December 4, 2025, Audit and Business Committee Agenda & Materials - Agenda & Call to Order

AUDIT & BUSINESS COMMITTEE
December 4, 2025

Roaden University Center, Room 282

AGENDA

l. Call to Order

Il. Approval of Minutes

Il Financial Update & Composite Financial Index

V. FY2025-26 Revised Budget/Organizational Chart

V. Tuition Transparency Act Report (T.C.A. § 49-7-1604)

VI. Master Plan
VII. Disclosed Projects
VIIl.  University & Ag Foundation Agreement

IX. TTU Policy 506 (General and Group Travel Policies)

X. TTU Policy 511 (Payment of Student Fees and Enroliment)
XI. TTU Policy 536 (Solicitation and Acceptance of Gifts)

XIl. Audit Plan Review and Approval

XIll.  Adjournment of Open Session and Call to Order of Non-Public Executive Session to
Discuss Audits, Investigations, Litigation, and Matters Deemed Not Subject to Public
Inspection Pursuant to T.C.A. § 4-35-108(b)(1)-(3)

XIV.  Adjournment



December 4, 2025, Audit and Business Committee Agenda & Materials - Approval of Minutes

AUDIT & BUSINESS COMMITTEE
September 25, 2025

Roaden University Center, Room 282

MINUTES

Meeting was streamed live via link found on this web page:
https://www.tntech.edu/board/meetings/

AGENDA ITEM 1 - Call to Order

The Tennessee Tech Board of Trustees Audit & Business Committee met on September 25,
2025, in Roaden University Center Room 282. Chair Tom Jones called the meeting to order at
11:12 a.m.

Chair Jones asked Mr. Lee Wray, Secretary, to call the roll. The following members were
present:

e Tom Jones
e Thomas Lynn
e Barry Wilmore

Other board members also in attendance were Michael Allen, Teresa Chasteen-Dunn, Trudy
Harper, Fred Lowery, Garry McNabb, Rhedona Rose, Camron Rudd and Braxton Westbrook. A
quorum was physically present. Tennessee Tech faculty, staff, and members of the public were
also in attendance.

AGENDA ITEM 2 - Approval of Minutes

Chair Jones asked for approval of the minutes of the June 26, 2025, Audit & Business
Committee meetings. Thomas Lynn moved to approve the minutes of the June 26, 2025, Audit
& Business Committee. Barry Wilmore seconded the motion. Chair Jones asked for a voice vote.
The motion carried unanimously.

Page 1 of 4


https://www.tntech.edu/board/meetings/

December 4, 2025, Audit and Business Committee Agenda & Materials - Approval of Minutes

AGENDA ITEM 3 - Financial Update

Dr. Stinson gave the committee an update on university finances including comparison of end-
of-year budget to actual end-of-year expenditures and tuition and fee revenue projections
based on fall 2025 semester enrollments. Also presented was the University educational and
general debt and days of cash on hand as of June 30, 2025.

This was an informational item; therefore, no action was required.

AGENDA ITEM 4 — Capital Budget Update

The Capital Budget Update was presented for informational purposes only. Updates were
provided to the Trustees through Diligent, and the item was available for discussion and
questions.

This was an informational item; therefore, no action was required.

AGENDA ITEM 5 — Master Plan Amendment

Dr. Stinson presented amendment # 5 to include the acquisition of 505 East 15" Street to
provide an opportunity to relocate the administrative offices of the Facilities Service Complex
which are currently situated on the west side of campus.

Committee member Barry Wilmore left the meeting during the presentation. Per Policy 005,
Board Committees, IIl.B.4, The Board Chair shall serve as an ex officio member of all standing
committees, entitled to vote.

Thomas Lynn moved to send the master plan amendment to the Board for approval and to
place it on the Board’s regular agenda. Rhedona Rose seconded the motion. Lee Wray took a
roll call vote. The motion carried unanimously.

AGENDA ITEM 6 — Organizational Chart Change

Dr. Stinson gave an overview of the crosswalk of organizational changes to include moving
Career Development from Student Success to Academic Support and renaming the Women'’s
Center to The Gretta Stanger Center.

Thomas Lynn moved to send the Organizational Chart Change to the Board for approval and to

place it on the Board’s regular agenda. Rhedona Rose seconded the motion. Lee Wray took a
roll call vote. The motion carried unanimously.
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AGENDA ITEM 7 — Performance Evaluation & Performance-Based Compensation

Kevin Vedder, Associate Vice President of Human Resources, presented an overview of FY2025
performance evaluation process. The criteria for non-faculty were Core Competencies (20%),
Wings Up Way (20%) and Position-Specific Duties (60%). The criteria for faculty were based on
teaching, advisement, administration, service/outreach, and research/scholarship/creative
activity.

The performance-based salary increase was a 2.6 percent pool (0.6% allocated to classification
and compensation study and 2% allocated for merit-based performance) based on the eligibility
of faculty scores to be acceptable or better rating and staff scores to be meets expectations or
better rating. Eligible employees must have been hired on or before December 31, 2024, and
the employee not placed on a performance improvement plan during the fiscal year (July 1,
2024- June 30, 2025). The minimum individual increase was 1% with the maximum individual
increase being 7%. Details of the distribution were provided.

This was an informational item; therefore, no action was required.
AGENDA ITEM 8 — Classification and Compensation Study Update

Kevin Vedder provided the key outcomes of the classification and compensation study.
Information was provided showing the outcomes of moving to market median of each phase
for faculty and staff broken down by college and staff level. He updated the Committee that
Tennessee Tech was named to the 2025 “Best Places to Work in Tennessee” list by Best
Companies Group and the Tennessee Society for Human Resources as well as ranking #67 by
Forbes Magazine on their list of best employers in the state of Tennessee.

This was an informational item; therefore, no action was required.
AGENDA ITEM 9 — Tenure Upon Appointment Recommendations

Dr. Liu requested the tenure appointment of Dr. Steven Thomas, Dr. Shoaib Usman, and Dr.
KeKe Wu who were hired after the June 2025 Board meeting. Dr. Steven Thomas was hired as
Chair/Professor for the Department of English. Dr. Shoaib Usman was hired as Professor for the
Department of Mechanical and Nuclear Engineering. Dr. KeKe Wu was hired as Associate Dean
for the College of Business. Recommendation for tenure for each of these individuals was
supported by their respective department faculty, college dean, and the provost. Supporting
documents were provided in Diligent.

Thomas Lynn moved to send the master plan amendment to the Board for approval and to

place it on the Board’s regular agenda. Rhedona Rose seconded the motion. Lee Wray took a
roll call vote. The motion carried unanimously.
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AGENDA ITEM 10 - Internal Audit Plan Review
Amy Wilegus reported that the quarterly Internal Audit Plan Update was available in Diligent.

This was an informational item; therefore, no action was required.

AGENDA ITEM 11- Adjournment of Open Session & Call to Order on Non-Public Executive
Session

There being no further business, the meeting adjourned at 12:02 p.m. After a short break, the
Non-Public Executive Session began at 12:07 p.m. Trustees and Administration were present at
the meeting.

AGENDA ITEM 12 - Adjournment

There being no further business, the Non-Public Executive Session adjourned at 12:32 p.m.

Approved,

Lee Wray, Secretary

Page 4 of 4



December 4, 2025, Audit and Business Committee Agenda & Materials - Financial Update & Composite Financial Index

Agenda Item Summary

Date: December 4, 2025

Agenda Item: Financial Update & Composite Financial Index

|:| Review I:l Action No action required

PRESENTERS: Emily Wheeler, Associate Vice President for Business and Fiscal Affairs

PURPOSE & KEY POINTS: Update on financial outcome for Fiscal Year 2024-25 with
comparative data from Fiscal Year 2023-24.

The Statement of Revenues, Expenses and Changes in Net Position is a summary of the
operating activities that occurred during Fiscal Year 2025. This Statement includes all
University’s operating activities — education & general, auxiliary operations, and activities
supported by restricted funds. Activities supported by restricted funds primarily include
research grants and student financial aid. Auxiliary operations primarily include housing,
dining, vending and bookstore activities.

Although the University is dependent upon state appropriations and gifts to fund educational
and general operations, under Governmental Accounting Standards Board (GASB) these funding
sources are reported as nonoperating revenues. As a result, the University reports an excess of
operating expenses over operating revenues, resulting in an operating loss. The “increase in
net position” is more indicative of overall financial results for the year.

The Composite Financial Index is a national measure for the overall financial health of higher
education institutions. The “expected level” is a national guide for where an institution’s CFI
should fall for the institution to take advantage of opportunities that become available. The
“watch level” is an indicator of financial stress for the institution.
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: FY2025-26 Revised Budget/Organizational Chart

|:| Review Action |:| No action required

PRESENTERS: Dr. Claire Stinson, Sr. Vice President for Planning & Finance

PURPOSE & KEY POINTS: Review recommendation and approval of Tennessee Tech’s 2025-26
Revised Budget and Organizational Chart.

Revised Budget reflects revenue based on fall semester actual enrollments. Special fees
unspent from FY2024-25 and other encumbrances from FY2024-25 are included in the revised
budget as one-time expense budget increase.

The revised budget includes budget line items for Educational & General (E & G) revenues and
expenses for the University’s major operations and Auxiliary Enterprise revenues and expenses.
This budget also includes mandatory transfers which are resources set aside to service debt for
the fiscal year. Non-mandatory transfers included in the budget are resources transferred to
reserves and plant funds at the University’s discretion.
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Definitions for Budget Cycles, Revenue Categories, Expense
Categories

Actuals FY2024-25: This data reflects how the FY2024-25 ended. This data is used for preparation of
the University’s financial statements. Unspent resources at end-of-year are either included in the
beginning fund balance of the Revised Budget or, in the case of special fees and research related
obligations, re-budgeted into the departments.

Proposed Budget FY2025-26: The Proposed Budget is our original budget (operating plan) to begin the
new fiscal year. This budget includes only recurring revenue and expense items. The Proposed Budget
revenues are based on estimated fall semester enrollments and generally include any new State
appropriations the University expects to receive. New cost increases that create ongoing obligations are
included in the Proposed Budget.

Revised Budget FY2025-26: This budget is the first revision to our Proposed Budget. The Revised Budget
reflects revenue estimates based on actual fall enrollments. Expense budgets are increased for any
unspent resources (carryforwards) from the prior fiscal year, FY2024-25.

Educational & General (E&G) Revenues: These are unrestricted resources that can be used for anything
within the mission of the University.

E&G Expenses by Budget Category: Expenses are shown by functional classification. These categories
show how expenses are budgeted for the different functions of the University.

E&G Expenses by Natural Classification: Expenses are shown by type of expenses, e.g., salaries and
wages, fringe benefits, travel, etc.

Auxiliary Budget Summary: Budgets for activities such as housing, foodservices, recreation center, that
must operate at a profit or at least breakeven point.

Mandatory Transfers: Transfers for annual debt service obligations.

Non-Mandatory Transfers: Transfers for University funded capital projects (Unexpended Plant) and
renewal and replacement funds for major maintenance and equipment replacement including
technology hardware and software.
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Budget Summary and Budget Analysis
The complete Budget Summary and Budget Analysis documents can be viewed on the Budget, Planning,
Reporting and Analysis website:

Direct Link to document — Summary:
https://www.tntech.edu/businessoffice/pdf/budget/Final-October-Summary-Book FY2025-2026.pdf

Direct Link to document — Analysis:
https://www.tntech.edu/businessoffice/pdf/budget/Final-October-Analysis-Book FY2025-2026.pdf

Historical Budget documents (FY2011 through FY2025):

Budget Summary and Analysis: https://www.tntech.edu/businessoffice/bpra/budgetary-info.php
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E&G Revenues - Proposed Budget FY2025-26 & Revised Budget FY2025-26

Tuition and Fees

State Appropriations

Contracts and IDC

Sales and Services Educational

Other Activities (incl Athletic Student Fee)
Total Revenues

Proposed Budget FY2025-26

Revised Budget FY2025-26

$ 116,985,600 $ 120,787,900
$ 89,295,300 $ 89,970,600
$ 2,881,300 $ 3,064,400
$ 1,191,400 $ 1,191,900
$ 10,412,800 $ 10,756,200
$ 220,766,400 $ 225,771,000

E&G Expenses by Budget Category - Proposed Budget FY2025-26 & Revised Budget FY2025-26

Instruction

Research

Public Service

Academic Service

Student Services
Institutional Support
Oper. & Maint. of Plant
Scholarships & Fellowships
Total Expenses

Proposed Budget FY2025-26

Revised Budget FY2025-26

$ 86,304,400 $ 101,265,800
$ 4,803,200 $ 11,243,400
$ 2,282,400 $ 4,042,500
$ 17,949,300 $ 21,724,200
$ 26,856,500 $ 34,207,800
$ 21,050,900 $ 22,445,100
$ 22,502,000 $ 23,793,500
$ 25,082,100 $ 26,460,600
3 206,830,800 $ 245,182,900

E&G Expenses by Natural Classification -Proposed Budget FY2025-25 & Revised Budget FY2025-26

Salaries and Wages

Fringe Benefits

Travel

Operating & Utilities
Scholarships & Fellowships
Capital

Total Expenses

Proposed Budget FY2025-26

Revised Budget FY2025-26

$ 101,507,800 $ 108,665,900
$ 40,070,600 $ 41,012,500
$ 2,179,400 $ 2,944,300
$ 37,804,400 $ 65,807,600
$ 25,082,100 $ 26,460,600
$ 186,500 $ 292,000
$ 206,830,800 $ 245,182,900

E&G Unrestricted Budget Summary - Proposed Budget FY2025-26 & Revised Budget FY2025-26

Proposed Budget FY2025-26

Revised Budget FY2025-26

Beginning Fund Balance S 8,058,602 $ 44,310,844
E&G Revenues S 220,766,400 $ 225,771,000
E&G Expenses S (206,830,800) $ (245,182,900)
Mandatory Transfers S (3,676,700) $ (3,676,700)
Non-mandatory Transfers S (10,249,600) S (13,105,400)
Ending Fund Balance S 8,067,902 $ 8,116,844

Auxiliary Budget Summary - Proposed Budget FY2025-26 & Revised Budget FY2025-26

Proposed Budget FY2025-26 Revised Budget FY2025-26

Beginning Fund Balance S 2,786,156 S 1,182,156
Aux Revenues S 22,039,900 $ 22,404,200
Aux Expenses S (11,243,600) $ (11,499,200)
Mandatory Transfers S (7,032,200) $ (7,032,200)
Non-mandatory Transfers S (3,724,500) $ (1,292,700)
Ending Fund Balance S 2,825,756 S 3,762,256

TOTAL Budget Summary - Proposed Budget FY2025-26 & Revised Budget FY2025-26

Proposed Budget FY2025-26 Revised Budget FY2025-26

Beginning Fund Balance S 10,844,758 S 45,493,000
Total Revenues S 242,806,300 S 248,175,200
Total Expenses S (218,074,400) S (256,682,100)
Mandatory Transfers S (10,708,900) $ (10,708,900)
Non-mandatory Transfers S (13,974,100) $ (14,398,100)
Ending Fund Balance S 10,893,658 S 11,879,100
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Breakdown of E&G Fund Balance - Proposed Budget FY2025-26 & Revised Budget FY2025-26

Allocation for Encumbrances
Allocation for Working Capital

Special Allocations*

Unallocated Balance (due to rounding)
Total E&G Fund Balance

*2% to 5% Reserve of E&G Revenues
*Student Activity Fee

*Technology Access Fee
*Specialized Academic Fee

Total Special Allocations

Allocation for Encumbrances
Allocation for Working Capital

Special Allocations*

Unallocated Balance (due to rounding)
Total E&G Fund Balance

*2% to 5% Reserve of E&G Revenues
*Student Activity Fee

*Technology Access Fee
*Specialized Academic Fee

Total Special Allocations

Proposed Budget FY2025-26

Beginning Fund Balance

Ending Fund Balance

$ - S -
S 4,101,900 $ 4,101,900
S 6,742,862 S 6,791,780
$ - § -
S 10,844,762 $ 10,893,680
S 6,742,862 S 6,791,780
$ - S =
$ = 8 2
$ - S -
S 6,742,862 S 6,791,780
Revised Budget FY2025-26
Beginning Fund Balance Ending Fund Balance
S 536,100 $ -
S 4,969,300 $ 4,969,300
S 42,923,074 S 6,909,788
$ (2,935,500) $ -
S 45,492,974 $ 11,879,088
S 41,525,863 S 6,909,788
$ - S -
$ 872,323 $ .
$ 524,888 $ -
S 42,923,074 $ 6,909,788
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E&G Transfers - Proposed Budget FY2025-26 & Revised Budget FY2025-26

Proposed Budget FY2025-26 Revised Budget FY2025-26

Future Debt Payment S 499,074 S 499,074
Debt Service Perf Contract S - S -
Debt Service Fitness Center S 1,670,000 $ 1,670,000
Debt Service Parking S 860,935 S 860,935
Debt Serice Lab Science Bldg S 646,673 S 646,673
Debt Service Univ Center S - S -
Debt Service Eblen Center S - S -
Total Debt Service Transfers S 3,676,682 S 3,676,682
Debt Service Fitness Center S 501,730 $ 445,980
Debt Service Univ Center S 89,460 S 89,460
Debt Service Eblen Center S 196,810 $ 196,810
Debt Service Perf Contract S 113,000 $ 113,000
Facilities Development (fee) S 1,400,865 $ 1,651,115
Landscaping S 325,000 S 325,000
Parking and Transportation S 489,596 S 385,870
Various Academic Buildings S 345,890 $ -
Extraordinary Maintenance S 650,000 $ 1,090,000
Wind Tunnel $ 2,585,654 $ 988,224
Football Stadium S 607,993 S 607,993
Small Projects S - S 46,000
Total Unexp Plant Transfers S 7,305,998 $ 5,939,452
IT Computer Equipment S 577,110 $ 577,110
Electronic Upgrades S 350,000 $ 350,000
Equipment - Departments S 280,320 S 430,320
ERP Replacement S 286,138 $ -
Athletics S -
Future Capital Match Requirements ~ $ 250,000 S 5,808,504
Reserves S 1,200,000 S -
Total R&R Transfers S 2,943,568 S 7,165,934
GRAND TOTAL All Transfers $ 13,926,248 $ 16,782,068

3 N
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W

Office of the President

TENNESSEE TECH

November 17, 2025

Submitting on behalf of Tennessee Tech University (TTU) a crosswalk of organizational changes/updates
with a proposed implementation date of January 1, 2026, as follows:

Access, Belonging & Community Qutreach:

e Remove Diversity Funding Initiatives

Dr. Philip B. Oldham, President

Tennessee Tech / Campus Box 5007 / Cookeville, TN 38505 / P.931-372-3241 / F.931-372-6332 / tntech.edu/president
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: Tuition Transparency Act Report (T.C.A. § 49-7-1604)

|:| Review Action |:| No action required

PRESENTERS: Dr. Claire Stinson, Sr. Vice President for Planning & Finance

PURPOSE & KEY POINTS: By February 1 of each year, the Board is required to provide a report
to the General Assembly with information regarding expenditures of revenues derived from any
tuition and fees increase in the previous full academic year. The report must include how
revenues were used, the effect on student financial aid, and the effect on the average total cost
of attendance per student.
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State of Tennessee

2018 Public Acts, Chapter 614
T.C.A § 49-7-1604

By February 1 of each year, each governing board shall provide a report to the office of
legislative budget analysis, for distribution to the general assembly, with information regarding
expenditures of revenues derived from any tuition and fees increase in the previous full
academic year. The report shall include how revenues were used, the effect on student
financial aid, and the effect on the average total cost of attendance per student.

Report Based on FY 2024-25 Financial Data

Tuition increase of 5.05% in Fall 2024 = $4,186,802
Effect on Average Cost of Attendance per student = $273 per semester
Effect on Student Financial Aid = None

Use of Revenues Dollars
University’s 45% match of Salary Pool and Compensation Study $2,519,400
Faculty promotion $429,000
New faculty and staff positions $608,402
State Mandated Fee Waivers $630,000
Mandatory Fees increase of 5% in Fall 2024 = $569,757
Effect on Average Cost of Attendance per student = $33 per semester
Effect on Student Financial Aid = None
To help fund development and renovations of student centric spaces $569,757
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: Master Plan

|:| Review Action |:| No action required

PRESENTER(S): Dr. Claire Stinson, Sr. Vice President for Planning & Finance
PURPOSE & KEY POINTS:
Review and approval for the development of a comprehensive Landscape Master Plan that will

guide the long-term design, maintenance, and enhancement of Tennessee Tech’s outdoor
spaces.
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APPENDIX D

HARDSCAPE GUIDELINES
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DESIGN GUIDELINES

HARDSCAPE GUIDELINES: HARDSCAPE GUIDELINES: Table of Contents
The Tennessee Tech hardscape design guidelines create consistency, promote unity, organize beauty and PAVING: RAILS:
establish a cohesive framework that integrates paving, pathways, plazas, and outdoor furnishings into a - Concrete Walkway - Handrail
unified visual and functional system. The guidelines begin by defining a consistent material palette for - Heavy Duty Concrete - Historic
pavements, and seating areas, ensuring that all hardscape elements complement one another and reinforce - Brick Paving - C.ontemporary
the campus identity. Pathways should be organized into a clear hierarchy, with primary pedestrian routes . Conc.rete Pavers . Guardral% .

. . . . - Pervious Pavers - Historic
connecting major campus zones and secondary paths leading to courtyards, gardens, and recreational .

