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Welcome

Welcome to the Doctor of Philosophy in Counseling and Supervision program at
Tennessee Tech! We hope your work with us will be fulfilling and meaningful. Within
this handbook, you will find useful information regarding program criteria, contact
information, and expectations.

The doctoral program is a rigorous and enriching educational experience focused on
developing students’ clinical, supervisory, research, teaching, leadership and advocacy,
multicultural, and relational competencies. The program’s mission is focused on
diversity, creativity, and relational development and provides many opportunities for
students’ professional development in these areas. Through didactic coursework and
tield-based training, students develop their supervisory proficiencies and gain hands-
on experience teaching graduate level counseling courses. Supervised clinical courses
are designed to critically evaluate counseling theory considering relational and
multicultural principles, while developing students’ professional and relational
competencies. The research curriculum is a series of four courses that grounds students
in counseling research methodologies and prepares them for their dissertation project.

Statements, Missions, and Descriptions

Tennessee Tech University’s Mission and Vision Statements

Tennessee Tech creates, advances, and applies knowledge to expand opportunity and
economic competitiveness. As a STEM-infused, comprehensive institution, Tennessee
Tech delivers enduring education, impactful research, and collaborative service.

Tennessee Tech will achieve national prominence and impact through its engaged
students, dedicated faculty, and career-ready graduates known for their creativity,
tenacity, and analytical approach to problem solving.

The College of Education’s Mission Statement

The mission of the College of Education is to provide unique and rigorous, learner-
centered academic experiences for our students to achieve their highest potential as life-
long learners, professionals, and citizens.



College of Education Conceptual Framework

Prepare effective, engaging professionals through a clinically rich, evidence-based
program with a network of mutually beneficial partnerships.

Counseling and Psychology Department Mission

The Department of Counseling and Psychology has the primary mission of offering
strong academic programs in psychology and the preparation of mental health
professionals that serve the community and public school system. Specific programs of
study are available in the disciplines of psychology at the undergraduate level and
counseling and psychology at the graduate level. Instruction is a major component of
the academic mission of the department in both the undergraduate and graduate
programs. A committed faculty serves the programs through instruction, scholarly
activity, and service aimed at providing quality academic experiences for students. The
department is strongly supportive of an environment that protects and promotes
human welfare and equal opportunity for the University community, Upper
Cumberland region, state, and nation.

Purpose and Nature of the Ph.D. Program

The purpose of this program is to provide advanced educational opportunities for
counselor and future counselor educators in an accredited, regionally accessible
program to expand and enhance the mental health services offered in the Upper
Cumberland area and throughout Tennessee.

This Ph.D. program strives to enhance Tennessee Tech’s mission to be recognized as a
leader in providing research and instruction in or to the needs of the Upper
Cumberland region and the State of Tennessee. Tennessee Tech’s program is a 48 SCH
Counseling and Supervision doctoral program that builds upon a 60 SCH Master’s



program in Counseling. The MA program not only has CACREP accreditation for the
Clinical Mental Health Counseling Program but also is CAEP accredited in School
Counseling and School Psychology. This doctoral program will seek CACREP
accreditation in the future after meeting eligibility requirements.

The mission of Tennessee Tech’s Ph.D. in Counseling and Supervision program is to
prepare and enhance students’ capacity for skill development and critical thinking to
become clinicians, supervisors, educators, advocates, scholars, leaders, and program
evaluators in the counseling profession. Emphasizing a dynamic and collaborative
learning environment, faculty seek to inspire students to actualize their potential
through an infusion of scholarship and real-world problem solving. In doing so, the
target is to make an impact within our region and assist in the meeting of the mental
health and addiction treatment needs.

The Ph.D. program seeks ways to infuse technology with influential research to help
meet Tennessee Tech’s vision statement of achieving national prominence and impact
through its engaged students, dedicated faculty, and career-ready graduates known for
their creativity, tenacity, and analytical approach to problem solving. Therefore, these
components are integrated into all our coursework and internships. Students will have
opportunities to conduct research and complete part of their internship hours by
working in the Center for Assessment and Improvement of Learning which is housed
within the Department of Counseling and Psychology. In addition, students have an
opportunity to work in the College of Education’s Vision Lab which provides
opportunities for learning through virtual reality. Coupling these opportunities with
the potential of meeting the regional mental health and addiction service needs,
Tennessee Tech’s Ph.D. in Counseling and Supervision program has the prospect of
providing students with a nationally and internationally unique experience.

