MS Teams: Uploading Lecture into My Media in iLearn

Center for Innovation in Teaching and Learning

You can download the video from Stream and upload into iLearn. This gives you the
ability to use the options in Kaltura for analytics, internal linking in iLearn, and
embedding quiz questions in the video.

To Retrieve the Recording Made in Teams:

1. Open Teams and select the three-dot menu on the left side panel
2. Select the Stream icon
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Uploading Lecture into My Media in iLearn

4. Select either the Videos tab or the Meetings tab located at the top

5. Select the three-dot menu next to the video and then select Download video
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To Add the Recording to My Media:
1. IniLearn, select Media from the navbar then select My Media from the drop-

down menu
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2. Select Add New and then select Media Upload from the drop-down menu
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3. Select Choose a file to upload and then browse the Downloads folder
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As the file is uploading, you can edit the name and add a description. When the
upload is complete, select save.

Upload Completed! Complete the required information for the uploaded media below.

Please fill out these details:

Name:

Example Title
(Required)
Description: Black w Bold Italic Underline = = = = % [zal
Type your description here |
Tags:

Rl + Add Collaborator
Publishers:

Select users that will be allowes

v edit the content metadata and related assets (such as caption files) and/or to publish

Complete all the reguired fields and save the entry before you can select to publish it

to categories or channels. Note that the upload process needs to complete successfully
for the "Published” option to be enabled.

.

Publishing Status: @ Private - Media page will be visible to the content owner anly.

Published - Media page will be visible to individuals according to entitlements on published destinations
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