Guidelines for Granting Unpaid Leaves of Absence
The following factors should be considered when interpreting the policies on unpaid leaves of absence.  See Leave of Absence Section 7 here. 

· Except in the case of FMLA leave, these policies do not mandate granting a leave of absence under any particular set of considerations. In other words, most leaves of absence are not entitlements. 
· Decisions about whether to grant unpaid leaves of absence cannot be consistent across the campus, because each is influenced by the personnel and budgetary conditions in the affected department and college at the time a request is made. Those conditions differ from time to time and from unit to unit.
· To take a “leave of absence” from TTU means to be temporarily away from one’s full-time position at the University. Thus, a request for such a leave should include a written commitment to return to TTU for full-time employment after a specified period of time. 
· Requests for a leave of absence to try out a new position elsewhere, with only a possibility of return to TTU, cannot be granted unless the person making the request is irreplaceable in the foreseeable future, so that it is “in the institution's best interest to retain the employee.” If such a request is granted, a deadline will be set for the person to notify TTU of his or her intention to return.
· “Justifiable personal reasons” for granting an unpaid leave of absence, if they do not include assurances that the employee making the request will return in a specified period of time, should constitute a true exception. Thus, for example, reducing the risk of taking a new job elsewhere does not qualify as a an acceptable personal reason because it is not exceptional.  Nor is the desire to leave TTU in order for one’s spouse to take a new job. 
· Most family and health-related problems leading to a leave request are covered under the FMLA policy. Those not covered will be considered only if they are clearly temporary and would not, therefore, prevent the person on leave from returning to full-time employment at TTU after a specified period of time. 