- Decomposed Granite - Contemporary

areas. This hierarchy not only improves circulation but also creates visual order and intuitive wayfinding. - Detectable Warning

FENCES:
To promote unity, the design guidelines incorporate recurring design elements such as uniform light- STAIRS: - Standard Fence
ing fixtures, coordinated benches, and standardized signage throughout the campus. Gathering spaces, - Concrete Stairs
including plazas and outdoor commons, should be strategically placed to serve as focal points for social
interaction and campus events, while maintaining a consistent design language that ties them to surround- SITE WAL.LS:. LIGHTING: i )
ing pathways and green spaces. Materials and patterns should be selected to harmonize with the natural ;Zg;z:zr’au : E:S;;t;z:]ezotiegtltght
landscape, using textures and colors that complement seasonal plantings and enhance the sense of place. - Uplight
SIGNS: o - Signage Light

Organizing beauty within the hardscape involves balancing functionality with aesthetics. Sustainability - Building
should also be embedded in the design, incorporating permeable pavements for stormwater manage- . P:‘arkin.g
ment and durable, locally sourced materials to reduce environmental impact. By unifying these elements - Directional
under a clear set of design principles, the hardscape design guidelines transforms exterior spaces into a SITE FURNISHINGS:
cohesive, inviting, and visually appealing environment that reflects the university’s identity and enhances - Tables and Chairs
the campus experience. - Benches

- Informal Seating

- Bike Racks

- Bollards

- Blue Light Phone
- Trash Receptacle

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 2
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DESIGN GUIDELINES

CONCRETE PAVEMENT - Light Duty

To promote a cohesive, accessible, and sustainable
pedestrian environment across campus, all walkways
shall be designed with consistent materials, colors, and
detailing. These pathways serve as vital connectors
between academic buildings, residential areas, and
campus amenities, and their design plays a key role in
shaping the overall campus experience.

CONCRETE PAVEMENT - Heavy Duty

Heavy-duty concrete paving is used on campus in areas
that require enhanced structural strength and long-
term durability, such as service drives, loading zones,
fire lanes, and maintenance access routes. Designed to
withstand frequent vehicular traffic and heavy loads,
this paving solution ensures reliable performance
under demanding conditions. Its robust composition
also supports low maintenance and longevity, making
it a practical choice for infrastructure-critical zones.
While primarily functional, heavy-duty concrete
can be finished and detailed to align with campus

December 4, 2025, Audit and Business Committee Agenda & Materials - Master Plan

NOTE:

RUBBER EXPANSION JOINT
@ 30" MAX EACH WAY

INCREASE DEPTH OF CONCRETE AND
REINFORCEMENT AS NECESSARY FOR
HEAVY DUTY PAVEMENT

TROWELED CONTROL JOINT
BROOM FINISH INTERIOR FIELD

SMOQTH FINISH WINDOW FRAME
BORDER ON ALL PANEL SIDES

4” WIDE TYPICAL,

PLAN MATCH EXISTING FOR REPLACEMENTS

TROWELED CONCRETE CONTROL JOINT; TYP.

CONCRETE PAVING BROOM FINISH WITH 4"
WIDE SMOOTH WINDOW PANE FRAME

> COMPACTED AGGREGATE BASE

. L . t—— COMPACTED SUBGRADE
aesthetics, ensuring it integrates seamlessly into the
broader landscape design. P e e e e e e e e e s e i
1 o SECTION
Typical Concrete Walkway Typical Detail
Color: Gray
Layout: Window Frame with Light Broom Finish
TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 3
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DESIGN GUIDELINES

BRICK PAVING

Brick paving is used strategically across campus to
signify areas of elevated importance, detail, and
intentional design. These spaces, often serving
as gathering points, pedestrian corridors, and
collaborative zones, benefit from the warmth, texture,
and timeless quality of clay brick, which enhances
both functionality and aesthetic appeal.

BRICK PAVERS (HERRINGBONE PATTERN OR RUNNING BOND) ON
FLEXIBLE SETTING BED W/ POLYMERIC SAND SWEPT JOINTS

W 1 - CONCRETE BASE W/ WEEP
LUK y TS AT HOLES FOR DRAINAGE
R AT e s R R

S

\\/ L

&

—— COMPACTED SUBGRADE

Typical Brick Paving Typical Detail
Color: Red Blend

Pattern: Running Bond or Herringbone
Brick Type: Clay Brick Paving with Beveled Edge

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 4
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DESIGN GUIDELINES

CONCRETE PAVERS

Concrete pavers offer a versatile and environmentally
responsible solution for enhancing both the
functionality and aesthetic quality of campus
infrastructure. As stormwater regulations and
sustainability goals continue to evolve, these systems
provide an opportunity to transform traditionally
utilitarian surfaces into high-performance, visually
engaging spaces that support Tennessee Tech’s
commitment to ecological stewardship and design
excellence.

December 4, 2025, Audit and Business Committee Agenda & Materials - Master Plan

PERVIOUS PAVERS (HERRINGBONE PATTERN OR RUNNING
BOND) ON FLEXIBLE SETTING BED W/ POLYMERIC SAND SWEPT

JOINTS
~———— COMPACTED AGGREGATE, DEPTH
.. ">  BASEDON STORMWATER
REQUIREMENTS. PROVIDE
UNDERDRAINS AS NECESSARY
Typical Concrete Pavers Typical Detail
Color: Gray
Pattern: Herringbone Field
TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 5
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DESIGN GUIDELINES

DECOMPOSED GRANITE

Decomposed granite (DG) paving offers a natural,
textured surface that enhances the character and
usability of informal gathering spaces across campus.
Its understated elegance and permeability make it
an ideal material for areas with no cross-traffic and
a focus on community engagement, relaxation, and
outdoor interaction.

NOTE: PROVIDE SUITABLE EDGING
FOR MATERIAL CONTAINMENT. DO
NOT LOCATE ADJACENT TO BUILDING
ENTRY POINTS.

COMPACTED DECOMPOSED
GRANITE W/ STABILIZER PER

MANUFACTURER; 2" TO FINE

PARTICLE SIZE.
GEOTEXTILE FABRIC
COMPACTED AGGREGATE
e e e = = COMPACTED SUBGRADE
Typical Decomposed Granite Typical Detail
Color: Selected by Project
Edging: Concrete Border or Metal Edging
TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 6
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DESIGN GUIDELINES

DETECTABLE WARNING

Detectable warning strips are textured surfaces that
help people with vision impairments identify changes
in walking areas, like curb ramps or street crossings.
They have raised bumps that can be felt underfoot or
with a cane and are usually a bright color to stand out.
These strips improve safety and accessibility while
blending into the overall design of campus walkways.

December 4, 2025, Audit and Business Committee Agenda & Materials - Master Plan

Typical Detectable Warning

Color: Yellow

NOTE: § . NG
1. DETECTABLE WARNING MATS TO MEET \\ R /
ALL APPLICABLE ADA REQUIREMENTS AND CODES. N T T y ESE'\EA\/PESWE
2. UTILIZE RADIAL MATS WHEN INSTALLED ON A RADIUS N 4 ANCHOR
N \ N ,/////
~_

Typical Detail

63
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DESIGN GUIDELINES

STAIRS

Concrete steps with a steel edge provide a durable and
refined solution for campus environments, especially in
high-traffic or outdoor areas. The concrete offers long-
lasting strength, while the steel edging reinforces the
step profile, protecting against wear and chipping over
time. This combination enhances safety by improving
visibility and traction, and adds a clean, modern
detail that complements campus architecture. Ideal
for building entrances, amphitheaters, and landscape
transitions, these steps balance functionality with a

polished appearance.
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CAST IN PLACE CONCRETE STEPS WITH LIGHT BROOM FINISH

EMBEDDED STAINLESS STEEL NON SLIP TREAD NOSING

— REINFORCED CONCRETE STAIRS
AND WALK WITH COMPACTED
AGGREGATE BASE AND SUBGRADE

Typical Stair Typical Detail
Color: Gray with Light Broom Finish
Material: Concrete

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN
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DESIGN GUIDELINES

BRICK SITE WALLS

Brick seat walls with cut stone caps are elegant and
functional landscape features commonly used on
campus to define outdoor gathering areas, provide
informal seating, and enhance architectural cohesion.
Constructed with traditional clay brick, these walls
offer warmth, texture, and visual continuity with
surrounding buildings. The cut stone cap adds a
refined finish, offering a smooth, durable surface for
sitting while protecting the brickwork below from
weathering. These seat walls are ideal for plazas,
courtyards, and along walkways, where they contribute
to both the usability and aesthetic quality of the
campus environment. Their timeless design supports
a welcoming, community-focused atmosphere.
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Typical Brick Site Wall
Color: Red Brick Blend to Match Campus Architecture
Material: Cast Stone Cap with Brick Veneer Base

CUT STONE CAP
WITH SMOOTH FINISH

BRICK VENEER
FINISH GRADE

CONCRETE FOOTER
BELOW GRADE

Typical Detail

65

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN

9



DESIGN GUIDELINES

BOUNDARY FENCE

Aluminum decorative fencing provides a lightweight,
durable, and visually appealing solution for campus
boundaries, courtyards, and secure areas. Designed
to mimic the look of traditional wrought iron while
offering the benefits of rust resistance and low main-
tenance, aluminum fences are ideal for long-term
outdoor use. Their ornamental detailing—such as
finials, scrollwork, or custom post caps—adds archi-
tectural character and complements both historic and
contemporary campus buildings. These fences offer
security without compromising aesthetics, helping to
define space while maintaining an open and welcom-
ing campus atmosphere.

BRICK PIERS:

Brick piers can be use as an intermittant option along
prominent fence sections provided they match the
campus architecture.

December 4, 2025, Audit and Business Committee Agenda & Materials - Master Plan

= =S n

) =

DOUBLE TOP RAIL

””‘!‘li.!.lj, 'lr_

i

PREFABRICATED
ALUMINUM FENCING

-0"mini mum

6

3 "SQUARE POST TYPICAL

CCONCRETE FOOTING

TG
T

Typical Boundary Fence Typical Detail
Color: Black Powdercoat
Material: Aluminum Prefabricated

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 10
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DESIGN GUIDELINES

HANDRAIL, TRADITIONAL

Traditional aluminum handrails with lamb’s tongue
end details offer a timeless and elegant solution for
campusstairways,ramps,and accessibleroutes. Crafted
from durable aluminum, these handrails provide
long-lasting performance with minimal maintenance,
while the lamb’s tongue end detail—a graceful,
curved termination—adds a refined architectural
touch. This classic design not only enhances safety
and accessibility but also contributes to the overall
aesthetic of the campus, complementing both historic
and contemporary buildings. The combination of
strength, style, and craftsmanship makes these
handrails a fitting choice for high-visibility areas
where design and function must work together.

NOTE:
HANDRAILS TO MEET ALL LOCAL, STATE AND FEDERAL CODES.

HANDRAIL: ALUMINUM WITH GLOSS BLACK POWDERCOAT FINISH
SOLID VERTICAL POSTS, BLUM 4441 CAP, SQUARE TUBE RAIL,
LAMBS TONGUE END TOP AND BOTTOM

ESCUTCHEON PLATE AT ALL POSTS

B CORE DRILL AND EPOXY INTO CONCRETE

=

Typical Historic Handrails Typical Detail
Color: Powdercoated Black
Material: Custom Aluminum Fabricated

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 11
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DESIGN GUIDELINES

HANDRAIL, CONTEMPORARY

Contemporary stainless steel handrails offer a sleek,
modern solution for campus environments, combin-
ing durability with minimalist design. Made from
corrosion-resistant stainless steel, these handrails are
ideal for both indoor and outdoor applications, includ-
ing stairways, ramps, and elevated walkways. Their
clean lines and polished or brushed finish comple-
ment a wide range of architectural styles, providing
a refined look that enhances the overall aesthetic of
the space. In addition to their visual appeal, stainless
steel handrails are low-maintenance, long-lasting,
and meet safety and accessibility standards, making
them a practical and stylish choice for high-traffic
campus areas.

= HANDRAIL: 1.5" DIA. STAINLESS TUBE STEEL

ESCUTCHEON PLATE AT ALL POSTS

CORE DRILL ANO EPOXY INTO CONCRETE

Typical Contemporary Handrail Typical Detail
Color: Brushed Stainless Steel
Material: Custom Fabricated Steel

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 12
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DESIGN GUIDELINES

GUARDRAIL, HISTORIC

Matching existing historic metal handrails involves
replicating the design, material, and craftsmanship
of original handrails found on campus buildings or
landscape features. These handrails are typically
made from wrought iron or steel and feature tradi-
tional detailing such as scrollwork, decorative posts,
and custom end treatments. When new handrails are
required—whether for restoration, replacement, or
expansion—they should be carefully designed to mir-
ror the proportions, finishes, and stylistic elements
of the historic originals. This approach preserves the
architectural integrity of the campus, maintains visual
continuity, and honors the craftsmanship of earlier
eras while meeting current safety and accessibility
standards.

Typical Historic Guardrail
Color: Painted Black
Material: Custom Fabricated Steel
Reproductions Should be Provided in Powdercoated Aluminum Whenever Possible
Design: Match Existing Building Rails while Maintaining Current Code Standards

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 13
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DESIGN GUIDELINES

BUILDING SIGNS - SITE
SIGN DETAILS

Building signage has been standardized to create a

cohesive and uniform visual identity across campus. POST: 4” BLACK ANODIZED, DIRECT BURIAL

CAP: 4” SPUN, SPHERE

This initiative reduces signage clutter, improves DEORATIVE RINGS: CIRCULAR
wayfinding, and reinforces the overall aesthetic of the ESCUTCHEONS: 6” DIAMETER
university environment. By aligning signage design PANEL: DOUBLE SIDED, NON ILLUMINATED

FONT: PT SANS BOLD AND REGULAR

with campus guidelines, the result is a cleaner, more
LOGO: RAISED 15” DIAMETER

organized appearance that supports both functionality
and institutional branding.

PLACEMENT:
Orient perpendicular to buildings.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 14
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DESIGN GUIDELINES o 1 SIoNS TO CONFORM TO THE MANUAL OF

|
} UNIFORM TRAFFIC CONTROL DEVICES.

| POSTS SHALL HAVE BREAKAWAY SUPPORTS
|

|

PARKING SIGN

Consistent parking signage across campus helps
reduce visual clutter and streamlines wayfinding,
allowing greater focus on more prominent and
meaningful campus elements. By standardizing design
and placement, the university enhances the overall
landscape experience while reinforcing clarity, order,
and institutional identity.

3 " DIAMETER BLACK POWDERCOAT

LOCATIONS: ALUMINUM POST,SQUARE
Parking Lot Identification, ADA Parking, Reserved

Parking Locations, Loading Areas

/ FINISH GRADE

i -ﬂﬁ : 5 :
Typical Parking Sign Typical Detail

Color: Varies, Black

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 15
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DESIGN GUIDELINES o i gl%-ll-\lES TO CONFORM TO THE MANUAL OF

\

| UNIFORM TRAFFIC CONTROL DEVICES.

| POSTS SHALL HAVE BREAKAWAY SUPPORTS
STREET SIGN }

Consistent vehicular directional signage enhances
campus navigation while minimizing visual distractions.
By standardizing design, placement, and messaging,
the signage system allows greater focus on key campus
elements such as architecture, landscape features, and
gathering spaces. This clarity supports both functional
movement and the overall aesthetic experience of the
university environment.

|
|
|
|

3 " DIAMETER BLACK POWDERCOAT
ALUMINUM POST

PROPOSED STREET SIGNAGE:

. Clearview font, mixed upper and lowercase

. 6” high font (road speeds of less than 25 mph)

. Purple background, white border, gold teagle
border

. Use TTU standard pantone colors

Primary Color Palette

Tennessee Tech Purple Tennessee Tech Gold

/ FINISH GRADE

Typical Directional Sign Typical Detail

Color:

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 16
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DESIGN GUIDELINES

SITE FURNISHINGS

To foster a welcoming, inclusive, and functional
outdoor environment across campus, all seating
installations shall adhere to a unified design approach
that emphasizes variety, accessibility, and contextual
integration. Seating areas are essential components
of the campus landscape, supporting rest, social
interaction, study, and reflection. As such, they must
be thoughtfully designed to meet the diverse needs of
students, faculty, staff, and visitors. Seating locations
should provide a mix of surfaces from smooth to
perforated to allow for user needs.

December 4, 2025, Audit and Business Committee Agenda & Materials - Master Plan

Typical Tables and Chairs
Color: Black

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN
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DESIGN GUIDELINES

BENCHES

Consistent campus benches with standardized
mounting contribute to a unified and orderly landscape
aesthetic. By aligning bench design, materials, and
installation methods across campus, the university
reduces visual clutter, simplifies maintenance,
and reinforces a cohesive sense of place. Standard
mounting also ensures durability, accessibility,
and compatibility with surrounding hardscape and
planting elements.

Typical Bench
Color: Black
Mount: Mount to Concret Pavement Anchor Locations

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 18
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DESIGN GUIDELINES

INFORMAL SEATING

Accent seating should be incorporated throughout
campus to provide variety, comfort, and choice for
the campus community. These seating elements—
such as sculptural benches, movable chairs, porch-
style swings, or small café tables—can complement
standard bench installations while introducing
moments of character and flexibility.

Placed in courtyards, garden edges, quiet nooks, or
near building entrances, accent seating encourages
informal gathering, reflection, and spontaneous use.
By diversifying seating types and styles, the campus
landscape becomes more inclusive, engaging, and
responsive to the everyday rhythms of student and
faculty life.

Typical Informal Seating
Color: Varies -

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 19
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DESIGN GUIDELINES

BIKE RACKS

Consistent use of uniform bike racks across campus
enhances organization and maximizes available
parking capacity. By standardizing rack design and
placement, the university improves spatial efficiency,
simplifies maintenance, and supports a more orderly
and accessible cycling environment. This approach
also contributes to a cohesive campus aesthetic while
encouraging sustainable transportation.

REQUIREMENTS:

Provide quantities that mee TN HPBr Target LM3.2 for
Bicycle Storage. Increase parking density at residential
buildings as projects allow.

Typical Bike Rack
Color: Black
Install: Place Perpendicular to Building Face

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 20
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DESIGN GUIDELINES

BOLLARD - Decorative

Removable decorative bollards are an effective tool
for managing vehicular and pedestrian circulation
while preserving flexibility for university operations.
Their consistent use enhances campus aesthetics,
defines boundaries, and improves safety—yet allows
for temporary access when needed for maintenance,
events, or emergency services. This dual functionality
supports both visual cohesion and operational
efficiency across the campus landscape.

CAST IRON REMOVABLE BOLLARD
TRADITIONAL/HISTORIC DESIGN
HIDDEN TWIST AND LOCK

TECHNOLOGY
GLOSS BLACK POWDER COAT
FINISH
Typical Bollard Typical Detail
Color: Black - Non Lighted
TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 21
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DESIGN GUIDELINES

BOLLARD - Protective

To safeguard buildings and pedestrian areas from
potential vehicular impact, protective-use bollards
shall be installed at strategic locations where vehicle
conflict is a concern. These bollards serve a dual
purpose: providing robust physical protection while
maintaining visual harmony with the surrounding
built environment.

CONCRETE CAP
Q{

r 6" @ STD. GALVANIZED STEEL
/ PIPE FILLED W/ CONCRETE

. (APPLY TWO COATS

NOTE: ALL CONCRETE TO BE TDOT / Lt PANT N, 0.186"
CLASS 'A' CONCRETE. WALL THICKNESS.

3-0"
SLOPE CONCRETE BASE
/ SURFACE VARIES. SEE
LAYOUT PLAN.
o

FLTSETTT—TTT

CONCRETE FOOTING

Typical Bollard Typical Detail

Color: Match Surrounding Architecture

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN
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DESIGN GUIDELINES

BLUE LIGHT PHONE

Campus blue light phones serve as a vital physical
connection between the campus community and
university safety providers. Their bright yellow
color ensures high visibility within the landscape,
allowing quick identification in moments of urgency.
Strategically placed throughout campus, these
phones reinforce a sense of security and accessibility,
supporting the university’s commitment to safety and
well-being.

PLACEMENT:
Verify with Campus Police for placement.

P et

Typical Blue Light Phone
Color: Yellow

Connection: Copper Phone Line
Mount: Provide ADA Concrete Pathway

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 23
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DESIGN GUIDELINES

TRASH RECEPTACLE

Consistent trash receptacles across campus establish
a uniform approach to waste placement that supports
bothfunctionalityandvisualharmony.Bystandardizing
design, color, and location, these receptacles blend
seamlessly into the landscape, minimizing visual
disruption and reinforcing the campus’s overall
aesthetic. This approach also simplifies maintenance
and encourages responsible waste disposal

LOCATIONS:
Required at every shuttle stop, parking and parking
lot sidewalk entrance.

Provide higher denstiy of receptacles at buildings
providing food service and residence halls.

Typical Trash Receptacle
Color: BLACK

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 24
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DESIGN GUIDELINES

PEDESTRIAN LIGHTING

Pedestrian pole lights serve as the primary source of
pathway illumination across campus, ensuring safe
and comfortable movement during evening hours.
Their consistent light output, unified aesthetic, and
ease of maintenance make them a critical component
of the campus infrastructure. By standardizing fixture
design and placement, the university reinforces visual
cohesion, supports efficient upkeep, and enhances the
overall nighttime experience for students, faculty, and
visitors.