Doctoral Program Objectives

Consistent with the 2016 CACREP Standards, TTU’s doctoral program seeks to (a)
extend the knowledge base of the counseling profession in a climate of scholarly
inquiry, (b) prepare students to inform professional practice by generating new
knowledge for the profession, (c) support faculty and students in publishing and/or
presenting the results of scholarly inquiry, and (d) equip students to assume positions
of leadership in the profession and/or their area(s) of specialization (2016 CACREP
Standards, p. 38).
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Additional Goals for the Program

Students will be employed and serve as effective, ethical counseling
professionals in schools, community /mental health agencies, career and
job-related agencies, private practice, and colleges and universities.
Students will demonstrate a capacity for self-reflection and an openness to
feedback to evaluate and improve personal and organizational practices.
Students will learn and apply best practices through the application of
counseling theories, research, scholarly literature, and technology.
Students will learn and apply multicultural and social justice counseling
competencies to serve and empower diverse populations.

Students will learn and apply leadership in educational and/or
therapeutic service settings.

Students will learn and apply how to empower and advocate for
themselves, their profession, and individuals from all backgrounds within
their employment context.

Students will learn and apply effective programs, interventions, and
advocacy for individuals, couples, families, groups, and organizations.
Students will learn how to identify regional needs, which includes
addiction treatment, and work to promote awareness of mental health
needs.

Admission into the Program

Applicants to the program must:



1. Hold a completed master's degree in counseling. Preference will be for
applicants who are graduates of CACREP accredited programs.

2. Have an undergraduate grade point average of at least 3.0 on the course
work attempted and a 3.25 graduate grade point average.

3. A 2.7 undergraduate grade point average, or 3.0 on the last 60 hours, may
allow one to enter on a probationary basis.

4. Complete a Graduate School application online which includes: a) official
transcripts from an accredited undergraduate and graduate institution, as
well as transcripts from any additional institutions of higher education
attended and b) GRE scores (less than five years old with verbal,
quantitative, and writing component sub-scores). Students who have
completed the 60-hour Counseling Program at Tennessee Tech are exempt
from the GRE requirement.

5. Upload the following supplemental materials to the Graduate School
application:

a) Statement of purpose.
b) Contact information for three references.
c¢) Provide a writing sample with your application.

6. Score an English proficiency equivalent of Level 9 in FLS (applicable to
those applicants from countries in which the official language is other
than English).

7. Successfully interview with the faculty review committee with a focus on
dispositional congruence, personal intent, and professional aspirations.

Previous professional experiences in counseling or a counseling-related field will be
strongly considered by the faculty. Although post-Masters” professional experiences
will be weighted within the application process, students” educational experiences
gained within their Practicum and Internships in their Masters” programs will also be
considered. The program will use a holistic admission process that will consider a
variety of factors including letters of recommendations.

Commitment to Diversity

In accordance with the approved campus Diversity Plan, Tennessee Tech is as
supportive of women as of men and as supportive of those in the minority classification
as those in the majority. Providing educational opportunities to all eligible persons
without regard to age, gender, ethnicity, race, religion, national origin, disability, or
sexual orientation, Tennessee Tech is committed to an inclusive and diverse campus
that enriches educational experiences, promotes personal growth and a healthy society,
prepares students for success in a global economy and enhances America’s economic
competitiveness. In addition, the campus office of Affirmative Action specifically
monitors all job postings, i.e., faculty positions, for adherence to federal diversity
standards.



Satisfying recommended minimal standards, however, does not guarantee admission.
Admission decisions are based on departmental review, using a combination of factors,
including an interview to evaluate relevant dispositions for professionals in the field.

The faculty of the Doctoral Program in Counseling and Supervision is committed to
recruiting a diverse student body representing a wide array of cultures, geographical
regions, and socioeconomic backgrounds. The unique experiences and perspectives
students bring to the doctoral program present possibilities for learning not only for
individual students but also for their peers and the master’s students with whom they
work. By accepting the invitation to enter the Doctoral Program in Counseling and
Supervision, students accept the challenge to develop their acceptance of others who are
different and to learn to communicate more effectively with diverse human beings.

Job Outlook for Graduates

Students interested in learning more about career opportunities in counseling, and
counselor education and supervision, may consult the representatives in Center for
Career Development, and visit with their doctoral program advisor for specific
information about careers in Counseling and Supervision.

