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Activate your TnTech Webex Account:  
1. Go to TnTech.webex.com  

2. Login using your TnTech account credentials   
 

To Start a Meeting: 
You can schedule a meeting within WebEx, launch an immediate meeting, or schedule 

within iLearn.  

To Schedule within WebEx 
1. Login into WebEx and select Meeting Center  

2. Add a meeting topic, time, password, and attendees  
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To Launch an Immediate Meeting 
1. Login into WebEx and select My WebEx  

2. Select Start Meeting  

 
3. Set up your webcam and microphone 

• Be sure the preview shows the correct display and audio  

 

4. When in your Personal Room, select Meeting Info to invite others  

• Note that the xxxx after the URL serves as the meeting ID  

• Under the Quick Start tab, select Invite and Remind or Copy Meeting 

URL for other methods of inviting attendees  

 



WebEx: Basics          3 

 

 
Tennessee Tech University ⬧ 1100 N Peachtree Ave ⬧ Volpe Library Suite 113/117 ⬧ Box 5126 

931-372-3675 ⬧ citl@tntech.edu ⬧ ilearn@tntech.edu 
 

To Schedule within iLearn  
Instructions Coming Soon!  

To Join a Meeting:  
You can join a meeting within Tntech.webex.com, an email invitation, or within iLearn 

To Join from WebEx  
1. In WebEx, select Meeting Center and then select Attend a Meeting  

2. Type the meeting ID or number in the designated field  

• This can be found by looking at the last line of the Personal Room URL 

under Meeting Info  

 

To Join Via Email Invitation 
1. Select Join Meeting displayed in the email invitation 
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