Typical Pedestrian Pole Light
HOLOPHANE
GVD3-P40-50K-MVOLT-MS-GL3LV-BK-EG-TBK-PR7
80W LED

EAGLE FINIAL

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 25
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DESIGN GUIDELINES

PARKING AREA LIGHT

Parking area lights should be designed to ensure
safety and security for users by providing adequate
illumination across parking lots, drive aisles, and
pedestrian paths. At the same time, fixtures must be
selected and positioned to minimize light spill into
adjacent buildings, residential areas, and natural
landscapes. Shielded luminaires, controlled mounting
heights, and thoughtful photometric planning help
balance visibility with environmental sensitivity,
supporting both campus functionality and community
well-being.

Typical Parking Area Light
Color: BLACK

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 26
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DESIGN GUIDELINES

TYPICAL LIGHT POLE BASE

All light bases should be designed to remain
minimally visible from public view, preserving the
visual integrity of the campus landscape. At the
same time, they must allow for regular maintenance
access to ensure lighting systems remain functional
and safe. This balance supports both aesthetic goals
and operational efficiency, contributing to a clean,
unobtrusive campus environment.

POLE LIGHT

POLE LIGHT CONCRETE BASE, PLACE
TOP OF BASE 2" ABOVE SURROUNDING
GRADE WHEN LOCATED IN LAWN

%

“
a

N

N
a

Typical Uplight Typical Detail

Color:

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 27
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DESIGN GUIDELINES

SIGNAGE LIGHT

In-grade signage lights should be protected by

a concrete base to ensure durability and ease of

maintenance. This approach safeguards lighting
infrastructure from damage while preserving the
integrity of surrounding landscape elements. The
concrete base provides a clean, unobtrusive transition
between signage and ground plane.

December 4, 2025, Audit and Business Committee Agenda & Materials - Master Plan

Typical Signage Light
Color: BLACK

IN GRADE SIGNAGE FLOOD LIGHT
MOUNTED TO CONCRETE BASE.
PLACE TOP OF BASE 2" ABOVE
SURROUNDING GRADE WHEN
LOCATED IN LAWN

N
N

a

Typical Detail

84
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DESIGN GUIDELIN

LANDSCAPE GUIDELINES:

Tennessee Tech University planting guidelines are informed by a comprehensive tree inventory, detailed
comparison analysis, and strategic planting targets designed to sustain and enhance the campus’s out-
door arboretum spaces. These guidelines prioritize biodiversity, ecological resilience, and aesthetic value,
ensuring that new plantings replenish existing green spaces while maintaining harmony with the campus
landscape.

By curating selections that provide visual and ecological interest throughout all four seasons—spring
blossoms, summer foliage, autumn color, and winter structure—we aim to create a dynamic and engag-
ing environment for students, faculty, and visitors. This approach reflects our commitment to long-term
sustainability, educational enrichment, and the preservation of our campus as a living arboretum.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 2
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DESIGN GUIDELINES £

TREE INVENTORY - TTU Existing Inventory

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 3
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DESIGN GUIDELINES _

TREE INVENTORY - Tree Size

@ TREE - LARGE (<25’ HEIGHT)
TREE - MEDIUM (15™-25" HEIGHT)

. TREE - SMALL (>15’ HEIGHT)

]

{ZTREE SIZE

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 4
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DESIGN GUIDELINES _

TREE INVENTORY - Evergreen / Deciduous

DECIDUOUS - PROPOSED LOCATIONS

% EVERGREEN - PROPOSED LOCATIONS

:-lll

{ZTREE TYPE

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 5
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DESIGN GUIDELINES

TREE INVENTORY - Trees Per Acre (TPA)

THE QUAD - North End THE QUAD - South End
31.25 TPA (1.28ac / 41 trees) - Majority Canopy Trees 32.25 TPA (.62ac / 20 trees) - Majority Canopy Trees

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 6
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DESIGN GUIDELINES

TREE ANALYSIS - Campus Improvement Zones

The campus tree inventory has enabled the landscape to be organized into five distinct
zones of planting intensity, each reflecting a different level of urgency, opportunity, and
strategic focus:

CAMPUS LANDSCAPE LEGEND:

~ LEVEL 1 - Succession Planting
Successional Planting Zones: These encompass historic and well-established areas of
campus where the primary goal is to preserve existing canopy and gradually expand
coverage. Tree replacement and maintenance are carefully managed to uphold
landscape character and continuity.

- LEVEL 2 - Current or Recent Improvements
Current Improvement Zones: These areas include new and recently completed capital
projects. Plantings here are designed to reinforce recent development and align with
updated landscape guidelines.

LEVEL 3 - Future Improvement Zones
Future Improvement Zones: Representing lower-priority areas, these zones offer
long-term opportunities for canopy enhancement. Planting strategies may involve
slower implementation rates and smaller tree selections to allow for gradual growth.

.LEVEL 4 - Priority Improvement Zones

Priority Zones: These are high-impact areas where targeted tree planting can
quickly improve canopy coverage and visual identity. Due to their visibility and
strategic location, they are central to near-term landscape goals.

‘ LEVEL 5 - Intense Improvement Zones

This zoned approach supports a phased and intentional strategy for campus canopy enhancement, balancing preservation, growth, and visual cohesion across the university landscape.
Intense Improvement Zones: These zones require specialized landscape interventions, PP PP 3 9y P Py 9P 9 Y P

often tied to unique site conditions or signature campus projects. Tree planting in
these areas is highly curated to achieve specific design or functional outcomes.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 7
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DESIGN GUIDELINES

TREE ANALYSIS - Campus Improvement Zones
LEGEND:

[ PuRPLE

P1- 7.58 acres
P2 - 11.15 acres
P3 - 18.97 acres

| GREEN

G1 - 12.36 acres
G2 - 2.74 acres
G3 - 15.54 acres
G4 - 5.38 acres

YELLOW

- RED

Y1- 9.74 acres
Y2 - 5.41 acres
Y3- .57 acres
Y4 - .75 acres
Y5 - 20.60 acres
Y6 - 74.00 acres

R1 - 6.82 acres
R2 - 3.37 acres
R3 - 9.06 acres
R4 - 1.27 acres
R5 - 1.56 acres
R6 - 5.00 acres
R7 - 10.6 acres

92
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DESIGN GUIDELIN CAMPUS TREE TARGETS TREE CANOPY BUILDOUT
Target Tree Density 3,952 Trees 10 Year Target 348 Trees per Year
. Current Invento 1,630 Trees 15 Year Target 232 Trees per Year
TREE ANALYSIS - Target Zone Calculations rory g 9 p
Proposed Additions 2,322 Trees 20 Year Target 175 Trees per Year
- Propose 50% over plant for die back
CAMPUS OPEN SPACE PLANTING TARGETS Updated 9.25.25]
PARKING and SMALL & MEDIUM SMALL & MEDIUM
ACREAGE  ATHLETICS AREA  OPENSPACE AREA TREES AREATREES TREES CANOPYTREES  EXISTING TREES TREES CANOPYTREES ~ PROPOSED TREES
PRIORITY AREA (without building) (acres) (acres) (Open Space Tanget: 30 par acre) [Parking Targst 10 por acre) (Area Totale] (Area Totals) (Tree Totals) [Prapossd Ptanting) (Proposed Planting) (Tree Tatal)
Pl 758 084 674 2022 84 0 13 13 6916 12844 1976
P2 nis 183 932 2796 183 102 86 188 38.465 71435 109.9
P3 18.97 6.39 12.58 3774 639 63 78 141 105105 195.195 3003
0
] 1236 1236 3708 o 5 68 73 104.23 19357 2978,
G2 274 274 822 0 13 33 46 1267 2353 36.2]
G3 15.54 231 13.23 396.9 231 178 167 346 258 481 74
G4 613 063 55 165 63 23 52 75 33705 62595 963
m 9.74 6.49 325 975 649 3 9 12 5264 97.76 150.4
Y2 541 36 181 543 36 2 9 n 27755 51545 793
\&] 057 03 027 81 3 0 0 0 3885 7215 n
Y4 156 1415 145 435 1415 n 39 50 47.25 8775 135
5 63.4 4537 18.03 540.9 4537 165 343 508 170.31 316.29 486.6)
R 6.82 47 265 795 417 15 3 8 36.12 67.08 103.2]
R2 3.37 07 267 801 7 9 51 60 9.485 17.615 27,
R3 9,06 247 659 197.7 247 43 7 60 56.84 10556 1624
R4 127 127 381 0 1 3 4 n.935 22165 34
RS 156 156 468 0 0 0 0 16.38 30.42 46.8
R6 5 5 50 15 0 15 12.25 2275 35)
R7 10.6 10.6 106 10 0 0 336 624 96
3060.6 8925 659 am 1630 821.835 1526.265 23481
Campus Open Space Trees Campus Parking Trees Existing Campus Trees Small Medium Target Canopy Target Total Target Trees|
CAMPUS TARGETS: CAMPUS TREE TARGET EXISTING CAMPUS TREES PROPOSED TREE ADDITIONS
130 Trees Per Acre in Open Space Areas
65% Minimum Canopy Tree per Acre
0 Trees Per Acez for Parking Lot Locaitiomes

93

TENNESSEE TECH UNI\

RSITY 2025 LANDSCAPE STRATEGIC PLAN

9



December 4, 2025, Audit and Business Committee Agenda & Materials - Master Plan

TREE ANALYSIS - Target Zone Calculations

Following a comprehensive analysis of the campus tree inventory, along with multiple site tours and stakeholder
meetings, two distinct sets of planting guidelines have been developed: one for new or capital projects, and
another for existing campus spaces. Both are designed to support the university’s goal of achieving a target

density of 30 trees per acre while allowing more flexability in existing spaces.

Existing Campus Areas can accommodate a broader mix of tree varieties, including select non-native species, to

meet ongoing planting needs and support long-term canopy enhancement across the campus.

EXISTING CAMPUS - Per Acre Targets

30 Trees Per Acre - General Campus Area
- 65% Canopy Trees - Staple Trees, Campus Canopy Sustainability
60% Native
25% Evergreen

- Up to 35% Medium and Small Trees - Variety and Color, Shorter Term
50% Native
20% Evergreen

- Shrub Layer - As Needed to Screen Existing Elements
Parking Lot Boundary Screening
Mechanical Unit Screening

10 Trees Per Acre - Parking Lot Areas
Canopy Trees at 30’ on center around Perimeter

New Campus Projects adhere to stricter quantity targets—particularly regarding tree counts and distribution

within the guidelines.

NEW PROJECTS - Per Acre Targets

30 Trees Per Acre - General Campus Area
- 65% Canopy Trees Minimum - Staple Trees, Campus Canopy Sustainability
60% Native
25% Evergreen

- Up to 35% Medium and Small Trees - Variety and Color, Shorter Term
50% Native
20% Evergreen

10 Trees Per Acre - Parking Lot Areas
- Canopy Trees at 30’ on center around Perimeter

- Foundation Shrub Planting
60% of Building with Shrub Layer Minimum
§ Focus Planting on Public Entrances and Areas exposed to Streets

- Screen Planting
Screen Mechanical and Operational areas with Evergreen Materials

94
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CAMPUS TREE GOALS - Sussession Planting Zone

Successional planting zones carry a high priority in
preserving the integrity of the existing campus canopy
while allowing for modest expansion of its footprint.
These areas require careful planning to maintain
native canopy diversity and ensure continuity in
landscape character.

Attention should be given to the stewardship of
historic trees, with strategic planting used to replace
specimens identified as being in decline. This
approach supports a gradual transition that respects
the established canopy while reinforcing long-term
coverage and seasonal interest.

Tree replanting should ocour within 12 months of
planting removal and follow the 30 tree per acre
guidelines.

LEGEND:
GREEN

G1 - 12.36 acres
G2 - 2.74 acres

G3 - 15.54 acres (2.31ac parking)
G4 - 6.13 acres (.63ac parking)

95
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DESIGN GUIDELINES

CAMPUS TREE GOALS - Intermediate Planting Zone

Intermediate planting zones should be approached
with long-term opportunity in mind. Given their lower
immediate impact on the overall campus canopy,
these areas are well suited for phased implementation
strategies that prioritize flexibility and gradual growth.

Smaller less mature tree sizes and slower planting
rates can be utilized to establish canopy coverage
over an extended timeline. This approach allows for
thoughtful integration with future development, while
still contributing to the university’s broader goal of
four-season landscape enhancement.

LEGEND:

YELLOW
Y1- 9.74 acres (6.49ac parking)
Y2 - 5.41 acres (3.60ac parking)
Y3 - .57 acres (.30ac parking)
Y4 - 15.6 acres (14.15 parking)
Y5 - 63.4 acres (45.3ac parking)

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA Y1

Proposed Tree Additions - 151 ADDITIONAL TREES

98 - Canopy Trees (65% of Total)
74 - DECIDUOUS
45 - NATIVE MINIMUM (65%)
24 - EVERGREEN (25% of Small | Medium)

53 - Small | Medium Trees (35% of Total)
42 - DECIDUOUS
21 - NATIVE MINIMUM (50%)
11 - EVERGREEN (20% of Small | Medium)

DECIDUOUS - PROPOSED LOCATIONS

EVERGREEN - PROPOSED LOCATIONS

L Il .
Note: All planting locations are approximate an

d need to be field located to account for existing conditions.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 13
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA Y2

Proposed Tree Additions - 80 ADDITIONAL TREES

52 - Canopy Trees (65% of Total)
39 - DECIDUOUS
26 - NATIVE MINIMUM (65%)
13 - EVERGREEN (25% of Small | Medium)

28 - Small | Medium Trees (35% of Total)
22 - DECIDUOUS
11 - NATIVE MINIMUM (50%)
6 - EVERGREEN (20% of Small | Medium)

DECIDUOUS - PROPOSED LOCATIONS

i
8
]
i
]

EVERGREEN - PROPOSED LOCATIONS

B,

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 14
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CAMPUS TREE GOALS - AREA Y3

Proposed Tree Additions - 12 ADDITIONAL TREES

8 - Canopy Trees (65% of Total)
6 - DECIDUOUS
4 - NATIVE MINIMUM (65%)
2- EVERGREEN (25% of Small | Medium)

4 - Small | Medium Trees (35% of Total)
3- DECIDUOUS
2- NATIVE MINIMUM (50%)
1 - EVERGREEN (20% of Small | Medium)

Note: All planting locations are approximate and need to
be field located to account for existing conditions.

() DECIDUOUS - PROPOSED LOCATIONS

(&) EVERGREEN - PROPOSED LOCATIONS

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 15
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA Y4

Proposed Tree Additions - 135 ADDITIONAL TREES

88 - Canopy Trees (65% of Total)
66 - DECIDUOUS
43 - NATIVE MINIMUM (65%)
22- EVERGREEN (25% of Small | Medium)

47 - Small | Medium Trees (35% of Total)
37- DECIDUOUS
19 - NATIVE MINIMUM (50%)
10 - EVERGREEN (20% of Small | Medium)

- DECIDUOUS - PROPOSED LOCATIONS

EVERGREEN - PROPOSED LOCATIONS

T '] — — L e
Note: All planting locations are approximate and need to be field located to account for existing conditions.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 16
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA Y5

Proposed Tree Additions - 486 ADDITIONAL TREES

316 - Canopy Trees (65% of Total)
237 - DECIDUOUS
154 - NATIVE MINIMUM (65%)
79- EVERGREEN (25% of Small | Medium)

170 - Small | Medium Trees (35% of Total)

136- DECIDUOUS
68 - NATIVE MINIMUM (50%)

34 - EVERGREEN (20% of Small | Medium)

- DECIDUOUS - PROPOSED LOCATIONS

EVERGREEN - PROPOSED LOCATIONS

101

Note: All planting locations are approximate and need to be field located to account for existing conditions.
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DESIGN GUIDELINES

CAMPUS TREE GOALS - Priority Planting Zone

These zones represent high-priority areas within the
campus landscape plan. Due to their visibility, scale,
and strategic location, tree plantings in these zones
are expected to make a significant and measurable
impact on the overall campus canopy within the next
decade.

By focusing resources on these areas, the university
can accelerate canopy coverage, enhance seasonal
color diversity, and establish a cohesive visual
identity across key corridors and gathering spaces.
This targeted approach supports long-term planning
goals while delivering noticeable improvements in
the near term.

LEGEND:

[ reD

R1 - 6.82 acres (4.17ac parking)
R2 - 3.37 acres (.70ac parking)
R3 - 9.06 acres (2.47ac parking)
R4 - 1.27 acres

R5 - 1.56 acres

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA R1

Proposed Tree Additions - 105 ADDITIONAL TREES

68 - Canopy Trees (65% of Total)
51 - DECIDUOUS
34 - NATIVE MINIMUM (65%)
17- EVERGREEN (25% of Small | Medium)

37 - Small | Medium Trees (35% of Total)
29- DECIDUOUS
15 - NATIVE MINIMUM (50%)
8 - EVERGREEN (20% of Small | Medium)

DECIDUOUS - PROPOSED LOCATIONS

EVERGREEN - PROPOSED LOCATIONS

Note: All planting locations are approximate and need to be field located to account for existing conditions.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 19
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DESIGN GUIDELINES Fesadl = Sl .

CAMPUS TREE GOALS - AREA R2

Proposed Tree Additions - 28 ADDITIONAL TREES

18 - Canopy Trees (65% of Total)
13 - DECIDUOUS
9 - NATIVE MINIMUM (65%)
5- EVERGREEN (25% of Small | Medium)

10 - Small | Medium Trees (35% of Total)
8- DECIDUOUS
4 - NATIVE MINIMUM (50%)
2 - EVERGREEN (20% of Small | Medium)

DECIDUOUS - PROPOSED LOCATIONS

EVERGREEN - PROPOSED LOCATIONS

Note: All planting locations are approximate and need to be field located to account for existing conditions.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 20
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA R3

Proposed Tree Additions - 163 ADDITIONAL TREES

106 - Canopy Trees (65% of Total)
79 - DECIDUOUS
52 - NATIVE MINIMUM (65%)
27- EVERGREEN (25% of Small | Medium)

57 - Small | Medium Trees (35% of Total)
45- DECIDUOUS
23 - NATIVE MINIMUM (50%)
12 - EVERGREEN (20% of Small | Medium)

DECIDUOUS - PROPOSED LOCATIONS

EVERGREEN - PROPOSED LOCATIONS

105

Note: All planting locations

are approximate and need to
be field located to account for

existing conditions.

10t Stree W
[ ] Iﬂ‘ll““
L L3
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA R4

Proposed Tree Additions - 35 ADDITIONAL TREES

23 - Canopy Trees (65% of Total)
17 - DECIDUOUS
12 - NATIVE MINIMUM (65%)
6 - EVERGREEN (25% of Small | Medium)

L]
L]

12 - Small | Medium Trees (35% of Total)
9- DECIDUOUS
5 - NATIVE MINIMUM (50%)
3 - EVERGREEN (20% of Small | Medium)

B RE R N
e as

DECIDUOUS - PROPOSED LOCATIONS

EVERGREEN - PROPOSED LOCATIONS

Note: All planting locations are approximate and need to be field
located to account for existing conditions.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 22
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA R5

Proposed Tree Additions - 48 ADDITIONAL TREES

31 - Canopy Trees (65% of Total)
23 - DECIDUOUS
15 - NATIVE MINIMUM (65%)
8- EVERGREEN (25% of Small | Medium)

17 - Small | Medium Trees (35% of Total)
13- DECIDUOUS
7 - NATIVE MINIMUM (50%)
4 - EVERGREEN (20% of Small | Medium)

Note: All planting locations are approximate and need to be field
located to account for existing conditions.