Chi Sigma Iota

The international honor society of professional counseling, Chi Sigma lota

http:/ /www.csi- net.org/), has a local chapter, Tau Tau Upsilon, at Tennessee Tech.
Chapter membership is open to students who have completed at least 9 semester hours
of coursework in a counseling degree program. Students must also have a 3.5 GPA at
the time of application. Doctoral students who joined CSI while they were master’s
students and are current members may transfer their membership to the Tau Tau
Upsilon chapter. The chapter sponsors continuing education and social and
professional activities throughout the year. Please contact the chapter advisor for more
details. The chapter advisor for 2021-2022 are Dr. Mark Loftis and the back-up advisor
is Dr. Chad Luke.

Academic Advisement

Advising information will be posted on the departmental website and distributed
through your official Tennessee Tech email account. Please activate your account and
check it regularly. Students are responsible for becoming familiar with university and
program requirements, for meeting degree requirements, following policies and
procedures, and meeting all deadlines. We encourage you to examine the Graduate
Catalog and the counseling program website to learn more about program policies,
procedures, and deadlines.



The Doctoral Program Director, Dr. Tony Michael, is the temporary academic advisor
for all doctoral students upon admission. He will serve as the student’s temporary
advisor until a formal doctoral committee is established. This ensures that each student
receives the attention necessary to begin and progress through their program of study.
Students are encouraged to contact Dr. Michael via email [tmichael@tntech.edu]. If an
in-office visit cannot be conveniently scheduled, meetings may take place via Zoom or a
similar platform.

Please keep in mind that your advisor and other faculty members teach courses during
day and evening hours. Further, faculty members work on a nine-month contract.
Consequently, they may not be available during regular business hours, after final
examinations, during Winter breaks, in between semesters, and during the summer
sessions.

Doctoral students must develop a program of study in conjunction with their
dissertation chair and doctoral committee. Once this program of study has been
developed and created, the student’s Program of Study form must be completed and
kept on file in the Department Office.

Written Endorsement and Recommendations Policy

Permission should be sought and secured by students prior to formally identifying a
faculty member as a reference. Counselors-in-training and graduates seeking
endorsements, letters of recommendation or reference, credentialing, and/or
employment letters should provide the respective faculty member(s) a minimum of two
weeks written notice. Students should provide faculty members with relevant
information and documents about the endorsement including, but not limited to, job
description, addressee, curriculum vitae, and relevant enrolled courses.

The counseling faculty believes that it is their professional duty to endorse or
recommend only those students or graduates for employment opportunities, licenses,
certifications, and/or other credentials for which the individuals are prepared through
knowledge, training, and experience. In other words, an individual should not expect
any counseling faculty to recommend or verify training, experience, or expertise that
the individual does not possess or of which the faculty do not have personal
knowledge. However, counseling faculty will advise, teach, supervise, and make every
appropriate effort to help the student obtain the knowledge, skills, and experience that
would be most beneficial to the student professionally. The Faculty is also required to
follow the procedures and agreements of the various licensing and certifying bodies
(e.g., NBCC, state licensing boards). It is also expected that students and graduates
become familiar with these procedures before requesting endorsement.



Department, Graduate School, College, and Diversity Websites

Important dates, announcements, and current information regarding degree and
dissertation requirements are contained on the Department, College, Graduate School,
and University websites. Doctoral students should be familiar with the information
contained therein and use the most current dates, requirements, and procedures noted
to ensure satisfactory progress.

Assistantships and Financial Support

Students may apply to be a Graduate Assistant (GA) as well as apply for various
tellowships and scholarships. Applications for a Graduate Assistant position should be
made no later than the time of application to the program. Please refer to the Graduate
Catalog for more specific information:

https:/ /www.tntech.edu/ graduatestudies/ ga-studentinfo.php

Ph.D. GA positions are very limited. If you are interested in a GA position, let Dr.
Michael, the Director of Doctoral Programs, know immediately - prior to application is
best; assignments are generally full, and a wait list is maintained. Please send the GA
application to the Director of Graduate Programs, the Administrative

Associate for the Associate Dean’s Office, and Graduate Studies as soon as you apply.

The Department of Counseling is committed to providing support whenever possible to
motivated and hardworking students. Any graduate assistantships, scholarships,
fellowships, tuition and fee waivers, tuition and fee awards, and tuition and fee
reimbursements are contingent upon funding, availability, student performance, and
Departmental needs. The Department of Counseling does not guarantee either initial or
continued financial support. Students should expect to contribute financially to their
doctoral education. Students should not plan to receive financial support during their
second and subsequent years in the program.

