of the endowment.

Administering units may plan on the disbursement being available by December 1st of each year to be spent the following fiscal year. Awards will be contingent upon the balance available for expenditure--administering units are expected to actively manage their spending accounts to include encumbering funds to cover future obligations such as multi-year scholarships.  

Should the program for which the ENDOWMENT is designated be discontinued at Tennessee Technological University, the administering unit will request that the Foundation redirect the ENDOWMENT to an appropriate area or academic program at Tennessee Technological University.

The ENDOWMENT will be housed under the Tennessee Technological University Foundation.  The Office of University Advancement will acknowledge all gifts to the ENDOWMENT.  The ___________________ will administer the ENDOWMENT.  The administering unit assumes control of awards and all other administrative and financial functions relevant to the fund.

ANNUAL REPORT
The Office of University Advancement will provide an annual report on the status of the endowment to: (List names and complete addresses.)   OR    An annual report is not required.

CRITERIA
(For example for a scholarship endowment:   Any student who meets the following criteria will be eligible to receive a scholarship through THE __________________________SCHOLARSHIP ENDOWMENT:)

(Please specify scholarship criteria below.)

·  Must be a prospective or current student in good standing in accordance with current institutional policies.

(A statement about whether or not the scholarship is renewable is inserted here.  )

THIS AGREEMENT is effective as of the date of the last signature below, and is governed by the Laws of the State of Tennessee.  It is considered an agreement made in good faith by the donor to support Tennessee Technological University in accordance with the terms of the agreement.  Changes to this agreement must be approved by all signatories or their successor representative.
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IN APPROVAL, the parties or their authorized representatives have affixed their signatures below.

DONOR:
Name:	
Signature:	____________________________________________
Date:	____________________________________________ 

DEPARTMENT CHAIR OR DIRECTOR:
Name:	
Signature:	____________________________________________
Date:	____________________________________________ 

DEAN OR ADMINISTRATIVE OFFICER: 
Name:	
Signature:	____________________________________________
Date:	____________________________________________ 

VICE PRESIDENT, UNIVERSITY ADVANCEMENT:
Name:	
Signature:	____________________________________________
Date:	____________________________________________ 
Development Officer:  First Lastname
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REVISIONS
This ____________________, 200_ Revision:
1.   List changes, additions, deletions, etc.
1.   

(PLEASE USE THIS FORMAT FOR ANY REVISED LETTER OF AGREEMENT)
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