DECIDUOUS - PROPOSED LOCATIONS

EVERGREEN - PROPOSED LOCATIONS

Tennis Courts
Soccer Field

McGee Boulevard

University Drive

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 23
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA R6

Proposed Tree Additions - 36 ADDITIONAL TREES

23 - Canopy Trees (65% of Total)
17 - DECIDUOUS
12 - NATIVE MINIMUM (65%)

6- EVERGREEN (25% of Small | Medium)

13 - Small | Medium Trees (35% of Total)

10- DECIDUOUS
5 - NATIVE MINIMUM (509%)

3 - EVERGREEN (20% of Small | Medium)

G DECIDUOUS - PROPOSED LOCATIONS

l. EVERGREEN - PROPOSED LOCATIONS

Note: All planting locations
are approximate and need to
be field located to account for
existing conditions.
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DESIGN GUIDELINES

CAMPUS TREE GOALS - AREA R7

Proposed Tree Additions - 97 ADDITIONAL TREES

63 - Canopy Trees (65% of Total)
47 - DECIDUOUS
31 - NATIVE MINIMUM (65%)
16- EVERGREEN (25% of Small | Medium)

34 - Small | Medium Trees (35% of Total)
27- DECIDUOUS
14 - NATIVE MINIMUM (50%)
7 - EVERGREEN (20% of Small | Medium)

DECIDUOUS - PROPOSED LOCATIONS

@ EVERGREEN - PROPOSED LOCATIONS

Note: All planting locations are approximate and need to be field located to account for existing conditions.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 25
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DESIGN GUIDELINES SARITAL FROJECIS

CAPITAL PROJECTS

LEGEND:

[ pureLE ‘

P1- 7.58 acres (.84ac parking)
P2 - 11.15 acres (1.83ac Parking)

P3 - 18.97 acres (6.39ac Parking)

Proposed Tree Additions - 612 ADDITIONAL TREES i

397 - Canopy Trees (65% of Total)
297 - DECIDUOUS
194 - NATIVE MINIMUM (65%)
100- EVERGREEN (25% of Small | Medium)

215 - Small | Medium Trees (35% of Total)
172- DECIDUOUS
86 - NATIVE MINIMUM (50%)
43 - EVERGREEN (20% of Small | Medium)

TREES AND LOCATIONS WILL BE PROVIDED
WITHIN PROJECT DEVELOPMENT

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN
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TTU CAPITAL PROJECT PLANTING GOALS Updated 9.28.25
Project: TEST s

Date: SEPTEMBER 2025
CAPITAL PROJECTS - Plant Density Standards

A ; d . ital proj hi OVERALL PROJECT CALCULATIONS
R S _pa.rt 0_ new and ongoing .cap.lta projects, this Project Area (project boundary with building) 1 acres
initiative is focused on delivering a calculated Bullding Area (subtract) I8) 025 acres

enhancement to the campus canopy. By integrating
tree plantings into priority development zones, the Adjusted Project Area 1.25 acres
university ensures that landscape improvements are
aligned with broader infrastructure and planning

goals. Parking Lot (subtract) 0.5 acres x10) 5
Required Project Planting (Open Space) 0.75 acres (x30) 225
A weighted emphasis on canopy coverage, evergreen Existing Trees - 1 Credit per 8" DBH 4 Tree Credit for Every 6" of DBH
structure, and native tree species will establish a Total Project Tree Requirements 23.5 Requierd Total of Trees
cohesive visual identity across campus. This approach Total Trees Provided 50 Total of Canopy, Medium and Small Trees
reflects the character of the Middle Tennessee
landscape and supports a four-season palette of color TREE PLANTING TARGETS
and texture throughout the university grounds Minimum Trees
Canopy Trees: Required % Provided % Provided
Canopy Strees Requierd (Percent of Total Tree Planting) 65% 35 70% 65% Minimum
- Native Trees (percent of canopy trees) 60% 25 (x60) 71% 60% Minimum
- Evergreen Trees (percent of canopy trees) 25% 9 (x.25) 26% 25% Minimum
Medium and Small Trees:
Total Medium and Small Trees ]
- Native Trees (percent of canopy trees) 50% 10 (x50) 67% 50% Minimum
- Evergreen Trees (percent of canopy trees) 25% 5 (x.25) 33% 25% Minimum
FOUNDATION PLANTING TARGETS
Linear Feet Linear Feet
Shrub Requirements: Required % of Foundation Provided % Provided
Building Foundation Planting Coverage Area 50% 850 500 59% 50% Minimum

(Hardscape areas against the building are excluded)

Note:
All mechanical and operiational areas are to be screened by evergreen shrubs.
Plant materials are to meet the TTU reccomended plant pallete or approved by TTU after review.
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DESIGN GUIDELIN

LANDSCAPE IDENTITY

Each fall, the university campus is enhanced by a collection of golden-leaved trees, such as maples and ginkgos, which contribute
a striking seasonal display. Their vibrant yellow foliage creates a warm and visually engaging environment, enriching the academic
setting with natural beauty and offering a distinctive sense of place during the autumn months.

Inspring, a separate group of ornamental trees—such as redbuds or magnolias—introduces a vivid contrast with their purple blossoms.
These flowering trees provide a dynamic and uplifting atmosphere, signaling renewal and growth. Together, the seasonal plantings
reflect the university’s commitment to landscape design that supports both aesthetic appeal and environmental stewardship.

PLANTING COLOR DIVERSITY

To promote vibrant tree color throughout
allfourseasons,campus planting planswill
incorporate a balanced mix of evergreen,
flowering, and native deciduous trees.
This combination ensures consistent
visual interest—from winter greenery
to spring blossoms, summer shade, and
striking fall foliage.

Tree selection and placement will be
guided by calculations that account
for seasonal coverage, canopy density,
and spatial distribution. By integrating
species with complementary bloom times
and foliage characteristics, the campus
landscape will maintain a dynamic and
appealing aesthetic year-round.

Following the project planting goals
and approved tree lists will promote
diversity among all desired areas of plant
categories.

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 28
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DESIGN GUIDELINES

TTU LANDSCAPE COLOR BY SEASON

Wy Cietihoomd [ 4+
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DESIGN GUIDELINES

TTU LANDSCAPE COLOR BY SEASON

G

SUMRLE

ALy T

NG

BLMSARL

FALL

W
e ——

114

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN

30



APPROVED LIST
- DECIDUOUS CANOPY TREES

Canopy Trees: Deciduous
Common Name
American Beech
American Elm
American Linden (American Basswood)
Bald Cypress

Black Tupelo

Black Cherry

Black Oak

Bur Oak

European White Poplar
Gingko

Green Ash

Kentucky Coffeetree
Mockernut Hickory
Northern Red Oak
Nuttall Oak

Ohio Buckeye
Overcup Oak

Pin Oak

Post Oak

Princess Tree

Red Maple

River Birch

Sawtooth Oak
Shagbark Hickory
Shingle Oak
Shumard Oak

Silver Linden
Southern Red Oak
Sugar Maple

Swamp Chestnut Oak
Swamp White Oak
Tulip Poplar

Water Oak

‘White Ash

White Oak

Willow Oak

Yellow Buckeye

Scientific Name
Fagus grandifolia
Ulmus americana
Tilia americana
Taxodium distichum
Nyssa sylvatica
Prunus serotina
Quercus velutina
Quercus macrocarpa
Populas alba

Ginkgo biloba
Fraxinus pennsylvanica
Gymnocladus diocus
Carya tomentosa
Quercus rubra
Quercus nuttalli
Aesculus glabra
Quercus lyrata
Quercus palustris
Quercus stellata
Paulownia tomentosa
Acer rubrum

Betula nigra
Quercus acutissima
Carya Ovata
Quercus imbricaria
Quercus shumardii
Tilia tomentosa
Quercus falcata

Acer saccharum
Quercus michauxii
Quercus bicolor
Liriodendrum tulipifera
Quercus Nigra
Fraxinus americana
Quercus alba
Quercus phellos
Aesculus flava
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Type
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous

Native/Non-Native
Native
Native
Native
Native
Native
Native
Native
Native
Non-Native
Non-Native
Native
Native
Native
Native
Native
Native
Native
Native
Native
Non-Native
Native
Native
Non-Native
Native
Native
Native
Non-Native
Native
Native
Native
Native
Native
Native
Native
Native
Native
Native

Flowering
No

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN

December 4, 2025, Audit and Business Committee Agenda & Materials - Master Plan

Bloom Season

Spring/Summer
Spring

Spring/Summer
Spring/Summer

Summer

Spring

Spring
Spring

Spring/Summer

Spring

Spring/Summer

Bloom Color

Yellow
Purple
White
White

White

Yellow

Varies
Pink

Yellow

Yellow

Yellow
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Canopy Trees: Evergreen
Common Name
American Arborvitae
American Holly
Arizona Cypress
Brackens Brown Beauty
Bunges Pine

DD Blanchard Magnolia
Deodar Cedar

Dwarf Alberta Spruce
Eastern Hemlock
Eastern Sycamore
Eastern Red Cedar
Eastern White Pine
Golden Mop

Green Giant Arbrovitae
Japanese Black Pine
Japanese Cryptomeria
Loblolly Pine

Norway Spruce
Southern Magnolia

Scientific Name

Thuja occidentalis

llex opaca
Hesperocyparis arizonica
Magnolia Ggrandiflora
Pinus Bungeana
Magnolia grandiflora
Cedrus deodara

Picea glauca var. albertiana
Tsuga candensis
Platanus occidentalis
Juniperus virginiana
Pinus strobus
Chamaecyparis

Thuija standishii x plicata
Pinus thundergii
Cryptomeria Japonica
Pinus taeda

Picea abies

Magnolia grandiflora
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Native/Non-Native
Native
Native
Native
Native
Non-Native
Native
Non-Native
Non-Native
Native
Native
Native
Native
Non-Native
Non-Native
Non-Native
Non-Native
Native
Non-Native
Native

Flowering

No
No
No
Yes
No
Yes
No
No
No
No
No
No
No
No
No
No
No
No
Yes

Bloom Season Bloom Color

Spring/Summer White

Spring/Summer White

Spring/Summer White

TENNESSEE TECH UNIVERSI
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Medium Trees: Deciduous
Common Name
American Hornbeam
American Hophornbeam
Cherry Plum

Cherry Tree

Chinese Pistache

Crepe Myrtle

Grey Alder

Juniper (Chinese)
Possumhaw Holly

Red Buckeye

Royal Star Magnolia

Sweet Cherry

Trident Maple

Washington Hawthorn
Yoshino/Akebono Cherry
Medium Trees: Evergreen
Common Name
Sweetbay Magnolia

Understory Trees: Deciduous
Common Name

American Beautyberry
Chaste Tree

Eastern Redbud

Flowering Dogwood

Fringe Tree

Harry Lauder's Walking Stick
Japanese Maple

Mountain Maple

Pawpaw

Serviceberry

Witch Hazel

Understory Trees: Evergreen
Schip Laurel

Scientific Name
Carpinus caroliniana
Ostrya virginiana
Prunus cerasifera
Prunus x yedoensis
Pistacia chinensis
Lagerstroemia indica
Alnus incana
Juniperus chinensis
llex decida

Aesculus pavia
Magnolia stellata
Prunus avium

Acer buergerianum
Crataegus phaenopyrum
Prunus x yedoensis

Scientific Name
Magnolia virginiana

Scientific Name
Callicarpa americana
Vitex agnus-castus
Cercis canadensis
Cornus florida
Chioanthus virginicus
Corylus avellana
Acer palmatum

Acer spicatum
Asimina triloba
Amelanchier arborea
Hamamelis viginica

Prunus laurocerasus

Type
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Evergreen
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous

Type
Evergreen

Type
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous
Deciduous

Evergreen
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Native/Non-Native
Native
Native
Non-Native
Non-Native
Non-Native
Non-Native
Native
Non-Native
Native
Native
Non-Native
Non-Native
Non-Native
Native
Non-Native

Native/Non-Native
Native

Native/Non-Native
Native
Non-Native
Native
Native
Native
Non-Native
Non-Native
Native
Native
Native
Native

Non-Native

Flowering Bloom Season Bloom Color
No
Yes Spring Green
Yes Spring White
Yes Spring/Summer Varies
No
Yes Spring/Summer Pink
No
No
Yes Winter Red
Yes Spring Red
Yes Spring/Summer White
Yes Spring White
Yes Spring Yellow
Yes Spring Pink
Yes Spring Pink
Flowering Bloom Season Bloom Color
Yes Spring/Summer White
Flowering Bloom Season Bloom Color
Yes Summer Pink
Yes Spring/Summer Blue
Yes Spring/Summer Varies
Yes Spring/Summer Varies
Spring/Summer White
Yes Spring Varies
No
Yes Spring Yellow
Yes Spring Red
Yes Spring White
Yes Autumn Yellow
No

TENNESSEE TECH UNIVERSI
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ANDSCAPE GUIDELINE

ADDITIONAL CAMPUS TREE GUIDELINES

Tree Replacement Strategy

For every existing campus tree removed, two replacement trees shall be planted for every 12 inches of the
removed tree’s diameter at breast height (DBH). All replacement trees must comply with the species, size, and
zone-specific requirements outlined in the university’s Landscape Guidelines.

Annual Tree Planting

The total number of trees planted annually will be tracked as part of the university’s comprehensive campus
canopy strategy. All plantings will be documented in the campus tree inventory to support long-term planning
and maintenance.

Annual Tree
The combined total of trees planted by both the grounds crew and capital projects shall not exceed 250 trees
per calendar year. For example, if a capital project reaches the annual planting limit, no additional trees will be
planted by the grounds crew that year. This cap ensures a manageable volume of new trees for operations and
maintenance teams.

Tree Removal Protocol

All tree removals must be reviewed and approved by the Associate Vice President of Facilities and Business Ser-
vices in coordination with the Grounds Manager. This process ensures that removals are properly documented
and that replacement requirements are met in accordance with campus guidelines.

Invasive Plant Policy

In order to preserve the ecological integrity of our campus and promote sustainable landscaping practices, we
are committed to using only non-invasive plant species in all planting and maintenance activities. Invasive
plants can disrupt local ecosystems, outcompete native species, and negatively impact biodiversity. By prioritiz-
ing non-invasive and, whenever possible, native plants, we aim to create a healthy, resilient environment that
supports local wildlife and enhances the natural beauty of our campus. This policy reflects our dedication to
environmental stewardship and responsible resource management

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN 34
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Bold Spring
&

DESIGN GUIDELINES

LANDSCAPE SUPPLIERS

These suppliers meet the requirements established by
the university’s Landscape Guidelines. Their products
align with campus specifications for tree species, size,
planting standards, and zone-specific considerations.
By sourcing from approved vendors, the university
ensures consistency in quality, compliance with
planting protocols, and successful integration into the
broader campus canopy strategy.

o

SHADY GROVE
T_AMTAT O | S i

Ermas aaare il

SELECT TREES
225 William Pope Road
Crawford, GA 30630
(706) 743-5124

BOLD SPRINGS
1366 Columbus Highway
Hawkinsville, GA 31036

(478) 783-4975

SHADY GROVE
3030 Charleston Road
Orangeburg, SC 29115

(803) 534-5683

HAWKERSMITH & SONS
950 Hawkersmith Rd
Tullahoma, TN 37388

(931) 455-5436

SOUTHEASTERN
GROWERS, [NC.

SOUTHEASTERN GROWERS
2240 Macon Highway
Watkinsville, GA 30677
(706) 310-1151

TREE FARM

MOONS TREE FARM
175 Happy Hollow Rd
Washington, GA 30673
(770) 554-6849

PLANTATION

TREE COMPANY

PLANTATION TREE COMPANY

120 County Rd
Selma, AL 36703
(334) 875-9176
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Cherry Springs

CHERRY SPRINGS

215 Lorance Lane
McMinville, TN 37110
(800) 438-8574

W)

WATKII

WATKINS NURSERIES
110 Dry Bridge Road
Midlothian, VA 23114

(804) 379-8733

-

RIVERBEND NURSERIES
2008 Lewisburg Pike
Franklin, TN 37064
(615) 468-2008

| CHERRY (]

CHERRY CREEK NURSERY
3600 Valley View Road
Cookeville, TN 38506
(931) 526-7682

TENNESSEE TECH UNIVERSITY 2025 LANDSCAPE STRATEGIC PLAN
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: Disclosed Projects

I:l Review Action I:l No action required

PRESENTERS: Dr. Claire Stinson, Sr. Vice President Planning & Finance

PURPOSE & KEY POINTS: Review and approval of disclosed projects for CRC Wind Tunnel, Tennis
Complex, and Parking Garage.

The CRC Wind Tunnel project will provide facilities to house and support a wind tunnel. In addition to
an existing building renovation on the property, approximately 3,000 sf of additional space will be
constructed on the west side of the existing facility.

The Tennis Complex will be constructed on the northwest side of campus. It will contain twelve tennis
courts, six of which will be for competition. It will also include four sand volleyball courts. In addition, a
clubhouse, restrooms, concessions, bleachers, and scoreboard are included in the construction.

The Parking Garage will be constructed on the north side of campus. It will contain approximately 800
parking spaces. Additionally, there will be shell space at the parking garage to house the satellite chiller
plant.

The Student Event Center was approved at the June 22, 2023, Board of Trustees meeting. It was

approved with a project cost of $41,000,000. This modification request increases the total project
budget from $41,000,000 to $63,770,000.
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: University & Ag Foundation Agreement

|:| Review Action |:| No action required

PRESENTERS: Dr. Claire Stinson, Sr. Vice President for Planning & Finance

PURPOSE & KEY POINTS:

Review and approval of updated agreement between the University and the Ag Foundation.
The University and Ag Foundation Agreement guides the relationship between the two
organizations. This agreement follows University Policy 535 -Foundations. The agreement
outlines the in-kind services provided to the Ag Foundation by university personnel. The

agreement sets up University powers, duties, and responsibilities related to the Ag Foundation
and Ag Foundation powers, duties, and responsibilities related to the University.
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AGREEMENT
between
Tennessee Technological University
and
Agricultural Foundation for Tennessee Tech, Inc.,

This Agreement is made by and between the Agricultural Foundation for Tennessee Tech,
Inc. (Ag Foundation) and Tennessee Tech University (University) collectively, the Parties. This
Agreement amends and supersedes the previous [May 22, 2003] Agreement.

WITNESSETH

WHEREAS, the University is a public University of higher education created by Tenn.
Code Ann. 49-8-101 and governed by the authority of a local governing Board of Trustees.

WHEREAS, the Ag Foundation is a private, non-profit corporation, existing by virtue of
Tenn. Code Ann. 48-51-101 et seq. (Tennessee Nonprofit Corporation Act), is tax-exempt under
Section 501(c)(3) of Internal Revenue Code, and is organized to work in concert with the
University. The Ag Foundation is established by Charter and Bylaws dated October 5, 1971,
attached hereto as Exhibit A, and its purpose is as stated therein.

The Ag Foundation’s relationship with the University is based upon a shared interest in the
University’s development and the success of the University’s mission. Therefore, University
participation in and support of the Ag Foundation operations are appropriate and desirable.

NOW THEREFORE, in consideration of the premises, mutual covenants and agreements
contained herein, the parties hereby agree as follows:

ARTICLE 1
AG FOUNDATION POWERS, DUTIES, AND RESPONSIBILITIES

Section 1. Ag Foundation Charter and Bylaws. The charter and bylaws of the Ag
Foundation provide that the University’s president, or the president’s designee(s), hold
membership on the Ag Foundation’s Board of Directors.

Section 2. Ethics Policy. The Ag Foundation shall adopt an ethics policy complying
with Tenn. Code Ann. § 49-7-107 that applies to and governs the conduct of all members of the
Ag Foundation’s governing body. Members must review and acknowledge the code of ethics
annually.

Section 3. Audit. Ag Foundation records and financial reports are audited by
independent auditors secured by the Ag Foundation. The University agrees to furnish any records
it produces to support the Ag Foundation audit.

Section 4. Ag Foundation Business Affairs. The Ag Foundation’s Board shall develop
policies and procedures concerning the conduct of its business affairs and to assure appropriate
reporting of financial and other activities. Such policies and procedures shall implement sound
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business practices, provide for appropriate checks and balances and ensure prudent use of Ag
Foundation funds.

4.1 Procurement and Contracting. The Ag Foundation’s Board shall develop
policies and procedures that address procurement and contracting activities. When practicable, the
Ag Foundation shall use competitive procurement methods. Such policies must include a process
for determining authority for authorizing expenditure of Ag Foundation funds. Authority for these
functions cannot be delegated solely to an employee of the University.

4.2 Contracts. Neither Party shall contract on behalf of the other Party. If a
transaction involves both the Ag Foundation and the University, both must be parties to the
contract, and it must be executed by authorized representatives of both Parties.

4.3  Administration of Donations to the Ag Foundation. The Ag Foundation
shall develop policies and procedures that address the management and investment of
contributions to the Ag Foundation, subject to the requirements of the Uniform Prudent
Management of Institutional Funds Act, T.C.A. Title 35, Chapter 10, Part 2.

44  Document Retention Policy. The Ag Foundation shall have a written
mandatory document retention and periodic destruction policy that complies with Sarbanes-Oxley
requirements. This should include guidelines for handling electronic files and voice mail, as well
as paper documents. The Ag Foundation’s policy will prohibit documents purging if an official
investigation is anticipated or underway.

4.5  Reports. The Ag Foundation shall issue reports to the president of the
University, at least annually, on the activities of the Ag Foundation. An annual financial report
shall be issued, prepared in accordance with generally accepted accounting principles, including
all required note disclosures. Financial reports shall include, as applicable and according
to appropriate accounting principles, the value of in-kind services provided by the University.
The report must be issued in a timely manner to be included as a component unit of the
University’s financial statement.

Section 5. Confidentiality of Donor Information. The University and the Ag
Foundation shall comply with the provisions of T.C.A. § 49-7-140 regarding the confidentiality of
gift records. Subject to those provisions, the Ag Foundation may disclose confidential information
from time to time to authorized University personnel for purposes of cooperative planning and
implementation of activities, as authorized by the Ag Foundation. University employees shall
preserve the confidentiality of such shared information.

Section 6. Use of University Name/Marks. The Ag Foundation may, in connection
with its lawful business and activities, use the name of the University as well as the University’s
logo, seal, and other symbols and marks.

6.1 The Ag Foundation shall not delegate the authority to use the University’s
name or marks without written approval of the University’s president and shall not permit the
University’s name or marks to be used in connection with advertising of non-University or non-
Ag Foundation products or services unless such use is consistent with policies of the University.
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6.2  The Ag Foundation shall cease using the University’s name and marks in
the event:

A. The Ag Foundation dissolves;

B. The Ag Foundation ceases to be a non-profit corporation or ceases to be
recognized by the IRS as described in Section 501(c)(3) of the Internal Revenue Code; or

C. The Ag Foundation or the University terminates this agreement.

Section 7. Operational Support from the University. The University shall not transfer
state or University funds to support the Ag Foundation; however, the University may provide in-
kind services to the Ag Foundation as consideration for services rendered by the Ag Foundation
to the University. “In-kind services” include, but are not limited to, the provision of office space,
administrative support, and other staff.