Graduate assistantships, scholarships, tuition, and fee awards are contingent upon
evaluation of student performance by the faculty. Financial support may be provided to
students after they demonstrate superior academic performance, excellence in their
work ethic and work behaviors, and commitment to investing in their professional
growth.

The Department of Counseling faculty formally evaluates each student at the end of the
academic year. Other formal evaluations and performance appraisals may occur during
the year. Typically, a student may be ineligible to receive continued financial support
when the student:

e Does not meet the Departmental standards for Fitness to Practice and fails to
comply with remediation;

e Earnsa grade of C or less in a class;

e Is placed on academic probation;



e Formally withdraws from the program;

e Takes a leave of absence from the program;

e Does not demonstrate excellence in work behaviors as evaluated by their direct
supervisor and Departmental faculty.

In each of these cases, the student will meet with a faculty review committee who will
determine the student’s eligibility for continuation in the program and continued
financial support.

Assistantships usually require 20 hours of work per week. Graduate research assistants
must schedule and work 20 hours per week on-campus. Once an assistantship has been
awarded, students should submit paperwork to human resources. To maintain an
assistantship position, students must be enrolled full-time (9 credits) in the fall or spring
semester and at least part-time in the summer. The number of assistantships is limited.

Please note that the assistantships are competitive, and students must work the
designated hours to receive compensation. Failure to do so may result in the loss of the
assistantship. A student’s immediate supervisor is responsible for reporting the hours
students work, and students are responsible for submitting timesheets and time logs to
their immediate supervisor. The reported hours must be accurate. Please know that
students are reviewed on a semester-to-semester basis for potential assistantship
continuation. Assistantship continuation may be affected by academic performance,
work performance, and fitness to practice.

Diversity Fellowship

The diversity fellowship is designed to promote Tennessee Tech's commitment to a
more inclusive and diverse campus that enriches the educational experience, promotes
personal growth and a healthy society, strengthens communities and the workplace,
and enhances America's economic competitiveness. This diversity can be developed
through exposure to diverse persons, cultures, social, political, and economic ideas, and
better prepares students as professionals in an increasingly diverse workforce and
society. The diversity of enrollment enriches the educational experience and is a
compelling interest in higher education. We learn from those whose beliefs and
perspectives are different from our own, and these lessons can be best taught in the
richly diverse intellectual and social environment of a heterogeneous student body. A
flexible, holistic, and individualized approach will be adopted in awarding the diversity
fellowships on a competitive basis and includes the following:

Personal characteristics such as motivation and ability to pursue graduate studies
Underrepresented groups in science, technology, engineering, mathematics, and
nursing disciplines to build more healthy and diverse learning environments
Underrepresented /under-served groups of all kinds based on socio-economic status,
race, ethnicity, gender, creed, and geographic region to attract those students that have



historically been educationally under-served and/or underrepresented and who may
have viewpoints and perspectives that can serve to enrich the learning experience of all
students.

To become eligible, applicants must be admitted in full standing to the Tennessee Tech
Graduate School, a U.S. citizen or permanent resident, demonstrate appreciation for
and commitment to diversity, and meet at least two of the following criteria:

* Belong to an underrepresented U.S. racial /ethnic minority group (African-
Americans, U.S. Hispanics/Latino Americans, American Indians/ Alaskan
Native, and Pacific Islanders from U.S. territories and outlying areas)

+ Be aresident of one of the educationally under-served/underrepresented areas
(refer to list below)*

* Belong to a U.S. underrepresented /under-served gender in science, technology,
engineering, mathematics, business, and nursing

* Demonstrate character, motivation, and ability to succeed in graduate studies
based on academic record and a written essay

* Apply and essay describing your eligibility for an award to the Tennessee Tech
Graduate School.

Application

* List of educationally underserved/underrepresented counties are: Bledsoe, Campbell,
Cannon, Clay, Cumberland, DeKalb, Fentress, Grundy, Hamilton, Jackson, Macon,
Marion, McMinn, Meigs, Monroe, Morgan, Overton, Pickett, Rhea, Scott, Sequatchie,
Smith, Trousdale, Van Buren, Warren, White.

