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Proposal No. Activation No. Index CodeTennessee Technological University

Office of Research
NOTICE OF PROJECT ACTIVATION

__________ __________ __________

Project Title: ___________________________________________________________________________________
Project Abstract: Please include a non-technical summary of this project using the OFR Abstract Form

Agency ___________________________________________________________________________________
___________________________________________________________________________________

Category: Project Type:

GRANT PERSONNEL
Name Personnel Code College Dept. Ext. Box

Personnel Codes: 001-PI; 002-Co-PI; 003-Support Personnel; 004-Bookeeper; 005-Subcontract Monitor; 007-Senior
1. DIRECT COSTS:
Account Codes Agency Center

Cost Sharing
TTU Other

Cost Sharing
61110 Administrative Salaries $ __________ $ __________ $ __________
61244 Academic Salaries __________ __________ __________

61311 Clerical/Maint./Support/ Salaries and
Wages __________ __________ __________

61410 Student Salaries and Wages __________ __________ __________
61610 Professional Support Salaries __________ __________ __________

Subtotal Salaries & Wages $ __________ $ __________ $ __________
62000 Employee Benefits __________ __________ __________
73000 Travel __________ __________ __________
74000 Supplies and Expense __________ __________ __________
78000 Equipment __________ __________ __________
79000 Scholarships/Fees __________ __________ __________

TOTAL DIRECT COSTS $ __________ $ __________ $ __________
2. FUNDED FAC. & ADMIN.
COSTS: (a) $ __________
3. TOTAL FUNDS (1 plus 2)

$ __________ $ __________ $ __________ $ __
4. COST
SHARING: _____ Voluntary (not required) _____ Involuntary (required)

(a) Fac. & Admin. Costs Waiver* $ __________ __________ __________ ___

TOTAL COST SHARING: $ __________ $ __________ ___

* Reason for
Waiver:

___________________________________________________________________________________

Comments: ___________________________________________________________________________________

Period of
Project:

Period of
Activation

From: ____/____/______ From: ____/____/______
To: ____/____/______ To: ____/____/______

Must be actual dates of project. Must be actual dates of THIS activation
Grant Accounting Use
Grant
Fund
Org
Center

Personnel

Total

$ __________
__________

__________
__________
__________

$ __________
__________
__________
__________
__________
__________

$ __________

________

_______

_______

______________________

______________________

Prog



 
Listing of Percent Effort and (if applicable) Extra and/or Summer Pay. 

Name (a)Acct 
Code 

(b)Positio
n No. 

Percent of effort 
(must be a percentage) Extra Pay Summer Pay Source of  Pay 12 mo. 

appt.? 
Fall Spr. Smr. (must in dollars) 

          
          
          
          
          
          
          
          
          
          
NOTE:  Be accurate as possible in estimating percent of effort for this activation.  Payroll will use the information used in this table to process payment to the employee for work 
done under this activation.   

Listing of Cost Sharing from Line Item 4 
(a)Acct. Code Index Code Cost Shared Items such as Computer Time, Benefits, Travel, etc. Amount 

    
    
    
    
    
    
    
    
    

 
REFERENCE for Personnel Codes & Pay Types 

DESCRIPTION 

Last 3 
digits of 
pos. no. 

Account Codes 2009-2010 

Admin Faculty Cler & Sup Prof 
Sup Student 

Regular Employees - permanent part time and full time employees with benefits  61110 61210 61310 61610  
Faculty and Acad Overload 830  61244    
Faculty and Acad Adjuncts 860  61242    
Faculty and Acad GA's - Teaching GA's working on a Masters 960  61243    
Faculty and Acad GA's - Teaching GA's working on a PhD 980  61243    
Clerical & Support Hourly - Temporary C&S paid the 10th of the month 870   61311   
Clerical & Support Overtime - Permanent C&S Employees Overtime Pay N/A   61313   
Student Salaries and Wages 880     61410 
Administrative Salaries Temporary - Temporary Executive Admin (hourly) paid the 10th of the month 820 61111     
Administrative Salaries Temporary - Temporary Executive Administrators paid the end of the month 840 61111     
Professional Supp Sal Temporary - Temporary Admin. Professionals paid the end of the month 840    61611  
Professional Supp Sal Temporary - Temporary Admin. Professionals (hourly) paid the 10th of the month 850    61611  
Professional Support GA Salary - GA's providing administrative support working on a Masters 950    61643  
Professional Support GA Salary - GA's providing administrative support working on a PhD 970    61643  

 Extra Pay for Faculty, Administrators, and Professional Support N/A 61113 61213  61613  
Faculty and Acad Summer School, Summer Research, Summer Pay 810  61241    
Release Time N/A 61131 61231 61331 61631  

 
APPROVALS (In sequence): 

________________________________________________________  ________________________________________________________ 
Project Director Date  Engineering Dean or Liaison Officer Date 

________________________________________________________  ________________________________________________________ 
Departmental Chairperson(s) Date  Associate VP for Research & Graduate Studies Date 

________________________________________________________  ________________________________________________________ 
Project Director’s Dean or Liaison Officer Date  Grants Accountant Date 

________________________________________________________  ________________________________________________________ 
Center Director(s) Date  VP for Business and Fiscal Affairs Date 
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