Section 8. Respect for University Personnel Administration. The Ag Foundation must
respect the Board of Trustees and University authority over personnel administration. The Ag
Foundation expenditures for compensation and other payments to or for the benefit of University
personnel and reportable as income to the recipient, such as salary, expense accounts, automobiles,
club or other organization memberships and dues, etc., must be approved in advance, annually, by
the University president, unless the salaries funded by the Ag Foundation are in accordance with
the University’s compensation plan and included in the University’s personnel budget. Advance
approval of the Board of Trustees shall be required if payments outside the University’s
compensation plan are made to or for the benefit of a University employee, including the president,
and if the aggregate value of such payments to any individual employee exceeds fifteen hundred
dollars ($1,500) per fiscal year. This provision does not apply to reimbursement of business
expenses incurred by University employees or to non-taxable recognition awards given to
University employees.

Section 9. Ag Foundation Personnel. Employment of personnel, administrative or
otherwise, who will be paid to solicit gifts or act in any capacity using Tennessee Tech University’s
name or property shall be approved by the University’s president prior to appointment.

Section 10.  Taxes. The Ag Foundation shall be responsible for compliance with all
applicable state and federal tax laws. If the University provides in-kind services to assist with the
preparation and filing of required tax forms and returns, the Ag Foundation shall supply all
necessary information in a timely manner.

Section 11.  Compliance with Applicable Laws. The Ag Foundation shall comply with
all executive orders, federal, state, and local rules, regulations, and laws applicable to similar non-
profit corporations.

Section 12.  Notice of Non-Charter Activities. The Ag Foundation shall promptly notify
the University in writing if it undertakes or intends to undertake any activity that falls outside the
scope of its charter and bylaws. Such notice shall include a description of the activity, the rationale
for engaging in the activity, and any anticipated impact on the Ag Foundation’s mission, tax-
exempt status, or obligations under this Agreement.
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Section 13.  Compliance with University Policy. The Ag Foundation shall comply with
University Policy 535 for Foundations.

Section 14.  Hold Harmless. The Ag Foundation shall indemnify and hold harmless the
University, its governing board, officers, employees, agents, and students, in their official and
individual capacities, from and against any and all claims of liability, injury, damages, expenses,
demands and judgements, including court costs and attorney’s fees, arising out of the Ag
Foundation’s performance of this agreement, except for injury or damage caused by the sole
negligence of the University, and furthermore, this provision shall survive the termination or
expiration of this agreement.

Section 15.  Ag Foundation Legal Counsel. The Ag Foundation shall be responsible for
providing its own legal counsel.

ARTICLE 11
UNIVERSITY POWERS, DUTIES, AND RESPONSIBILITES

Section 1. Independence of Ag Foundation. The University agrees to encourage and
maintain the independence of the Ag Foundation and, at the same time, foster the cooperative
relationship between the University and Ag Foundation.

Section 2. General Powers of the University. The University may:

2.1 Provide the professional services of its employees, with the scope of their
employment with the University;

2.2 Review the financial records of the Ag Foundation to determine that the Ag
Foundation is adequately capitalized for any activities undertaken in the name of, for the benefit
of, or in conjunction with the University;

2.3 Request or require evidence satisfactory to the president or the president’s
designee of insurance or self-insurance adequate in form and amounts to cover foreseeable liability
arising from activities undertaken in the name of, for the benefit of, or in conjunction with the
University;

2.4 Request periodic review of any written general agreement or memorandum
of understanding between the University and the Ag Foundation to ensure that it describes each
party’s responsibilities in a manner that makes it clear to third parties dealing with the cooperative
organization that the organization is acting as a legal entity separate from the University; and

2.5 Take any action necessary to ensure that actions of the University’s
officials, faculty, staff, or employees relative to the Ag Foundation are consistent with policies
established by the University regarding conflicts of interest, outside activities, and other matters.

Section 3. University Services to Ag Foundation. In consideration of the services
provided to the University by the Ag Foundation and as set forth herein, the University may assist
the Ag Foundation in the following ways:
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3.1 Processing all gifts to the Ag Foundation through University Advancement.

A. Receipting gifts to the Ag Foundation through University Advancement and
deposit same with the Business Office.

B. Forwarding a check from the Business Office to the Ag Foundation
treasurer once a month.

C. Providing the Ag Foundation a monthly donor report via University
Advancement.

D. Sending donor acknowledgment through University Advancement.

3.2 Providing office space, telephones, computers, supplies, etc. for personnel.
These will be considered in-kind services from the University.

33 Providing clerical and administrative support services through the
University’s Advancement Office.

3.4  Providing designated financial services including financial record keeping.

A. University administrative personnel may assist with creating the Ag
Foundation’s Budget.

Section 4. Audit of Ag Foundation Records. In accordance with T.C.A. § 49-7-107(b),
all annual reports, books of account and financial records of the Ag Foundation shall be subject to
audit by the Comptroller of the Treasury of the State of Tennessee. Records and accounts
maintained by the Ag Foundation shall be audited on the same cycle as the University audit
performed by the Comptroller, or, with the prior approval of the Comptroller, an independent
public accountant may perform such an audit. The contract between the independent public
accountant and the Ag Foundation shall be approved in advance by the Board of Trustees and the
Comptroller and shall be on forms prescribed by the Comptroller. The University agrees to furnish
any records it produces to support the Ag Foundation audit. All annual reports, books of account
and financial records of the Ag Foundation shall be available for audit by the internal auditors of
the University.

ARTICLE IIT
MUTUAL ACKNOWLEDGEMENTS AND OBLIGATIONS
Section 1. Termination. Any party may terminate this agreement upon sixty days’
notice.
Section 2. Term. This agreement is based upon the University’s fiscal year, which is

July 1 through June 30. The term of this Agreement shall commence on the date first written below
and shall continue on a year-to-year basis. If either party gives notice of termination, as provided
in Article III, Section 1, prior to the expiration of the agreement, the Agreement shall continue
until the end of the then-current fiscal year. If this agreement is terminated by the Ag Foundation
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or University’s governing Board, all funds, assets, data, and information in the possession of the
Ag Foundation will be transferred to the University as soon as is practicable.

Section 3. Entire Agreement/Modification. This agreement contains all the terms
between the parties. It may be amended only in writing signed by legally authorized representatives
of all parties.

APPROVED:

Agricultural Foundation for Tennessee Tech, Inc.

Executive Director Date

Tennessee Tech University

President Date

Tennessee Tech University Board of Trustees

Chair Date
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: TTU Policy 506 (General and Group Travel Policies)

|:| Review Action |:| No action required

PRESENTER(S): Dr. Claire Stinson, Sr. Vice President for Planning & Finance
PURPOSE & KEY POINTS:

This policy has been updated to remove references to our current Banner ERP system as we
move to the new Oracle ERP system. Language was also updated to change international travel
rates to a regional rate managed by U.S. General Services Administration, which is kept in the
new ERP system. The travel addendum was combined into this policy and removed as a related
document from PolicyTech.
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Tennessee Technological University
Policy No. 506

General and Group
Travel Policies

Original Effective Date: July 1, 2017
Revised Dates: July 1, 2022; January 1, 2026

138



December 4, 2025, Audit and Business Committee Agenda & Materials - TTU Policy 506 (General and Group Travel Policies)

Policy No.: 506
Policy Name: General and Group Travel Policies

L Purpose

This policy sets forth appropriate reimbursement rates and guidelines for all expenses incurred
on official business travel for Tennessee Tech. Provisions of this policy also may apply to
individuals other than employees who are authorized to travel at Tennessee Tech expense.
Specific provisions of the policy also address the travel of Board members. Authorization for
travel will not be granted and expenses will not be reimbursed unless the travel is made and
reimbursement claimed in accordance with this policy and any approved exceptions hereto.

All travel must be consistent with the educational, research, and professional needs of Tennessee
Tech. Employees must conduct all travel with integrity, in compliance with applicable laws,
policies, and procedures, and in a manner that excludes considerations of personal advantage.
Employees must exercise good judgment and conduct all aspects of travel in a cost-efficient
manner.

I1. Review

This policy will be reviewed every two years or whenever circumstances require review,
whichever is earlier, by the Associate Vice President for Business and Fiscal Affairs in
consultation with the Vice President for Planning and Finance, with recommendations for revision
presented to the Administrative Council, University Assembly, and the Board of Trustees.

II1. Definitions

Clerical and Support Employee: for purposes of this policy, employees who are not faculty and
who are classified under the Fair Labor Standards Act as non-exempt.

CONUS: U.S. General Services Administration CONUS (Continental United States)
reimbursement rates provided by the federal government.

IV. Policy

A. Authorization for general travel will not be granted and expenses will not be
reimbursed unless the travel is made and reimbursement claimed in accordance with
this policy, as may be amended from time to time. Reimbursement for travel
expenses shall be limited to expenses incurred upon travel authorized in advance in
accordance with Section B.

1. Travel which may be authorized, and pursuant to which expenses may be
reimbursed, shall be limited to the following:
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a. Travel which is necessary for the proper execution of official Tennessee Tech
business, or in justifiable pursuit of Tennessee Tech’s educational and
research objectives; or

b. Travel to meetings and conferences of a professional nature which will
increase the attending employee's usefulness to Tennessee Tech.

2. Travel shall not include, and no reimbursement for expenses shall be made for,
transportation in connection with an employee's official station of employment.
The employee's "official station" is his/her regular area of employment activity,
e.g., office headquarters, campus, or designated location of an employee
established in the field.

a. The official station of an employee shall be designated by the appointing
authority.

b. It is normally expected that the official station is that location at which the
employee spends greater than 50% of his/her working time.

c¢. For an employee required to be on call (as determined by his/her job
description), either overnight or on weekends, the official station of the
employee while on call becomes his/her residence, or the location at which the
employee receives the call. Reimbursable mileage begins at the location at
which the employee receives the call.

d. In the event an employee is temporarily reassigned to a work location other
than the usual official station, that location shall become the employee’s
official station. The employee will not be eligible for reimbursement unless
the employee can demonstrate that commuting to the temporary location
results in additional expense over the cost of the commute to the usual official
station.

3. The employee is considered to be on official travel status (and, as such, eligible
for reimbursement of travel expenses) at the time of departure from the
employee's official station or residence, whichever is applicable, for the purpose
of traveling on Tennessee Tech business.

a. Expenses for meals will be allowed when overnight travel is required outside
the county of the employee's official station or residence.

b. En route lodging will be allowed for only one day each way on trips of long
duration.
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c. Expenses for lodging will only be allowed in cases where the approved and
most direct or expeditious mode of travel will require more than ten (10)
hours of continuous travel for trips of long duration.

d. The lodging expense will not be considered en route lodging if it does not add
an additional day of lodging expense. For example: An employee has a 9:00
a.m. meeting in Atlanta, GA. Assume the employee needs to work a full day
prior to the trip. It would be less expensive and more convenient to drive
rather than fly. The employee leaves the night before and drives to within two
hours of Atlanta. Then the employee spends the night, continues the drive the
next morning, and arrives for the 9:00 a.m. meeting. This will be reimbursed
but is not considered en route lodging as it did not add an additional day of
lodging expense to the normal travel expenses.

4. The limitations on travel expenses contained herein are maximum amounts above
which reimbursement shall not be made. Employees are expected to be as
conservative as possible in incurring travel expenses.

5. Reimbursement for travel expenses shall only be allowed for actual expenses
incurred, subject to the maximum limitations within CONUS rates..

a. Receipts must accompany claims for reimbursement for all expenses
exceeding the CONUS limits.

b. Receipts are not required for meals reimbursed by per diem rates, taxi fares,
tolls, and ferry fees.

c¢. Lodging receipts are required and must itemize room charges and taxes. No
expenses shall be reimbursed until after travel has been completed.

6. Internet travel sites such as Expedia, Travelocity, or Kayak can be utilized to
purchase single travel services such as an airline ticket. Internet travel sites
cannot be used to purchase a package of more than one travel service. Purchases
of travel packages that combine services such as lodging, airline, or vehicle
rentals are not allowed. These package deals do not usually provide sufficient
itemized pricing for each service purchased and therefore do not allow for proper
comparison to rates per U. S. General Services Administration for federal
employees within the continental United States (CONUS) or conference rates as
required by policy.

7. Tennessee Tech issued credit cards (Procurement cards) may be used for the
advance payment of registration fees, airline tickets, and baggage fees. Tennessee
Tech issued travel credit cards (travel cards) may be used for most expenses
incurred while in the state of travel, including advance payment of registration
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fees, hotel charges, airline tickets, and baggage fees. Gas for personal vehicle
usage and meal expenses acquired during travel may not be charged to the travel
card. These cards may only be used by the individual whose name appears on the
card.

B. Authorization of Travel

1. The President or his/her designee shall have authority to approve travel by
employees or students of Tennessee Tech. Each employee should consult with
his/her administrative officer for the appropriate department’s or division’s
approval procedures.

2. In State Travel

a. All employees should obtain prior authorization for in state travel by the
employee's appropriate approving authority, except as noted in item b. below.
Authorization may be verbal, written, or electronic.

b. Written authorization may not be necessary for in state travel where the
expected expenses will not be substantial, or when there is no advance notice
of the circumstances necessitating the travel, and such travel is approved
orally by the appropriate approving authority.

¢. Employees whose employment requires frequent in state travel may obtain
blanket authorization in writing for such travel.

3. Out of State Travel

a. All employees must obtain prior authorization for out of state travel, which
must be approved by the employee's appropriate approving authority. The
travel expense management module should be used to capture this approval by
preparing and submitting a pre-approval expense report.

b. The pre-approval report must show the name of the person traveling, purpose
of the trip, destinations, date of departure and return, mode of transportation,
and estimated expenses. Availability of funds should be verified prior to
submitting the report.

c. If, in the normal course of official business, the employee must routinely
travel into another state and back in the same day, such travel will be
considered in-state travel and shall be subject to the in-state travel provisions.
This exception applies for trips which do not exceed 50 miles into another
state.
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d. Employees whose employment requires frequent out-of-state travel may
obtain blanket authorization in writing for such travel.

4. All Other Travel

a. Authorization for travel by an employee to Alaska, Hawaii, and all out-of-
country travel shall be subject to approval by the President (or designee). All
academic areas should obtain approval from the Provost and any other
required departmental approvals prior to traveling.

b. Authorization for travel to Alaska, Hawaii, and all out-of-country travel by the
president shall be subject to approval by the Tennessee Tech Board of
Trustees.

C. Transportation

1. General

a. All travel must be by the most direct or expeditious route possible and any
employee who travels by an indirect route must bear any extra expense
occasioned thereby.

b. When work is performed by an employee in route to or from the official
station, reimbursable mileage is computed by deducting the employee's
normal commuting mileage from the actual mileage driven in performing the
work in route to or from the official station. For example, if an employee
normally commutes 10 miles (20 miles round trip), and performs work on the
way home from the official station which results in 12 miles driven, the
mileage reimbursement will be for 2 miles only, as that is the amount of
mileage in excess of the employee's normal commute. In no instance shall
mileage claimed for reimbursement exceed actual miles traveled.

2. Mode of Transportation

a. Transportation for employees traveling singly should be by common carrier
(air, train, or bus) whenever practical.

b. The use of air travel is recommended when time is an important factor or
when the trip is so long that other methods of travel would increase the
subsistence expense.
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¢. Automobile transportation may be used to save time when common carrier
transportation cannot be satisfactorily scheduled, or to reduce expenses when
two or more employees are making the trip.

d. Reimbursement for personal vehicle use may be claimed at the lesser of the
standard mileage rate or comparable cost of commercial transportation
including taxi fares and/or limousine charges.

3. Common Carrier Travel

a. When travel is by common carrier, the fare must not exceed the standard
coach fare charged the general public, and advantage must be taken of round
trip rates when available.

b. The employee's copy of the ticket, or an acceptable receipt, must be submitted
for reimbursement of common carrier expenses.

c¢. Baggage fees will be allowed when necessary. A receipt is required for
reimbursement. Other fees, such as early boarding passes, upgrades, and extra
legroom, will not be reimbursed.

d. Charges for trip insurance are not reimbursable. The State of Tennessee is

self-insured and does not purchase separate insurance, and therefore will not
reimburse for insurance purchases made for trips.

4. Chartered Aircraft

a. Generally, faculty and staff (including group travel and athletics) whose duties
require travel will use commercial ground and air carriers or an institutional
automobile. However, a chartered aircraft may be used if time and/or distance
preclude ground travel or if a commercial air service is either unavailable or
does not meet the needs of the traveler(s).

b. The president shall assign the following duties to a responsible official:

i. Reviewing and approving requests for charter air services;

ii. Scheduling charter flights; and

iii. Informing those who request charter flights of the charter company’s
policy on canceling scheduled flights.
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¢. Charter services will be utilized only when it can be shown that the charter
does not exceed the sum of all traveling costs by commercial carrier (e.g.
transportation, meals, and lodging) or that circumstances necessitate travel
when no other means is available.

d. The charter company must provide the institution with an original, itemized
invoice showing the beginning and ending dates of the charter, the origin and
destination of each flight, and the names of passengers on each flight.

5. Automobile Travel

a. When travel by automobile is appropriate, employees may use Tennessee
Tech owned automobiles whenever available and feasible. However,
Tennessee Tech owned vehicles should be used only on official business.

i. When transportation is by a Tennessee Tech owned automobile, tolls,
parking, gasoline, and storage expenses are allowable.

ii. When using Tennessee Tech owned automobiles, employees will be
furnished with courtesy cards for purchase of gasoline, oil, and other
automobile services, and such expenses should not be claimed by
employees as travel expenses.

iii. Emergency out-of-pocket expenses, such as towing or emergency repairs,
will be reimbursed but must be accompanied by proper receipt identifying
the automobile and itemizing the services. Such expenditures must be of
an emergency nature when immediate service is required and access to a
state facility is not possible.

iv. Major repairs should be approved by campus officials prior to work being

performed. Such expenditures are allowed but should be filed for
reimbursement separately.

b. Personally-Owned Automobiles

i. Tennessee Tech University uses current IRS mileage rates for
reimbursement..

ii. The authorized mileage allowance includes all operating expenses such as
gas, oil, and repairs precluding any separate claim for such items.

iii. The travel expense management module utilizes Oracle maps to determine
point-to-point and/or vicinity mileage.
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iv. Procedures for calculating mileage are based on the fact that Tennessee
Tech is prohibited from reimbursing employees for normal commuting
mileage.

v. If an employee begins or ends a trip at his/her official station,
reimbursable mileage will be the mileage from the official station to the
destination.

vi. If work is performed by an employee in route to or from the official
station, reimbursable mileage is computed by deducting the employee’s
normal commuting mileage from the actual mileage driven.

vii. If an employee begins or ends a trip at a personal residence without
stopping at the employee’s official station, reimbursable mileage will be
the lesser of the mileage from the employee’s residence to the work
destination or from the official station to the work destination. Any
personal mileage should be deducted.

viii. On weekends and holidays, the employee may typically be reimbursed for
actual mileage from his/her residence to the destination. If an employee
travels between destinations without returning to his/her official station or
his/her residence, reimbursable mileage is the actual mileage between
those destinations.

ix. The travel claim must indicate the employee's itinerary and must show the
official business mileage. Business mileage as indicated by Google Maps
in the travel expense management system for out of state routes will be
regarded as official. Vicinity mileage must be reported on a separate line
and not included with point to point mileage. Only mileage on official
business may be claimed.

x. Necessary charges for hotel and airport parking will be allowed.

c¢. Automobile Accident Reporting

i. Tennessee Tech University employees should contact the State of Tennessee
Auto Accident Call Center if they are involved in an auto accident while
driving a state vehicle, rental, or personal vehicle while on official
Tennessee Tech business.

ii. All employees should have Auto Accident Reporting Instructions and

Damage Notification Card in the vehicle when travelling for business
purposes.
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6. Limousine and Taxi Service

a. When travel is by common carrier, reasonable limousine and taxi fares will be
allowed for necessary transportation.

b. Bus or limousine service to and from airports will be used when available and
practical.

¢. After arrival at destination, necessary taxi fares for traveling between hotels or
lodging and meeting or conference will be allowed.

d. No receipt is required for reimbursement of reasonable taxi fares.

7. Car Rentals at Destination

a. Charges for automobile rental shall be allowed whenever it is more
economical than alternative methods of transportation or it is the only
practical means of transportation. A cost comparison between the automobile
rental and alternative methods of transportation must be provided with the
request for reimbursement.

b. Charges for insurance for rented automobiles are not reimbursable. The State
of Tennessee is self-insured and does not purchase separate insurance, and

therefore will not reimburse for insurance purchases made for rental vehicles.

¢. Employees should refuel before returning vehicles when possible.

8. Tolls and Ferry Fees

a. Reasonable tolls and ferry fees will be allowed when necessary.

b. No receipt is required for reimbursement of tolls and ferry fees.

9. Daily Parking Fees

a. Employees required to utilize commercial parking facilities in the daily
performance of duties, or while on travel status, will be allowed
reimbursement for actual costs. All reasonable costs do not require a receipt.

b. Receipt is required if the fee exceeds the maximum indicated per CONUS.

10. Unnecessary meals and lodging expenses which are occasioned by the use of an
automobile, including taxi, Uber, and other transportation, for reasons of the
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employee's personal convenience, or which are due to travel by an indirect route,
will not be allowed.

11. If travel is by common carrier, the employee will be reimbursed for expenses in
traveling to and from the common carrier including related parking expenses.
Receipts must be furnished on airport and hotel parking if the rates are not
reasonable.