Additional Information
A recipient of a full fellowship is expected to devote 20 hours per week to research or
teaching. Full fellowship pays tuition, fees, and stipend at the prevailing rate in the
department. A part-time fellowship pays tuition and fees and does not require service
to the department. A fellowship may be renewed for up to four semesters if funding is
received from the state of Tennessee and the student meets the following requirements:
e Recipient must have a term or cumulative grade point average of at least 3.0.
e Recipient must submit term reports, endorsed by advisor, demonstrating
satisfactory progress toward the attainment of a graduate degree.
e Recipient must re-apply if not enrolled for one or more semesters, or if enrolled
in another degree program.
e Recipient must comply with registration and degree requirements as provided in
the Graduate School Catalog.

The courses enrolled must count toward the degree and must be approved by the
student's academic advisor.



Fees will not be paid for audit courses, repeat courses, personal enrichment courses,
undergraduate courses, certification courses, or more than six hours of thesis, or 24
hours of research and dissertation. You may not deviate from your approved program
of study without consulting with the Graduate College. The fellowship covers only IN-
STATE fees. If the student receives a funded Graduate or Teaching Assistantship, they
will be excluded from receiving the Diversity Fellowship.

Students in 'provisional' status are not eligible for this fellowship.
This award only applies towards one graduate degree.

Tennessee Tech is under no obligation to continue the fellowship if the student transfers
to another degree program or degree classification, or if funds are not available.

Preference will be given to Tennessee residents as this fellowship is funded by the state
of Tennessee.

Students cannot be relatives of Tennessee Tech employees.

For more information contact the College of Graduate Studies at 931-372-3233.

Doctor of Philosophy Degree General Requirements

Advisory Committee Formation

Each Ph.D. student’s advisory committee composition is determined by the department
in which the degree is offered. The committee will have a minimum number of voting
members from predetermined departments or fields. The student is responsible for
identifying, in consultation with the departmental chairperson or director and Dean or
Associate Dean, a faculty member who is willing to chair his/her advisory committee.
In consultation with the chairperson of the committee, the student is responsible for
identifying the other faculty members required/desired and determining if they are
willing to serve. Advisory committee is permitted to have more than the minimum
number required. Normally one (1) faculty member will serve as the chair. If the
proposed research work is interdisciplinary, or if the initial chair retires, experiences
health problems, or for some other reason cannot continue to perform all the duties of
the chair, the student may request that a co-chair be appointed. Changes in a Ph.D.
advisory committee must adhere to all policies and procedures governing graduate
study at the University, as contained in the Graduate Catalog, and administered by the
Associate Dean of Graduate Studies.



If a student is not able to identify a sufficient number and type of faculty who are
suitable and willing to serve on his/her advisory committee, the student will be advised
by the Dean that he/she should either change his/her area of research interest to more
closely match those of the available faculty or consider selecting another major. Failure
to be able to form a committee is a cause for transfer to non-degree status. Further
regulations concerning the membership, appointment, and responsibilities of the
advisory committee are given in other sections of the catalog, including the sections on
“Organization of the College of Graduate Studies” and “Degree Requirements.”

In regards to the process of committee formation within the Ph.D. in Counseling and
Supervision, “The graduate faculty member who serves as the student’s research
advisor shall chair or co-chair the advisory committee and must hold faculty rank in the
department in which the student is majoring. For a doctoral student, the research
advisor shall be an experienced faculty member and a full member of the graduate
faculty.” as per Tennessee Tech policy 282.IV.D.7.

Program of Study

Individual programs are planned for each student based on educational background
and career objective. Graduate degrees are not only awarded on the basis of completion
of specific courses, but also based on evidence of proficiency, scholarship, reasoning
and investigation, and high attainments in the field of the student’s specialization.

Each proposed Program of Study must be approved by the student’s advisory
committee, the departmental chairperson, the Dean or Associate Dean, and the
Associate Dean of Graduate Studies.

There will be a hold placed on a student’s registration if his/her Program of Study has
not been filed in the College of Graduate Studies office by the semester in which 15
semester hours will be earned.

Transfer and Other Credit

For all graduate degree programs, the department will determine, at its sole discretion,
the number of transfer credits it will accept, provided the department’s decision is in
compliance with SACSCOC Accreditation Standard 3.6.3 and any other applicable
accreditation requirements. Accreditation Standard 3.6.3 states, “ At least one-third of
credits toward a graduate or a post-baccalaureate professional degree are earned
through instruction offered by the institution awarding the degree.” For a list of
accrediting agencies recognized, refer to the U.S. Department of Education website.

Credit by special examination is not permitted at the graduate level; however, special
examinations to determine competency or proficiency in courses where credit has
already been earned but is currently out-of-date may be permitted during a period of



up to three (3) consecutive semesters immediately following the eight-year time
limitation. Special examinations may also be permitted to validate transfer credit, but
the credit must be originally earned as graduate credit and not undergraduate credit.

Graduate credit will not be given for correspondence courses.

Curriculum

We have created a program in which full-time students could complete the course work
in two years. The emphasis on regional needs that includes addiction treatment will be
infused into many of our courses and research projects. The courses are formulated on
CACREP standards for doctoral-level education. In addition, regional needs are infused
within all the doctoral courses. As the program will seek CACREP accreditation, we are
including all five CACREP doctoral core areas of: 1) Counseling, 2) Supervision, 3)
Teaching, 4) Research and Scholarship, and 5) Leadership and Advocacy into our
program of study. All courses and coursework use the CACREP conceptual framework
of extending informing practice, supporting scholarly inquiry, and equipping students
for leadership. In addition, the curriculum includes a three hour practicum (i.e.,
includes over 100 hours of clinical practice within a semester) and six hours of doctoral
internships (i.e., encompasses over 600 total hours within two semesters and includes at
least 3 out of the 5 doctoral core areas) as required by CACREP accreditation.

The following table shows the 3-year matriculation schedule for an incoming
full-time student.

DEPARTMENT OF COUNSELING & PSYCHOLOGY
Ph.D. in Counseling & Supervision
3-Year Plan with Summers for Full-Time Students

Summer Pre-1 (Prerequisites or Remedial Courses)
0-6 credits
= PSY 6310 Educational Statistics 3 credits
= PSY 6930 Interpreting and Applying Psychological Research 3 credits

Fall 1

9 credits
= COUN 7400 Advanced Counseling Theories and Practicum 3 credits
= COUN 7500 Research, Scholarship, and Publication 3 credits
= COUN 7730 Qualitative Research Methods in Counseling 3 credits

Spring 1

9 credits
=  PSY 7310 Advanced Educational Statistics 3 credits
= COUN 7370 Counseling Supervision 3 credits



= COUN 7320 Advanced Group Counseling in Addictions and Special
Populations 3 credits

Summer 1

3-9 credits
= COUN 7700 Advanced Multicultural Counseling: Leadership and Advocacy 3
credits
» Optional Electives: Exs. include Directed Experience in Counseling Research,
Family Systems, Neuroscience, Play Therapy, Child and Adolescent Counseling,
Couples Counseling, Trauma and Grief, etc.

Fall 2
9 credits
= COUN 7600 Teaching in Counselor Education 3 credits
» Required Research Elective: *Select between the following two courses*
o COUN 7740 Advanced Quantitative Inquiry and Research Design 3
credits or
o COUN 7750 Advanced Qualitative Inquiry and Research Design 3 credits
= COUN 7820 Doctoral Internship 3

Spring 2

9 credits
= COUN 7510 Counseling Administration and Program Evaluation 3 credits
= COUN 7830 Regional Mental Health and Addictions Services 3 credits
= COUN 7820 Doctoral Internship 3 credits

Summer 2

0-3 credits
= Optional Elective: COUN 7970 Directed Experience in Counseling
Research 3 credits

Year 3
9 or more credits
= COUN 7990 Dissertation Research (min. of 9 credits)

Program consists of a minimum of 48 credit hours

Please note: All courses align with 2016 CACREP standards for Doctoral professional
identity.

Prerequisites: 1) Earned 60-hour Master’s Degree or equivalent number of hours in
graduate work in counseling or counseling related field and 2) PSY 6310: Educational
Statistics, PSY 6930 Interpreting and Applying Psychological Research - Both can be
taken in the summer before the Year 1 Fall Semester.



Course Descriptions
PSY 7310 Advanced Educational Statistics. (3 hours). Review of introductory
significance tests and correlational methods, common factorial designs, and
common multivariate procedures. Prerequisite: PSY 6820 or equivalent.

COUN 7370 Counseling Supervision (3 hours). Semester course; 3 lecture hours.
3 credits. Explores the purposes, theoretical frameworks, models, and skills
related to counseling supervision. Also addresses legal, ethical, and culturally
relevant issues. The course includes practice learning and opportunities to
develop a personal style of supervision. Prerequisite: Permission of instructor.