D. Lodging

1. Lodging expenses incurred within the state while on authorized travel will be
reimbursable to the maximum per CONUS.

2. Out of State Lodging

a. Lodging expenses incurred out of the state while on authorized travel will be
reimbursable to the maximum allowed by CONUS.

b. The maximum reimbursement rates for out-of-state travel are the same as
those maintained by CONUS. The CONUS list, available on the General
Services Administration web site, contains a standard reimbursement rate for
lodging and meals and incidentals, and several pages of exceptions. Most
destinations for out-of-state travel fall within the list of exceptions.

c¢. En route lodging will be allowed for only one day each way on trips of long
duration. En route lodging will only be allowed in cases when the approved
and most direct or expeditious mode of travel will require more than ten (10)
hours of continuous travel.

3. Lodging expenses incurred while out of the country will be reimbursed at actual
expenses with receipts.

4. Additional Lodging Expenses

a. Sales taxes on lodging costs will be reimbursable.

b. Higher rates for lodging at the location of a convention or conference will be
allowed, without special approval, up to the amount indicated in the
convention or conference brochure or conference website when attached to the
travel claim.

¢. Any exceptions must be approved by the President.

5. Shared Lodging

10
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a. In the event of double occupancy for state employees on official travel, both
employees should attach an explanation to his/her travel claim detailing dates
and other employees with whom the room was shared. The receipt for the
entire amount should be submitted with both claims.

b. The lodging cost may be claimed by the employee who incurred the cost, or
one half the double occupancy charge may be allowable for each employee.

c. Ifaroom is shared with other than a state employee, actual cost subject to the
maximum in the CONUS rates will be allowed.

E. Meals

1. In-State and Out-of-State Meals

a. Meals while on authorized travel will be reimbursed, subject to the meal
allowance provided in CONUS.

b. The maximum per diem rates include a fixed allowance for meals and for
incidental expenses (M&I).

c¢. The M&I rate, or fraction thereof, is payable to the traveler without
itemization of expenses or receipts.

d. Incidentals are intended to include miscellaneous costs associated with travel
such as tips for baggage handling, phone calls home, etc.

e. The M&I rates for out-of-state travels are the same as those for federal
employees, and are available on the General Services Administration’s web

site. As with lodging, there is a standard rate for the continental United States
(CONUS), and a list of exceptions.

f. Reimbursement for meals and incidentals for the day of departure shall be
three-fourths of the appropriate M&I rate (either the in-state rate or CONUS
rate for out-of-state travel) at the rate prescribed for the lodging location.

g. Reimbursement for M&l for the day of return shall be three-fourths of the
M&I rate applicable to the preceding calendar day.

h. The CONUS M&I Breakdown should be used to determine the single meal
allowance and the three-fourths calculation, when appropriate.

i. Reimbursement for meals will not be permitted when overnight travel is not
involved.

11
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2. Out-of-country meals are reimbursed at the respective regional Outside CONUS
(OCONUS) per diem rate pre-loaded into the travel expense module.
Reimbursements for actual receipts can be reimbursed if kept.

3. When the expenses for an official banquet of a meeting or conference are in
excess of the meal allowance, the excess will be allowed provided a receipt or
proper explanation of the charge is submitted.

F. Miscellaneous Expenses

1. Expenses for entertainment (employee or others), laundry, tips and gratuities, etc.,
are personal expenses and will not be reimbursed in excess of the incidental
portion of the M&lI rate.

2. Telephone, Internet and Fax Expenses

a. Charges for long distance telephone calls, internet, and/or fax on official
business will be allowed.

b. Charges for necessary local calls on official business will be allowed.

3. Registration fees for approved conferences, conventions, seminars, meetings, etc.,
will be allowed including cost of official banquets and/or luncheons, if authorized
in advance by the appropriate approving authority, and provided receipts are
submitted with the travel claim.

4. Fees for the handling of equipment or promotional materials will be allowed up to
a maximum of $20.00 per hotel.

G. Claims

1. Expense reports in the travel expense management module shall be used for
reimbursement of expenses. Non-employees will utilize a request form in the
Procurement module of the enterprise resource planning (ERP) system for
reimbursement of expenses.

2. The report must show movement and detail of expenses on a daily basis, be
approved by the employee, and be approved by the appropriate approving

authority prior to reimbursement.

3. Receipts for appropriate expenses must be attached and submitted with the
expense report for reimbursement.

4. Expenses for books, supplies, postage, and other items that do not constitute
actual traveling expenses should not be included in the expense report.

12
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5. Claims for reimbursement for travel expenses should be submitted no later than
thirty (30) days after completion of the travel.

6. Complete travel claims and requisitions in accordance with the Procedures
Manual for Completing Travel Claims and Requisitions.

H. Travel Advances

1. Normally travel expenses should be paid using a Tennessee Tech travel card,
when authorized, or when incurred by an employee, with reimbursement made to
the employee for actual expenses upon proper submission of a claim for travel
expenses. Advances to employees for anticipated travel expenses may be made
under the circumstances hereinafter described as temporary travel advances.
Travel advances for Clerical and Support employees are approved by their
immediate supervisor. Travel advances for exempt employees must be approved
by the President or his/her designee.

2. Temporary Travel Advances

a. When temporary travel is authorized for an employee, the employee should
exhaust all efforts to obtain a travel card, when feasible. In emergency
situations, or when a travel card is not practical, an employee may receive an
advance, provided a request for the advance, including estimated expenses, is
submitted to the appropriate approving authority with the request for written
authorization for the travel, and is approved.

b. An amount equal to 80% of the estimated out of pocket expenditures will be
allowed as an advance, however, no advance less than $100 will be made.

c. Students traveling under individual authorizations or an employee traveling
with a student or students who is responsible for disbursing all funds for the
trip may be advanced 100% of the amount of the authorization.

3. Payroll Deduction Authorization

a. Each employee receiving a permanent or temporary travel advance for the
first time must sign a payroll deduction authorization form which will allow
Tennessee Tech to recover the advance from any salary owed the employee in
the event of termination of employment or failure to submit a travel claim.

13
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b. This deduction from payroll should be used as a last resort only in the event
all other efforts to collect the advance have failed.

4. Expense Claim

a. Upon return, the employee should submit an expense claim detailing his/her
actual expenditures. This claim should show the total expenses incurred. The
advanced amount should be subtracted from this total. The excess expenses
will be reimbursed to the employee.

b. No advance should exceed actual expenses. If this does happen, however, the
excess should be returned by the employee to the business office for deposit
as a credit against the original advance with proper distribution being made of
the actual expenses incurred.

c. In the latter instance, the expense account claim should be forwarded to the
business office with notification to file it with the advance request.

5. Non-business Expenses

a. You are eligible for reimbursement of travel expenses if your trip was entirely
business related.

b. If your trip was primarily for business and, while at your business destination,
you extended your stay, made a personal side trip, or had other personal
activities, you can obtain reimbursement for only your business related travel
expenses.

c¢. These expenses include the travel costs of getting to and from your business
destination but do not include additional lodging, parking, and per diem for

the days not required for the business travel.

d. Additional days are not considered business related unless they are necessary
to provide rest or sleep required for you to properly perform your duties.

I. Athletic and Other Student Group Travel

1. Athletic Recruiting

a. If a staff member has a "courtesy vehicle" due to his/her association with
Tennessee Tech, the maximum rate allowed will be the rate allowed under

14
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these policies, less the portion of the IRS business standard mileage rate
treated as depreciation.

b. The following are subject to prior approval by the president or designee:
i. Blanket travel authorization for scouting or recruiting; and

ii. The travel of visitors and guests at institutional expense for any occasion
related to recruiting.

c. The actual cost of guest meals may be claimed when incurred by a staff
member for recruiting purposes. Such claims must be submitted in appropriate
detail. Receipts are required.

d. Student Recruits

i. Staff members are responsible for compliance with pertinent NCAA and
conference rules regarding student recruits.

ii. Lodging in campus facilities may be arranged if space is available. If
campus space is not available, arrangements may be made for lodging in
local motels/hotels, and, with the approval of the athletic director or
designee, may be charged to the athletic department.

iii. If available, the use of campus dining services should be arranged and
costs may be charged to the athletic department. If necessary, staff
members will be reimbursed at cost for off-campus meals, with reasonable
and customary gratuities allowed. Receipts must accompany claims.

iv. Transportation may be arranged through a local travel service and charged
to the athletic department with the approval of the athletic director or
designee. Automobile mileage may be reimbursed to a student recruit at
the maximum rate allowed under this policy and procedures for the use of
a personal vehicle.

v. Entertainment expenses may be reimbursed at cost within NCAA and
conference rules.

2. Travel

a. Institution officials and guests of the institution that accompany the team or
student groups on trips must be approved in advance by the President or
designee.

15
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b. In all cases, team and group transportation will be arranged through
established institutional procedures, and travel itineraries are to be arranged in
advance.

i. Documentation must be maintained in the athletic or other appropriate
departments or offices indicating that various cost alternatives have been
explored before making all arrangements and reservations.

ii. However, if such arrangements are made by Tennessee Tech's purchasing
office, that office should maintain the appropriate documentation.

c. A roster of all individuals on a particular trip must be included with the
itinerary documentation for proper accounting and auditing purposes and filed
with the travel expense report.

d. Receipts are required for all team or group travel expenses.

e. Actual lodging expenses will be reimbursed.

i. Documentation must be maintained in the athletic department or other
appropriate department or office indicating that various cost alternatives

have been explored before making all arrangements and reservations.

ii. However, if such arrangements are made by the institution's purchasing
office, that office should maintain the appropriate documentation.

f. Miscellaneous expenses, such as movies while on trips, must be supported by
receipts.

g. Telephone calls by staff members for business purposes may be claimed with
documentation

h. Individual meals associated with team or group travel will follow this policy.
i. Allteam or group meals and snacks will be reimbursed at actual cost.
i. Gratuities not to exceed reasonable and customary rates are allowed.

ii. Appropriate documentation and receipts are required.

j. Alltravel claims and requisitions for team or group travel must be approved in
writing by the appropriate approving authority.
16

154



December 4, 2025, Audit and Business Committee Agenda & Materials - TTU Policy 506 (General and Group Travel Policies)

3. Faculty who lead student group travel (abroad or domestic) must follow all
requirements found in TTU Policy 215 (Faculty-led Domestic Trips) and TTU
Policy 290 (Faculty-Led Study Abroad Short-Term Programs)

J. Exceptions

1. The President shall have the authority to grant exceptions to any part or all of the
provisions of this policy when deemed appropriate and necessary; however, any
exception directly affecting the President must be approved by the Chair of the
Board of Trustees. Two areas of standing exceptions to the travel policy are
provided. The first exception applies only to the President and Tennessee Tech
employees traveling in the company of the President. The second exception
applies to members of the Tennessee Tech Board of Trustees.

2. All provisions of Sections A through H of this policy shall be applicable unless
superseded by the following.

a. Transportation: First class travel on common carrier shall be allowable at the
option of the above designated persons when accompanying others not
employed by Tennessee Tech who are traveling in first class accommodations.

b. Charges for automobile rental shall be allowed whenever it is more
economical than alternative methods of transportation or whenever it is the
only practical means of transportation.

3. The second exception - members of the Board of Trustees shall be reimbursed for
travel in the performance of their official duties in accordance with applicable
provisions of the general policy unless superseded by the following, which
corresponds with Exception Number Four of the State’s Comprehensive Travel
Regulations, provided that necessary approvals shall be made by the President.
Members of the Board of Trustees shall be reimbursed by Tennessee Tech for all
allowable travel expenses upon submission of a Travel Expense Claim Form and
appropriate receipts.

V. Interpretation

The Vice President for Planning and Finance or his/her designee has the final authority to
interpret the terms of this policy.

VI.  Citation of Authority for Policy

T.C.A. § 49-8-203(a)(1)(C); Tennessee Department of Finance and Administration: Policy 8 —
Comprehensive Travel Regulations
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Policy No.: 506
Policy Name: General and Group Travel Policies

L Purpose

This policy sets forth appropriate reimbursement rates and guidelines for all expenses incurred
on official business travel for Tennessee Tech. Provisions of this policy also may apply to
individuals other than employees who are authorized to travel at Tennessee Tech expense.
Specific provisions of the policy also address the travel of Board members. Authorization for
travel will not be granted and expenses will not be reimbursed unless the travel is made and
reimbursement claimed in accordance with this policy and any approved exceptions hereto.

All travel must be consistent with the educational, research, and professional needs of Tennessee
Tech. Employees must conduct all travel with integrity, in compliance with applicable laws,
policies, and procedures, and in a manner that excludes considerations of personal advantage.
Employees must exercise good judgment and conduct all aspects of travel in a cost-efficient
manner.

II. Review

This policy will be reviewed every two years or whenever circumstances require review,
whichever is earlier, by the Associate Vice President for Business and Fiscal Affairs in
consultation with the Vice President for Planning and Finance, with recommendations for revision
presented to the Administrative Council, University Assembly, and the Board of Trustees.

III. Definitions

Clerical and Support Employee: for purposes of this policy, employees who are not faculty and
who are classified under the Fair Labor Standards Act as non-exempt.

CONUS: U.S. General Services Administration CONUS (Continental United States)
reimbursement rates provided by the federal government.

IV.  Policy

A. Authorization for general travel will not be granted and expenses will not be
reimbursed unless the travel is made and reimbursement claimed in accordance with
this policy, as may be amended from time to time. Reimbursement for travel
expenses shall be limited to expenses incurred upon travel authorized in advance in
accordance with Section B.

1. Travel which may be authorized, and pursuant to which expenses may be
reimbursed, shall be limited to the following:
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a. Travel which is necessary for the proper execution of official Tennessee Tech
business, or in justifiable pursuit of Tennessee Tech’s educational and
research objectives; or

b. Travel to meetings and conferences of a professional nature which will
increase the attending employee's usefulness to Tennessee Tech.

2. Travel shall not include, and no reimbursement for expenses shall be made for,
transportation in connection with an employee's official station of employment.
The employee's "official station" is his/her regular area of employment activity,
e.g., office headquarters, campus, or designated location of an employee
established in the field.

a. The official station of an employee shall be designated by the appointing
authority.

b. It is normally expected that the official station is that location at which the
employee spends greater than 50% of his/her working time.

c. For an employee required to be on call (as determined by his/her job
description), either overnight or on weekends, the official station of the
employee while on call becomes his/her residence, or the location at which the
employee receives the call. Reimbursable mileage begins at the location at
which the employee receives the call.

d. In the event an employee is temporarily reassigned to a work location other
than the usual official station, that location shall become the employee’s
official station. The employee will not be eligible for reimbursement unless
the employee can demonstrate that commuting to the temporary location
results in additional expense over the cost of the commute to the usual official
station.

3. The employee is considered to be on official travel status (and, as such, eligible
for reimbursement of travel expenses) at the time of departure from the
employee's official station or residence, whichever is applicable, for the purpose
of traveling on Tennessee Tech business.

a. Expenses for meals will be allowed when overnight travel is required outside
the county of the employee's official station or residence.

b. En route lodging will be allowed for only one day each way on trips of long
duration.
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c. Expenses for lodging will only be allowed in cases where the approved and
most direct or expeditious mode of travel will require more than ten (10)
hours of continuous travel for trips of long duration.

d. The lodging expense will not be considered en route lodging if it does not add
an additional day of lodging expense. For example: An employee has a 9:00
a.m. meeting in Atlanta, GA. Assume the employee needs to work a full day
prior to the trip. It would be less expensive and more convenient to drive
rather than fly. The employee leaves the night before and drives to within two
hours of Atlanta. Then the employee spends the night, continues the drive the
next morning, and arrives for the 9:00 a.m. meeting. This will be reimbursed
but is not considered en route lodging as it did not add an additional day of
lodging expense to the normal travel expenses.

4. The limitations on travel expenses contained herein are maximum amounts above
which reimbursement shall not be made. Employees are expected to be as
conservative as possible in incurring travel expenses.

5. Reimbursement for travel expenses shall only be allowed for actual expenses
incurred, subject to the maximum limitations shewn-en-the-Fravel
Addendumwithin CONUS rates..

a. Receipts must accompany claims for reimbursement for all expenses
exceeding the ameunt-eited-on-the Fravel AddendurmnCONUS limits.

b. Receipts are not required for meals reimbursed by per diem rates, taxi fares,
tolls, and ferry fees.

c. Lodging receipts are required and must itemize room charges and taxes. No
expenses shall be reimbursed until after travel has been completed.

6. Internet travel sites such as Expedia, Travelocity, or Kayak can be utilized to
purchase single travel services such as an airline ticket. Internet travel sites
cannot be used to purchase a package of more than one travel service. Purchases
of travel packages that combine services such as lodging, airline, or vehicle
rentals are not allowed. These package deals do not usually provide sufficient
itemized pricing for each service purchased and therefore do not allow for proper
comparison to rates per U. S. General Services Administration for federal
employees within the continental United States (CONUS) or conference rates as
required by policy.

7. Tennessee Tech issued credit cards (Procurement cards) may be used for the
advance payment of registration fees, airline tickets, and baggage fees. Tennessee
Tech issued travel credit cards (travel cards) may be used for most expenses

3
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incurred while in the state of travel, including advance payment of registration
fees, hotel charges, airline tickets, and baggage fees. Gas for personal vehicle
usage and meal expenses acquired during travel may not be charged to the travel
card. These cards may only be used by the individual whose name appears on the
card.

B. Authorization of Travel

1. The President or his/her designee shall have authority to approve travel by
employees or students of Tennessee Tech. Each employee should consult with
his/her administrative officer for the appropriate department’s or division’s
approval procedures.

2. In State Travel

a. All employees should obtain prior authorization for in state travel by the
employee's appropriate approving authority, except as noted in item b. below.
Authorization may be verbal, written, or electronic.

b. Written authorization may not be necessary for in state travel where the
expected expenses will not be substantial, or when there is no advance notice
of the circumstances necessitating the travel, and such travel is approved
orally by the appropriate approving authority.

c¢. Employees whose employment requires frequent in state travel may obtain
blanket authorization in writing for such travel.

3. Out of State Travel

a. All employees must obtain prior authorization for out of state travel, which
must be approved by the employee's appropriate approving authority. The
travel expense management system-(ChremeRiverymodule should be used to
capture this approval by preparing and submitting a pre-approval expense
report.

b. The pre-approval report must show the name of the person traveling, purpose
of the trip, destinations, date of departure and return, mode of transportation,
and estimated expenses. Availability of funds should be verified prior to
submitting the report. Estimated-expenses-will- be-encumbered-on-the

o te funds within-the B - .

c. If, in the normal course of official business, the employee must routinely
travel into another state and back in the same day, such travel will be
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considered in-state travel and shall be subject to the in-state travel provisions.
This exception applies for trips which do not exceed 50 miles into another
state.

d. Employees whose employment requires frequent out-of-state travel may
obtain blanket authorization in writing for such travel.

4. All Other Travel

a. Authorization for travel by an employee to Alaska, Hawaii, and all out-of-
country travel shall be subject to approval by the President (or designee). Fhe

piﬁe—appiﬁeva}-fepeft.—Allcademic areas should obtain approval from the
Provost and any other required departmental approvals prior to
stubmisstontraveling.

b. Authorization for travel to Alaska, Hawaii, and all out-of-country travel by the
president shall be subject to approval by the Tennessee Tech Board of
Trustees.

C. Transportation

1. General

a. All travel must be by the most direct or expeditious route possible and any
employee who travels by an indirect route must bear any extra expense
occasioned thereby.

b. When work is performed by an employee in route to or from the official
station, reimbursable mileage is computed by deducting the employee's
normal commuting mileage from the actual mileage driven in performing the
work in route to or from the official station. For example, if an employee
normally commutes 10 miles (20 miles round trip), and performs work on the
way home from the official station which results in 12 miles driven, the
mileage reimbursement will be for 2 miles only, as that is the amount of
mileage in excess of the employee's normal commute. In no instance shall
mileage claimed for reimbursement exceed actual miles traveled.

2. Mode of Transportation

a. Transportation for employees traveling singly should be by common carrier
(air, train, or bus) whenever practical.
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b. The use of air travel is recommended when time is an important factor or
when the trip is so long that other methods of travel would increase the
subsistence expense.

¢. Automobile transportation may be used to save time when common carrier
transportation cannot be satisfactorily scheduled, or to reduce expenses when
two or more employees are making the trip.

d. Reimbursement for personal vehicle use may be claimed at the lesser of the
standard mileage rate or comparable cost of commercial transportation
including taxi fares and/or limousine charges.

3. Common Carrier Travel

a. When travel is by common carrier, the fare must not exceed the standard
coach fare charged the general public, and advantage must be taken of round
trip rates when available.

b. The employee's copy of the ticket, or an acceptable receipt, must be submitted
for reimbursement of common carrier expenses.

c. Baggage fees will be allowed when necessary. A receipt is required for
reimbursement. Other fees, such as early boarding passes, upgrades, and extra
legroom, will not be reimbursed.

d. Charges for trip insurance are not reimbursable. The State of Tennessee is

self-insured and does not purchase separate insurance, and therefore will not
reimburse for insurance purchases made for trips.

4. Chartered Aircraft

a. Generally, faculty and staff (including group travel and athletics) whose duties
require travel will use commercial ground and air carriers or an institutional
automobile. However, a chartered aircraft may be used if time and/or distance
preclude ground travel or if a commercial air service is either unavailable or
does not meet the needs of the traveler(s).

b. The president shall assign the following duties to a responsible official:

i. Reviewing and approving requests for charter air services;

ii. Scheduling charter flights; and
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iii. Informing those who request charter flights of the charter company’s
policy on canceling scheduled flights.

c¢. Charter services will be utilized only when it can be shown that the charter
does not exceed the sum of all traveling costs by commercial carrier (e.g.
transportation, meals, and lodging) or that circumstances necessitate travel
when no other means is available.

d. The charter company must provide the institution with an original, itemized
invoice showing the beginning and ending dates of the charter, the origin and
destination of each flight, and the names of passengers on each flight.