COUN 7400 Advanced Counseling Theories and Practicum (3 hours). Semester
course; 3 lecture hours. 3 credits. Theories pertaining to the principles and
practice of counseling, systems work, consultation and responding to crises,
disasters and other trauma-causing events. Students demonstrate, at an
advanced level, effective application of multiple counseling theories and
interventions across diverse populations and settings, as well as advanced case
conceptualization. This course includes a supervised 100-hour doctoral-level
practicum. Prerequisite: Permission of the instructor.

COUN 7500 Research, Scholarship, and Publication (3 hours). Semester course;
3 lecture hours. 3 credits. Exploration of emergent research practices and
processes, professional writing and conference proposal preparation, and ethical
and culturally relevant strategies for conducting research. Prerequisite:
Permission of instructor.

COUN 7510 Counseling Administration and Program Evaluation. (3 hours).
Semester course; 3 lecture hours. 3 credits. An exploration of theories and
practice of program evaluation and knowledge of accreditation standards and
processes in counseling. Students will also participate as full members of a
research team and assist with program evaluation or the design of a study.
Prerequisites: Master’s degree and permission of the instructor.

COUN 7600 Teaching in Counselor Education. (3 hours). Semester course; 3
lecture hours. 3 credits. An introduction to the major roles, responsibilities, and
activities of counselor educators. Includes instructional theory and methods, and
addresses the ethical, legal, and culturally relevant issues associated with
counselor preparation training. Prerequisite: Permission of instructor.

COUN 7700 Advanced Multicultural Counseling: Leadership and Advocacy (3
hours). Semester course; 3 lecture hours. 3 credits. Theories and skills of
leadership, advocacy models, and culturally relevant issues. Exploration of
current topical and political issues in counseling and how these issues affect the



counseling profession. The course also includes practice in developing leadership
and advocacy skills. Prerequisite: Permission of instructor.

COUN 7820 Doctoral Internship (6 hours). Semester course; 3 lecture hours. 3
credits. Should be taken for a total of 6 credits. Supervised experiences in
counseling and supervision (e.g., clinical practice, supervision, research and
scholarship, teaching, and/or leadership and advocacy). Internship is at the
discretion and approval of both the doctoral advisor and faculty instructor and is
based on student experience, training, and career goals. Students receive weekly
supervision from their site supervisor and group supervision from a counselor
education faculty member. Prerequisite: COUN 7400 - Advanced Practicum

COUN 7970 Directed Experience in Counseling Research (3 hours). Semester
course; 3 independent study hours. 3 credits. Prerequisite: permission of director
of doctoral studies. This course is an opportunity for graduate students to gain
skills and understanding with research under the supervision of a faculty
member.

COUN 7990 Dissertation Research. (9 or more hours) Semester course; 3-9
variable hours. May be repeated. Enrollment restricted to students who have
successfully completed comprehensive examinations. Dissertation work under
direction of dissertation committee.

Distance Learning:

The Cookeville campus will be the primary location; delivery methods for content-
specific courses will be on campus. Some courses may be offered in an online or hybrid
model. Practicums and part of a student’s doctoral internships may occur in
surrounding agencies and/or organizations, as well as on campus. All in-class
traditional courses will be offered at the Cookeville campus of Tennessee Tech.

Supervision and Recording Requirements

Video and/or audio recording provide vital links documenting student skills and
professional development. Students will be required to provide recordings for the
COUN 7400 Advanced Counseling Theories and Practicum. Students completing a
portion of their internship in a clinical setting may be required to provide recordings.
Students are trained to be HIPPA compliant in the handling of recorded client sessions.
Recordings are to be transported via encrypted devices. Recordings will be shown in
both individual and group supervision. Failure to provide demonstrations of student
counselor work may affect negatively on a student's success in their clinical experience.
A general consent for recording will be available for students.



Doctoral Practicum Process and Timeline

Doctoral students are required to complete an advanced practicum that total a
minimum of 100 clock hours. The 100 hours must include direct counseling and clinical
experiences. In addition, doctoral students must participate in an average of one hour
per week of individual and/or triadic supervision throughout the practicum with a site
supervisor and group supervision with a core faculty member in COUN 7400 Advanced
Counseling Theories and Practicum. Practicum on-site supervisors must be approved
by the instructor of COUN 7400. Requirements include having (1) relevant certifications
and/or licenses, (2) knowledge of the program’s expectations, requirements, and
evaluation procedures for students, and (3) relevant training in counseling supervision.
Relevant forms are found within the appendix.