5. Automobile Travel

a. When travel by automobile is appropriate, employees may use Tennessee
Tech owned automobiles whenever available and feasible. However,
Tennessee Tech owned vehicles should be used only on official business.

i. When transportation is by a Tennessee Tech owned automobile, tolls,
parking, gasoline, and storage expenses are allowable.

ii. When using Tennessee Tech owned automobiles, employees will be
furnished with courtesy cards for purchase of gasoline, oil, and other
automobile services, and such expenses should not be claimed by
employees as travel expenses.

iii. Emergency out-of-pocket expenses, such as towing or emergency repairs,
will be reimbursed but must be accompanied by proper receipt identifying
the automobile and itemizing the services. Such expenditures must be of
an emergency nature when immediate service is required and access to a
state facility is not possible.

iv. Major repairs should be approved by campus officials prior to work being

performed. Such expenditures are allowed but should be filed for
reimbursement separately.

b. Personally-Owned Automobiles

reimbursement..
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ii. The authorized mileage allowance includes all operating expenses such as
gas, oil, and repairs precluding any separate claim for such items.

iii. Geogle Maps-willbe-used-withintheThe travel expense management

systemmodule utilizes Oracle maps to determine point-to-point and/or
vicinity mileage.

iv. Procedures for calculating mileage are based on the fact that Tennessee
Tech is prohibited from reimbursing employees for normal commuting
mileage.

v. If an employee begins or ends a trip at his/her official station,
reimbursable mileage will be the mileage from the official station to the
destination.

vi. If work is performed by an employee in route to or from the official
station, reimbursable mileage is computed by deducting the employee’s
normal commuting mileage from the actual mileage driven.

vii. Ifan employee begins or ends a trip at a personal residence without
stopping at the employee’s official station, reimbursable mileage will be
the lesser of the mileage from the employee’s residence to the work
destination or from the official station to the work destination. Any
personal mileage should be deducted.

viii. On weekends and holidays, the employee may typically be reimbursed for
actual mileage from his/her residence to the destination. If an employee
travels between destinations without returning to his/her official station or
his/her residence, reimbursable mileage is the actual mileage between
those destinations.

ix. The travel claim must indicate the employee's itinerary and must show the
official business mileage. Business mileage as indicated by Google Maps
in the travel expense management system for out of state routes will be
regarded as official. Vicinity mileage must be reported on a separate line
and not included with point to point mileage. Only mileage on official
business may be claimed.

x. Necessary charges for hotel and airport parking will be allowed.

c. Automobile Accident Reporting
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L.

ii.

Tennessee Tech University employees should contact the State of Tennessee
Auto Accident Call Center if they are involved in an auto accident while
driving a state vehicle, rental, or personal vehicle while on official
Tennessee Tech business.

All employees should have Auto Accident Reporting Instructions and
Damage Notification Card in the vehicle when travelling for business
purposes.

6. Limousine and Taxi Service

a.

When travel is by common carrier, reasonable limousine and taxi fares will be
allowed for necessary transportation.

Bus or limousine service to and from airports will be used when available and
practical.

After arrival at destination, necessary taxi fares for traveling between hotels or
lodging and meeting or conference will be allowed.

No receipt is required for reimbursement of reasonable taxi fares.

7. Car Rentals at Destination

a.

Charges for automobile rental shall be allowed whenever it is more
economical than alternative methods of transportation or it is the only
practical means of transportation. A cost comparison between the automobile
rental and alternative methods of transportation must be provided with the
request for reimbursement.

Charges for insurance for rented automobiles are not reimbursable. The State
of Tennessee is self-insured and does not purchase separate insurance, and
therefore will not reimburse for insurance purchases made for rental vehicles.

Employees should refuel before returning vehicles when possible.

8. Tolls and Ferry Fees

a. Recasonable tolls and ferry fees will be allowed when necessary.

b. No receipt is required for reimbursement of tolls and ferry fees.

9. Daily Parking Fees
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a. Employees required to utilize commercial parking facilities in the daily
performance of duties, or while on travel status, will be allowed
reimbursement for actual costs. All reasonable costs do not require a receipt.

b. Receipt is required if the fee exceeds the maximum indicated per day(see
Fravel AddendurmyCONUS.

10. Unnecessary meals and lodging expenses which are occasioned by the use of an
automobile, including taxi, Uber, and other transportation, for reasons of the
employee's personal convenience, or which are due to travel by an indirect route,
will not be allowed.

11. If travel is by common carrier, the employee will be reimbursed for expenses in
traveling to and from the common carrier including related parking expenses.

Receipts must be furnished on airport and hotel parking exeeeding-maximum
parking-allowanee-inTravel- Addendumif the rates are not reasonable.

D. Lodging

1. Lodging expenses incurred within the state while on authorized travel will be
reimbursable to the maximum shewn-en-the-Fravel-Addendumper CONUS.

2. Out of State Lodging

a. Lodging expenses incurred out of the state while on authorized travel will be
reimbursable to the maximum shown-en-the-Travel-Addendumallowed by
CONUS.

b. The maximum reimbursement rates for out-of-state travel are the same as
those maintained by CONUS. The CONUS list, available on the General
Services Administration web site, contains a standard reimbursement rate for
lodging and meals and incidentals, and several pages of exceptions. Most
destinations for out-of-state travel fall within the list of exceptions.

c. En route lodging will be allowed for only one day each way on trips of long
duration. En route lodging will only be allowed in cases when the approved
and most direct or expeditious mode of travel will require more than ten (10)
hours of continuous travel.

3. Lodging expenses incurred while out of the country will be reimbursed at actual
expenses with receipts.

4. Additional Lodging Expenses
a. Sales taxes on lodging costs will be reimbursable.

10
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b. Higher rates for lodging at the location of a convention or conference will be
allowed, without special approval, up to the amount indicated in the
convention or conference brochure or conference website when attached to the
travel claim.

c. Any exceptions must be approved by the President.

5. Shared Lodging

a. In the event of double occupancy for state employees on official travel, both
employees should attach an explanation to his/her travel claim detailing dates
and other employees with whom the room was shared. The receipt for the
entire amount should be submitted with both claims.

b. The lodging cost may be claimed by the employee who incurred the cost, or
one half the double occupancy charge may be allowable for each employee.

¢. Ifaroom is shared with other than a state employee, actual cost subject to the
maximum in the Travel- AddendumCONUS rates will be allowed.
E. Meals

1. In-State and Out-of-State Meals

a. Meals while on authorized travel will be reimbursed, subject to the meal
allowance provided en-the Travel Addendumin CONUS.

b. The maximum per diem rates include a fixed allowance for meals and for
incidental expenses (M&I).

c¢. The M&l rate, or fraction thereof, is payable to the traveler without
itemization of expenses or receipts.

d. Incidentals are intended to include miscellaneous costs associated with travel
such as tips for baggage handling, phone calls home, etc.

e. The M&l rates for out-of-state travels are the same as those for federal
employees, and are available on the General Services Administration’s web

site. As with lodging, there is a standard rate for the continental United States
(CONUS), and a list of exceptions.

11
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f. Reimbursement for meals and incidentals for the day of departure shall be
three-fourths of the appropriate M&I rate (either the in-state rate or CONUS
rate for out-of-state travel) at the rate prescribed for the lodging location.

g. Reimbursement for M&I for the day of return shall be three-fourths of the
M&I rate applicable to the preceding calendar day.

h. The CONUS M&I Breakdown should be used to determine the single meal
allowance and the three-fourths calculation, when appropriate.

i. Reimbursement for meals will not be permitted when overnight travel is not
involved.

2. Out-of-country meals are reimbursed at the respective regional Outside CONUS
(OCONUS) per diem rate pre-loaded into the travel expense module.
Reimbursements for actual receipts can be reimbursed if kept.

3. When the expenses for an official banquet of a meeting or conference are in
excess of the meal allowance, the excess will be allowed provided a receipt or
proper explanation of the charge is submitted.

F. Miscellaneous Expenses

1. Expenses for entertainment (employee or others), laundry, tips and gratuities, etc.,
are personal expenses and will not be reimbursed in excess of the incidental
portion of the M&I rate.

2. Telephone, Internet and Fax Expenses

a. Charges for long distance telephone calls, internet, and/or fax on official
business will be allowed.

b. Charges for necessary local calls on official business will be allowed.

3. Registration fees for approved conferences, conventions, seminars, meetings, etc.,
will be allowed including cost of official banquets and/or luncheons, if authorized
in advance by the appropriate approving authority, and provided receipts are
submitted with the travel claim.

4. Fees for the handling of equipment or promotional materials will be allowed up to

thea maximum indicated-(see- Fravel- Addendurmof $20.00 per hotel.
G. Claims

12
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1. Expense reports in the travel expense management system-(ChromeRiver);
approved-by-the-Viee-President-for-Planning-and-Finanee.-shall-be-usedmodule

shall be used for reimbursement of expenses. Non-employees will utilize a request
form in the Procurement module of the enterprise resource planning (ERP) system
for reimbursement of expenses.

2. The report must show movement and detail of expenses on a daily basis, be
approved by the employee, and be approved by the appropriate approving
authority prior to reimbursement.

3. Receipts for appropriate expenses must be attached and submitted with the
expense report for reimbursement.

4. Expenses for books, supplies, postage, and other items that do not constitute
actual traveling expenses should not be included in the expense report.

5. Claims for reimbursement for travel expenses should be submitted no later than
thirty (30) days after completion of the travel.

6. Complete travel claims and requisitions in accordance with the Procedures
Manual for Completing Travel Claims and Requisitions.

H. Travel Advances

1. Normally travel expenses should be paid using a Tennessee Tech travel card,
when authorized, or when incurred by an employee, with reimbursement made to
the employee for actual expenses upon proper submission of a claim for travel
expenses. Advances to employees for anticipated travel expenses may be made
under the circumstances hereinafter described as temporary travel advances.
Travel advances for Clerical and Support employees are approved by their
immediate supervisor. Travel advances for exempt employees must be approved
by the President or his/her designee.

2. Temporary Travel Advances

a. When temporary travel is authorized for an employee, the employee should
exhaust all efforts to obtain a travel card, when feasible. In emergency
situations, or when a travel card is not practical, an employee may receive an
advance, provided a request for the advance, including estimated expenses, is
submitted to the appropriate approving authority with the request for written
authorization for the travel, and is approved.

13
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b. An amount equal to 80% of the estimated out of pocket expenditures will be
allowed as an advance, however, no advance less than $100 will be made.

c¢. Students traveling under individual authorizations or an employee traveling
with a student or students who is responsible for disbursing all funds for the
trip may be advanced 100% of the amount of the authorization.

3. Payroll Deduction Authorization

a. Each employee receiving a permanent or temporary travel advance for the
first time must sign a payroll deduction authorization form which will allow
Tennessee Tech to recover the advance from any salary owed the employee in
the event of termination of employment or failure to submit a travel claim.

b. This deduction from payroll should be used as a last resort only in the event
all other efforts to collect the advance have failed.

4. Expense Claim

a. Upon return, the employee should submit an expense claim detailing his/her
actual expenditures. This claim should show the total expenses incurred. The
advanced amount should be subtracted from this total. The excess expenses
will be reimbursed to the employee.

b. No advance should exceed actual expenses. If this does happen, however, the
excess should be returned by the employee to the business office for deposit
as a credit against the original advance with proper distribution being made of
the actual expenses incurred.

c. In the latter instance, the expense account claim should be forwarded to the
business office with notification to file it with the advance request.

5. Non-business Expenses

a. You are eligible for reimbursement of travel expenses if your trip was entirely
business related.

b. If your trip was primarily for business and, while at your business destination,
you extended your stay, made a personal side trip, or had other personal

activities, you can obtain reimbursement for only your business related travel
expenses.

14

171



December 4, 2025, Audit and Business Committee Agenda & Materials - TTU Policy 506 (General and Group Travel Policies)

¢. These expenses include the travel costs of getting to and from your business
destination but do not include additional lodging, parking, and per diem for
the days not required for the business travel.

d. Additional days are not considered business related unless they are necessary
to provide rest or sleep required for you to properly perform your duties.

I. Athletic and Other Student Group Travel

1. Athletic Recruiting

a. [fa staff member has a "courtesy vehicle" due to his/her association with
Tennessee Tech, the maximum rate allowed will be the rate allowed under
these policies, less the portion of the IRS business standard mileage rate
treated as depreciation.

b. The following are subject to prior approval by the president or designee:
i. Blanket travel authorization for scouting or recruiting; and

ii. The travel of visitors and guests at institutional expense for any occasion
related to recruiting.

c. The actual cost of guest meals may be claimed when incurred by a staff
member for recruiting purposes. Such claims must be submitted in appropriate
detail. Receipts are required.

d. Student Recruits

i. Staff members are responsible for compliance with pertinent NCAA and
conference rules regarding student recruits.

ii. Lodging in campus facilities may be arranged if space is available. If
campus space is not available, arrangements may be made for lodging in
local motels/hotels, and, with the approval of the athletic director or
designee, may be charged to the athletic department.

iii. If available, the use of campus dining services should be arranged and
costs may be charged to the athletic department. If necessary, staff

members will be reimbursed at cost for off-campus meals, with reasonable
and customary gratuities allowed. Receipts must accompany claims.
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iv. Transportation may be arranged through a local travel service and charged
to the athletic department with the approval of the athletic director or
designee. Automobile mileage may be reimbursed to a student recruit at
the maximum rate allowed under this policy and procedures for the use of
a personal vehicle.

v. Entertainment expenses may be reimbursed at cost within NCAA and
conference rules.

2. Travel

a. Institution officials and guests of the institution that accompany the team or
student groups on trips must be approved in advance by the President or
designee.

b. In all cases, team and group transportation will be arranged through
established institutional procedures, and travel itineraries are to be arranged in
advance.

i. Documentation must be maintained in the athletic or other appropriate
departments or offices indicating that various cost alternatives have been

explored before making all arrangements and reservations.

ii. However, if such arrangements are made by Tennessee Tech's purchasing
office, that office should maintain the appropriate documentation.

c. A roster of all individuals on a particular trip must be included with the
itinerary documentation for proper accounting and auditing purposes and filed
with the travel expense report.

d. Receipts are required for all team or group travel expenses.

e. Actual lodging expenses will be reimbursed.

i. Documentation must be maintained in the athletic department or other
appropriate department or office indicating that various cost alternatives
have been explored before making all arrangements and reservations.

ii. However, if such arrangements are made by the institution's purchasing

office, that office should maintain the appropriate documentation.
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f. Miscellaneous expenses, such as movies while on trips, must be supported by
receipts.

g. Telephone calls by staff members for business purposes may be claimed with
documentation

h. Individual meals associated with team or group travel will follow this policy.
i. All team or group meals and snacks will be reimbursed at actual cost.
i. Gratuities not to exceed reasonable and customary rates are allowed.

ii. Appropriate documentation and receipts are required.

j. All travel claims and requisitions for team or group travel must be approved in
writing by the appropriate approving authority.

3. Faculty who lead student group travel (abroad or domestic) must follow all
requirements found in TTU Policy 215 (Faculty-led Domestic Trips) and TTU
Policy 290 (Faculty-Led Study Abroad Short-Term Programs)

J. Exceptions

1. The President shall have the authority to grant exceptions to any part or all of the
provisions of this policy when deemed appropriate and necessary; however, any
exception directly affecting the President must be approved by the Chair of the
Board of Trustees. Two areas of standing exceptions to the travel policy are
provided. The first exception applies only to the President and Tennessee Tech
employees traveling in the company of the President. The second exception
applies to members of the Tennessee Tech Board of Trustees.

Exeeption-One—All provisions of Sections A through H of this policy shall be
applicable unless superseded by the following.

a. Transportation: First class travel on common carrier shall be allowable at the
option of the above designated persons when accompanying others not
employed by Tennessee Tech who are traveling in first class accommodations.
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b. Charges for automobile rental shall be allowed whenever it is more
economical than alternative methods of transportation or whenever it is the
only practical means of transportation.

3. The second exception - members of the Board of Trustees shall be reimbursed for
travel in the performance of their official duties in accordance with applicable
provisions of the general policy unless superseded by the following, which
corresponds with Exception Number Four of the State’s Comprehensive Travel
Regulations, provided that necessary approvals shall be made by the President.
Members of the Board of Trustees shall be reimbursed by Tennessee Tech for all
allowable travel expenses upon submission of a Travel Expense Claim Form and
appropriate receipts. Speeial-ratesfor-this-exception-are-found-in-the-following

V. Interpretation

The Vice President for Planning and Finance or his/her designee has the final authority to
interpret the terms of this policy.

VI.  Citation of Authority for Policy

T.C.A. § 49-8-203(a)(1)(C); Tennessee Department of Finance and Administration: Policy 8 —
Comprehensive Travel Regulations

Approved by:

Administrative Council: February 22, 2017; April 6, 2022

University Assembly: April 4, 2017; April 20, 2022

President: November 14, 2025, pursuant to Policy 101, Section VILA.
___ Board of Trustees: June 15, 2017; June 23, 2022
Reviewed by:

Administrative Council:

University Assembly:
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: TTU Policy 511 (Payment of Student Fees and Enrollment)

|:| Review Action |:| No action required

PRESENTER(S): Dr. Claire Stinson, Vice President for Planning & Finance
PURPOSE & KEY POINTS:

This policy has been updated to align with Federal Regulations 34CFR 668.14(b)(33) and

34 CFR 668.14(b)(34). These regulations prohibit institutions from withholding transcripts when
institutional charges are paid using Title IV funds. Additionally, institutions are prevented from
taking adverse actions against students for balances resulting from institutional errors in
administering Title IV funds or if fraud or misconduct by the institution or its personnel has
occurred.
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Tennessee Technological University
Policy No. 511

Payment of Student
Fees and Enrollment

Original Effective Date: July 1, 2017
Reviewed with No Changes: September 20, 2024
Revised Date: January 1, 2026
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Policy No.: 511
Policy Name: Payment of Student Fees and Enrollment

L Purpose
To provide guidance regarding student accounts including charges, payments, and enrollment.
II. Review

This policy will be reviewed every four years or whenever circumstances require review,
whichever is earlier, by the Director of Financial Services in consultation with the Associate
Vice President for Business and Fiscal Affairs and the Vice President for Planning and Finance,
with recommendations for revision presented to the Administrative Council, University
Assembly, and the Board of Trustees.

III. Scope

This policy applies to student enrollment and resulting fee charges, the resolution of these
charges by student payment, scholarships, or acceptable commitments from outside agencies or
organizations, the point at which individuals may be considered and counted as enrolled
students, and other charges to student accounts.

IV. Definition

Deferred Payment Plan: a payment plan for Fall and Spring semesters, which allows fees to be
paid in installments

V. Policy

Tennessee Tech should, to the extent practicable, require payment in advance for all services and
goods to avoid the creation of receivables in accordance with this policy.

A. Student Fees and Enrollment Status

1. All assessed fees by Tennessee Tech are due and payable at the time of
registration.

2. Tennessee Tech may implement a deferred payment plan for payment of student
fees. See TTU Policy 511.3 (Deferred Payment Plan).

3. An applicant for admission to Tennessee Tech will be considered enrolled and
counted as a student when:

a. all assessed fees have been paid unless otherwise noted in policy

b. the initial minimum payment due under any deferred payment plans has been
paid; or
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c¢. an acceptable commitment from an agency or organization approved by the
institution has been received by the institution.

4. An applicant will not be considered for admission as a student until all past due
debts and obligations to the institution incurred in prior academic terms, of
whatever nature, have been paid.

a. Tennessee Tech has the discretion to allow enrollment when the outstanding
obligation is $200 or less or outstanding obligation is due to school error in
administering Title IV or any fraud or misconduct by the institution or its
personnel as defined in 34 CFR 668.14(b)(33).

b. Diplomas, transcripts, certificates of credit, or grade reports will still be
withheld until the student involved has satisfied all debts or obligations or the
debts or obligations meet the criteria established in T.C.A. §49-7-166. See
TTU Policy 504 (Collection of Accounts Receivable).

i. Transcripts may be released without all debt or obligations being satisfied if
the debt or obligation is due to school error in administering Title IV or any
fraud or misconduct by the institution or its personnel as defined in 34 CFR
668.14(b)(33), or if any credits were funded, in whole or in part, with Title
IV funds and for which all institutional charges were paid or included in an
agreement to pay for the payment period at the time the request is made 34
CFR 688.14(b)(34).

c. All outstanding debts and obligations must be fully satisfied by the 14 day
purge of the semester in which enrollment with outstanding debt was allowed.
In extenuating circumstances, exceptions may be granted by the Bursar with an
established payment plan, when appropriate.

i. Outstanding debts or obligations due to school error in administering Title
IV or any fraud or misconduct by the institution or its personnel as defined
in 34 CFR 668.14(b)(33) do not have to be satisfied by the 14t day purge of
a semester in which enrollment with outstanding debt was allowed.

5. An applicant shall possess an acceptable commitment when an application for
financial aid has been timely submitted with the reasonable probability of
receiving such. All state financial aid granted to a student shall be applied to pay
maintenance fees or tuition, student dormitory or residence hall rental, board, and
other assessed fees before any excess may be distributed to the student.

6. Agencies or organizations which may be approved by the institution for purposes
of making acceptable commitments for applicants shall be limited to agencies of
the federal or state governments authorized to provide financial aid, established
financial institutions within the state, established in-state and out-of-state
corporations which employ the applicant, foreign embassies and foreign
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corporations, and other organizations within the state which have previously
demonstrated the ability to pay the commitment.

a. An acceptable commitment from an agency or organization shall be limited to
a commitment which identifies the applicant and promises to pay all unpaid
assessed fees for such applicant.

b. No commitments from individuals will be accepted on behalf of applicants.

7. When an applicant tenders payment of fees by means of a personal check or credit
card, the applicant may be considered and counted as a student. If the payment is
subsequently dishonored by the financial institution, and the payment is not
redeemed in cash, the institution has the option to not consider that student as
enrolled for the term.

a. At the discretion of Tennessee Tech, the student may be considered enrolled
and will be assessed the applicable returned payment fee, the applicable late
registration fee, and will be denied grade reports, transcripts and future
registration privileges until such dishonored payment is redeemed.

b. Pursuant to T.C.A. § 49-7-166, diplomas, transcripts, certificates of credit, and
grade reports cannot be withheld for debts that are equal to or less than $100.

¢. Tennessee Tech may deny future check writing privileges to students that have
paid registration fees with checks that are subsequently dishonored.

d. Tennessee Tech has the discretion to allow enrollment in the following
semester when the outstanding obligation is $200 or less or outstanding
obligation is due to school error in administering Title IV or any fraud or

misconduct by the institution or its personnel as defined in 34 CFR
668.14(b)(33).

e. The university will continue to withhold diplomas, transcripts, certificates of
credit, or grade reports until the student involved has satisfied all debts or

obligations or such meet the criteria established in T.C.A. § 49-7-166.

i. Transcripts may be released without all debt or obligations being satisfied if
the debt or obligation is due to school error in administering Title IV or
any fraud or misconduct by the institution or its personnel as defined in 34
CFR 668.14(b)(33).

f. All outstanding debts must be fully satisfied by the 14" day purge of the
semester in which enrollment with outstanding debt was allowed. In
extenuating circumstances, exceptions may be granted by the Bursar with an
established payment plan, when appropriate.

i. Outstanding debts or obligations due to school error in administering Title

IV or any fraud or misconduct by the institution or its personnel as defined
3
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in 34 CFR 668.14(b)(33) do not have to be satisfied by the 14% day purge of
a semester in which enrollment with outstanding debt was allowed.

g. Although Tennessee Tech has discretion in how the above situations will be
handled, all students must be treated the same at the university.

8. Tennessee Tech is authorized, subject to approval by the Board of Trustees, to
establish charges for late registration and/or payments which are returned
dishonored, and such charges shall become assessed fees for purposes of

admission.

B. Scholarship awards made through ScholarWeb are automatically applied to student
accounts. Departments not using ScholarWeb must submit scholarship documentation
to the Financial Aid Office prior to registration for the semester to which awards

apply.

VI. Interpretation

The Vice President for Planning and Finance or his/her designee has the final authority to
interpret the terms of this policy.

VIIL. Citation of Authority for Policy
T.C.A. § 49-7-166; T.C.A. § 49-8-203(a)(1)(C)
34 CFR 668.14(b)(33)

Approved by:

Administrative Council: February 22, 2017; September 24, 2025
University Assembly: April 19, 2017; November 19, 2025

Board of Trustees: March 23, 2017
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Tennessee Technological University
Policy No. 511

Payment of Student
Fees and Enrollment

Original Effective Date: July 1, 2017
Reviewed with No Changes: September 20, 2024
Revised Date: January 1, 2026
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Original Effective Date: July 1, 2017
Reviewed with No Changes: September 20, 2024
Revised Date: January 1, 2026
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Policy No.: 511
Policy Name: Payment of Student Fees and Enrollment—

L Purpose
To provide guidance regarding student accounts including charges, payments, and enrollment.
II. Review

This policy will be reviewed every four years or whenever circumstances require review,
whichever is earlier, by the Director of Financial Services in consultation with the Associate
Vice President for Business and Fiscal Affairs and the Vice President for Planning and Finance,
with recommendations for revision presented to the Administrative Council, University
Assembly, and the Board of Trustees.

III. Scope

This policy applies to student enrollment and resulting fee charges, the resolution of these
charges by student payment, scholarships, or acceptable commitments from outside agencies or
organizations, the point at which individuals may be considered and counted as enrolled
students, and other charges to student accounts.

IV. Definition

Deferred Payment Plan: a payment plan for Fall and Spring semesters, which allows fees to be
paid in installments

V. Policy

Tennessee Tech should, to the extent practicable, require payment in advance for all services and
goods to avoid the creation of receivables in accordance with this policy.

A. Student Fees and Enrollment Status

1. All assessed fees by Tennessee Tech are due and payable at the time of
registration.

2. Tennessee Tech may implement a deferred payment plan for payment of student
fees. See TTU Policy 511.3 (Deferred Payment Plan).

3. An applicant for admission to Tennessee Tech will be considered enrolled and
counted as a student when:

a. all assessed fees have been paid unless otherwise noted in policy

b. the initial minimum payment due under any deferred payment plans has been
paid; or
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c. an acceptable commitment from an agency or organization approved by the
institution has been received by the institution.

4. An applicant will not be considered for admission as a student until all past due
debts and obligations to the institution incurred in prior academic terms, of
whatever nature, have been paid.

a. Tennessee Tech has the discretion to allow enrollment when the outstanding
obligation is $200 or less or outstanding obligation is due to school error in
administering Title IV or any fraud or misconduct by the institution or its
personnel as defined in 34 CFR 668.14(b)(33).

b. Diplomas, transcripts, certificates of credit, or grade reports will still be
withheld until the student involved has satisfied all debts or obligations or the
debts or obligations meet the criteria established in T.C.A. §49-7-166. See
TTU Policy 504 (Collection of Accounts Receivable).

i. Transcripts may be released without all debt or obligations being satisfied if
the debt or obligation is due to school error in administering Title IV or any
fraud or misconduct by the institution or its personnel as defined in 34 CFR
668.14(b)(33), or if any credits were funded, in whole or in part, with Title
IV funds and for which all institutional charges were paid or included in an
agreement to pay for the payment period at the time the request is made 34
CFR 688.14(b)(34).

c. All outstanding debts and obligations must be fully satisfied by the 14" day
purge of the semester in which enrollment with outstanding debt was allowed.
In extenuating circumstances, exceptions may be granted by the Bursar with an
established payment plan, when appropriate.

i. Outstanding debts or obligations due to school error in administering Title
IV or any fraud or misconduct by the institution or its personnel as defined
in 34 CFR 668.14(b)(33) do not have to be satisfied by the 14th day purge of
a semester in which enrollment with outstanding debt was allowed.

5. An applicant shall possess an acceptable commitment when an application for
financial aid has been timely submitted with the reasonable probability of
receiving such. All state financial aid granted to a student shall be applied to pay
maintenance fees or tuition, student dormitory or residence hall rental, board, and
other assessed fees before any excess may be distributed to the student.

6. Agencies or organizations which may be approved by the institution for purposes
of making acceptable commitments for applicants shall be limited to agencies of
the federal or state governments authorized to provide financial aid, established
financial institutions within the state, established in-state and out-of-state
corporations which employ the applicant, foreign embassies and foreign
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corporations, and other organizations within the state which have previously
demonstrated the ability to pay the commitment.

a. An acceptable commitment from an agency or organization shall be limited to
a commitment which identifies the applicant and promises to pay all unpaid
assessed fees for such applicant.

b. No commitments from individuals will be accepted on behalf of applicants.

7. When an applicant tenders payment of fees by means of a personal check or credit
card, the applicant may be considered and counted as a student. If the payment is
subsequently dishonored by the financial institution, and the payment is not
redeemed in cash, the institution has the option to not consider that student as
enrolled for the term.

a. At the discretion of Tennessee Tech, the student may be considered enrolled
and will be assessed the applicable returned payment fee, the applicable late
registration fee, and will be denied grade reports, transcripts and future
registration privileges until such dishonored payment is redeemed.

b. Pursuant to T.C.A. § 49-7-166, diplomas, transcripts, certificates of credit, and
grade reports cannot be withheld for debts that are equal to or less than $100.

¢. Tennessee Tech may deny future check writing privileges to students that have
paid registration fees with checks that are subsequently dishonored.

d--Altheugh-Tennessee Tech has the discretion in-hew-these-situations-will-be

ed. ce-Teeh-has-the-diserction-to-allow-cnrolment-in-the-foHowing

i igation to allow enrollment in
the following semester when the outstanding obligation is $200 or less or
outstanding obligation is due to school error in administering Title [V or any
fraud or misconduct by the institution or its personnel as defined in 34 CFR

668.14(b)(33).

f.e. The university will continue to withhold diplomas, transcripts, certificates
of credit, or grade reports until the student involved has satisfied all debts or
obligations or such meet the criteria established in T.C.A. § 49-7-166.

i. Transcripts may be released without all debt or obligations being satisfied if
the debt or obligation is due to school error in administering Title IV or
any fraud or misconduct by the institution or its personnel as defined in 34
CFR 668.14(b)(33).

o.f.  All outstanding debts must be fully satisfied by the 14" day purge of the
semester in which enrollment with outstanding debt was allowed. In
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extenuating circumstances, exceptions may be granted by the Bursar with an
established payment plan, when appropriate.

i. Outstanding debts or obligations due to school error in administering Title
IV or any fraud or misconduct by the institution or its personnel as defined
in 34 CFR 668.14(b)(33) do not have to be satisfied by the 14" day purge of
a semester in which enrollment with outstanding debt was allowed.

g. Although Tennessee Tech has discretion in how the above situations will be
handled, all students must be treated the same at the university.

8. Tennessee Tech is authorized, subject to approval by the Board of Trustees, to
establish charges for late registration and/or payments which are returned
dishonored, and such charges shall become assessed fees for purposes of
admission.

B. Scholarship awards made through ScholarWeb are automatically applied to student
accounts.— Departments not using ScholarWeb must submit scholarship
documentation to the Financial Aid Office prior to registration for the semester to
which awards apply.

VI. Interpretation

The Vice President for Planning and Finance or his/her designee has the final authority to
interpret the terms of this policy.

VIIL. Citation of Authority for Policy
T.C.A. § 49-7-166; T.C.A. § 49-8-203(a)(1)(C)
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34 CFR 668.14(b)(33)

Approved by:

Administrative Council: February 22, 2017—; September 24, 2025

University Assembly: April 19, 2017; November 19, 2025

Board of Trustees: March 23, 2017
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: TTU Policy 536 (Solicitation and Acceptance of Gifts)

|:| Review Action |:| No action required

PRESENTER(S): Dr. Claire Stinson, Vice President for Planning & Finance
PURPOSE & KEY POINTS:

This policy has been simplified by removing procedures used by staff when fund raising. The
procedures have been placed into a procedures document that staff can access as needed.
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Tennessee Tech University
Policy No. 536

Solicitation and
Acceptance of
Gifts

Effective Date: July 1, 2017
Revised Date: January 1, 2026
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Policy No: 536
Policy Name: Solicitation and Acceptance of Gifts

L Purpose

The purpose of this policy is to establish responsibilities and procedures regarding the
solicitation and acceptance of Gifts to Tennessee Tech. Gift acceptance policies and procedures
for Tennessee Tech are designed to provide prospective donors with the greatest flexibility—
within legal parameters—in making Gifts in support of Tennessee Tech’s mission. In addition,
these policies and procedures seek to do the following:

A. Protect the interests of donors of charitable Gifts to Tennessee Tech;
B. Protect the interests of Tennessee Tech; and

C. Delineate the administrative responsibilities of Tennessee Tech with respect to

charitable Gifts received.
1I. Review

This policy will be reviewed yearly or whenever circumstances require review, whichever is
earlier, under the leadership of the Vice President for University Advancement in consultation
with the Vice President for Planning and Finance, with recommendations for revision presented

to the Administrative Council, University Assembly, and the Board of Trustees.
III.  Scope

The scope of the Gift acceptance policy is limited to structures and programs housed within
Tennessee Tech and Gifts specifically directed to Tennessee Tech and under its control. Pursuant
to an agreement between Tennessee Tech and the Tennessee Technological University
Foundation (hereinafter “Foundation”), the Foundation is the preferred vehicle to receive private
Gifts supporting Tennessee Tech, except in those circumstances where a donor has specifically
directed in writing that a gift be received and held by the university.

IV.  Definitions

A. Gift: where the donor:

1. Intends to make a charitable contribution (donative intent);

2. Does not receive any goods or services or provision for exclusive information
in return, except as provided in Internal Revenue Service guidelines;

3. Does not retain any implicit control over the Gift once made and accepted by
Tennessee Tech; and

4. Awards the Gift irrevocably.
V. Policy/Procedure
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A. General Statement

1. The Board of Trustees recognizes the vital importance of Gifts to Tennessee
Tech.

2. The Board of Trustees authorizes and encourages Tennessee Tech to solicit
and accept Gifts for purposes that are consistent with the mission.

3. The President is authorized to accept Gifts on behalf of Tennessee Tech,
subject to the following conditions:

a. Only the Board of Trustees may accept a Gift if board acceptance is a
condition set by the donor;

b. Only the President and Board of Trustees may accept Gifts of real
property or any permanent interest in real property, and title must be
conveyed to the Board on behalf of Tennessee Tech, in the name of
Tennessee Tech for the use and benefit of Tennessee Tech.

¢. Any acquisition of real property by Gift or devise that obligates Tennessee
Tech to expend State of Tennessee funds for capital improvements or
continuing operating expenditures must be approved by the State Building
Commission in accordance with T.C.A. § 4-15-102(d)(2) prior to
acceptance by the President and Board of Trustees. Any such Deed
transferring title to Tennessee Tech shall not be recorded until the State
Building Commission has approved the acceptance of the Gift property.

4. Tennessee Tech values and is responsible for its integrity, independ ence, and
freedom to pursue its mission to support its programs. Tennessee Tech will
not accept Gifts that are overly restrictive in its ability to use them in support
of its mission.

5. Gifts with conditions of use such as the development of a new academic
program or use on a new capital project must be approved by the President
prior to acceptance.

6. The President and Board of Trustees must approve gifts of property subject to
an indebtedness prior to acceptance.

7. The President shall designate the campus official(s) authorized to approve and

2
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conduct activities for the purpose of soliciting Gifts to Tennessee Tech.

B. Gift Acceptance Committee

1. The Gift Acceptance Committee is comprised of the Vice President for
University Advancement, Vice President for Planning and Finance, and the
Executive Director for University Advancement, who chairs the committee.

2. Asneeded and appropriate, other Tennessee Tech staff will serve as resources
to the committee.

3. The committee is charged with gathering, analyzing, and reviewing non-
traditional Gifts or Gift opportunities. When appropriate, the committee will
make a written recommendation to the President/Board of Trustees as to the
acceptance of the Gift.

C. For purposes of distinguishing university Gifts and related procedures
from those of the Foundation established pursuant to Tennessee Tech
Policy 535 (Foundations):

1. Tennessee Tech may not accept Gifts specifically intended for the Foundation.
2. In general, Tennessee Tech resources may not be used to meet conditions of
Gifts to the Foundation
3. Tennessee Tech must maintain records of Gifts to the university separate from
those of Gifts to the Foundation
VI.  Interpretation

The Vice President for University Advancement and the Vice President for Planning and
Finance, or their designees, jointly have the final authority to interpret the terms of this policy.

VII. Citation of Authority for Policy
T.C.A. § 49-8-203(a)(2)

Approved by:
Administrative Council: April 5,2017; October 29, 2025
University Assembly: April 19,2017; November 19, 2025

Board of Trustees: June 15, 2017
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Tennessee Tech University
Policy No. 536

Solicitation and

Acceptance of
Gifts

Original-Effective Date: July 1, 2017
Reviewed-with- Ne-Changes:+October9,2019Revised Date: January 1, 2026
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Policy No: 536
Policy Name: Solicitation and Acceptance of Gifts

L. Purpose

The purpose of this policy is to establish responsibilities and procedures regarding the
solicitation and acceptance of Gifts to Tennessee Tech. Gift acceptance policies and procedures
for Tennessee Tech are designed to provide prospective donors with the greatest flexibility—
within legal parameters—in making Gifts in support of Tennessee Tech’s mission. In addition,
these policies and procedures seek to do the following:

A. Protect the interests of donors of charitable Gifts to Tennessee Tech;

B. Protect the interests of Tennessee Tech; and

C. Delineate the administrative responsibilities of Tennessee Tech with respect to
charitable Gifts received.

This policy will be reviewed yearly or whenever circumstances require review, whichever is
earlier, under the leadership of the Vice President for University Advancement in consultation
with the Vice President for Planning and Finance, with recommendations for revision presented

to the Administrative Council, University Assembly, and the Board of Trustees.
III.  Scope

The scope of the Gift acceptance policy is limited to structures and programs housed within
Tennessee Tech and Gifts specifically directed to Tennessee Tech and under its control. Pursuant
to an agreement between Tennessee Tech and the Tennessee Technological University
Foundation (hereinafter “Foundation”), the Foundation is the preferred vehicle to receive private
Gifts supporting Tennessee Tech—Hewever,should-a-donorspecifically-direct-the Gift-te

T Tech. this poli ” hat Gift
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circumstances where a donor has specifically directed in writing that a gift be received and held

by the university.
IV. Definitions

K
L-A. Gift: where the donor:

1. Intends to make a charitable contribution (donative intent);

2. Does not receive any goods or services or provision for exclusive information
in return, except as provided in Internal Revenue Service guidelines;

3. Does not retain any implicit control over the Gift once made and accepted by
Tennessee Tech; and

4. Awards the Gift irrevocably.
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V. Policy/Procedure

A. General Statement

1. The Board of Trustees recognizes the vital importance of Gifts to Tennessee
Tech.

2. The Board of Trustees authorizes and encourages Tennessee Tech to solicit
and accept Gifts for purposes that are consistent with the mission.

3. The President is authorized to accept Gifts on behalf of Tennessee Tech,
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subject to the following conditions:

a. Only the Board of Trustees may accept a Gift if board acceptance is a
condition set by the donor;

b. Only the President and Board of Trustees may accept Gifts of real
property or any permanent interest in real property, and title must be
conveyed to the Board on behalf of Tennessee Tech, in the name of
Tennessee Tech for the use and benefit of Tennessee Tech.

¢. Any acquisition of real property by Gift or devise that obligates Tennessee
Tech to expend State of Tennessee funds for capital improvements or
continuing operating expenditures must be approved by the State Building
Commission in accordance with T.C.A. § 4-15-102(d)(2) prior to
acceptance by the President and Board of Trustees. Any such Deed
transferring title to Tennessee Tech shall not be recorded until the State
Building Commission has approved the acceptance of the Gift property.

4. Tennessee Tech values and is responsible for its integrity, independence, and
freedom to pursue its mission to support its programs. Tennessee Tech will
not accept Gifts that are overly restrictive in its ability to use them in support
of its mission.

4.5.Gifts with conditions of use such as the development of a new academic
program or use on a new capital project must be approved by the President
prior to acceptance.

5.6.The President and Board of Trustees must approve gifts of property subject to
an indebtedness prior to acceptance.

6.7.The President shall designate the campus official(s) authorized to approve and
conduct activities for the purpose of soliciting Gifts to Tennessee Tech.
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E:B. Gift Acceptance Committee

1. The Gift aceeptance-committeeAcceptance Committee is comprised of the
Vice President for University Advancement, Vice President for

BusinessPlanning and PlanningFinance, and the Executive Director effor
University Advancement, who chairs the committee.

10
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2. Asneeded and appropriate, other Tennessee Tech staff will serve as resources
to the committee.

3.—The committee is charged with gathering, analyzing, and reviewing non-

traditional Glfts or G1ft opportunltles—wﬁh—thegeal—ef—makmg—a—w%en
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o ien. When appropriate, the committee will make a
written recommendation to the President/Board of Trustees as to the
acceptance of the Gift.

M.C.For purposes of distinguishing university Gifts and related procedures
from those of the Foundation established pursuant to Tennessee Tech
Policy 535 (Foundations):

1. Tennessee Tech may not accept Gifts specifically intended for the foundation;

Foundation.

2. In general, Tennessee Tech resources may not be used to meet conditions of
Gifts to afeundation;-and-only-Gi ifically-intendedfor-afoundation
eeelenesssied ben e dation

the Foundation
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3. 3. Tennessee Tech must maintain records of Gifts to the university
separate from those of Gifts to the feundatienFoundation

VI.  VI——Interpretation
The Vice President for University Advancement and the Vice President for BustnessPlanning

and PlanningFinance, or their designees, jointly have the final authority to interpret the terms of
this policy.

VIIL. Citation of Authority for Policy
T.C.A. § 49-8-203(a)(2)

Approved by:

Administrative Council: April 5,2017; October 29, 2025

University Assembly: April 19, 2017; November 19, 2025

Board of Trustees: June 15,2017
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Agenda Item Summary

Date: December 4, 2025

Agenda Item: Audit Plan Review and Approval

|:| Review Action |:| No action required

PRESENTER(S): Amy Wilegus, Chief Audit Executive
PURPOSE & KEY POINTS:

Review and approval of the proposed calendar year 2026 audit plan as required by the Tennessee
Tech University Audit Committee Charter.

The comprehensive, risk-based audit plan includes audit and advisory projects reflective of the
current risk environment, compliance topics, and engagements required by policy, state statute,
regulation, bylaws, or standards. The plan is updated throughout the year in response to emerging or
changing risks.

The status of the current audit plan is also provided for review.
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