Doctoral students are also required to be covered by individual professional counseling
liability insurance policies while enrolled in a counseling practicum or supervision
internship.

Doctoral Internship Process and Timeline

Doctoral students are required to complete internships that total a minimum of 600
clock hours. The 600 hours must include supervised experiences in at least three of the
five doctoral core areas (counseling, teaching, supervision, research and scholarship,
and leadership and advocacy). Doctoral students are required to be covered by
individual professional counseling liability insurance policies while enrolled in a
counseling practicum or supervision internship.

During internships, the student receives an average of one hour per week of individual
and/or triadic supervision, performed by a supervisor with a doctorate in counselor
education or an individual with a graduate degree and specialized expertise to advance
the student’s knowledge and skills. Group supervision is provided on a regular
schedule with other students throughout the internship and must be performed by a
counselor education program faculty member.

Students will formulate a plan with faculty on how time will be accrued during the
internship experience. Regarding the teaching core area, one course generally will give
students roughly 75 hours towards internship. Class time and hours spent preparing
lectures, grading, and etc. can be included in the internship experience. Additionally,
time spent going to conferences and presenting at conferences will count towards a
student’s internship requirements (i.e., research and scholarship core), as well as any
hours accrued conducting research (i.e., research and scholarship core) or supervising
master's students (i.e., supervision core). Students may also count hours seeing clients
as part of their internship experience (i.e., counseling core). Relevant forms are found
within the appendix.



Co-Teaching Instruction

The doctoral program at Tennessee Tech is focused on preparing students as
counselors, educators, and supervisors. For students interested in seeking faculty
positions in university settings, co-teaching experiences within the Department will be
strongly encouraged. As mentioned previously, teaching can be a focus area within a
student’s doctoral internship. Additional teaching experience may be available outside
the internship experience through faculty recommendation and approval. Co-teaching
instruction will encourage strong mentorship from faculty. Relevant forms are found
within the appendix.

Retention

The faculty in the counseling and supervision program is confident that each student
admitted has the potential to be successful in graduate study. Success in coursework,
clinical practice, exams, comprehensive portfolio, and the demonstration of the core
dispositions are examples of continuation standards within the program. Such successes
facilitate students’ progress toward completing a degree in the program. However,
admission into the counseling program does not guarantee success. Faculty expects
students to fully engage in all aspects of the learning environment, showing openness to
new experiences and risk-taking necessary to develop as a person and professional
counselor. The student’s faculty advisor plays an integral role in giving feedback to a
student thus providing opportunities for continued growth and development. Personal
counseling services are available at Tennessee Tech’s Counseling Center as well as in
the community. Students are encouraged to take advantage of personal counseling
when requested.

Regarding retention and graduation standards: Like the Tennessee Tech Master’s
program, faculty will do dispositional reviews on all students every semester to foster
and promote retention and graduation standards. Tennessee Tech’s Graduate School
policy indicates that if a student’s GPA falls below 3.0, the individual is placed on
academic probation and will have one semester to get the GPA over a 3.0.

Professional Performance Review Process
(Adapted from University of William and Mary’s counseling program)

Rationale:

In addition to meeting the academic standards set forth in the Counseling and
Supervision Program, students are expected to conduct themselves in an ethical,
responsible, and professional manner. They must be knowledgeable of and always
adhere to the general standards of professional ethics and practice set forth by the
American Counseling Association (ACA) as well as the additional standards set forth
for counseling practice in specific settings (e.g., Association for Specialists in Group
Work (ASGW, etc.). The general and specific ACA standards for ethical practice are



listed on the ACA web site at http:/ /www.counseling.org. At the outset of their
academic program, students are directed to review these standards and seek any
clarification needed from their respective advisors. As future professional counselor
educators and supervisors, the faculty expects students to be concerned about other
people, to be stable and psychologically well adjusted (personally and professionally),
to be capable of effective interpersonal relationships, to be able to receive and apply
feedback willingly, and to give feedback constructively. Further, students are expected
to behave generally in a manner that demonstrates fitness for a role in the counseling
profession. Finally, we expect students to be committed to continued personal growth
and professional development and to demonstrate that commitment through self-
reflection and responsiveness to supervision in all activities related to their degree
program. The faculty believes that it is ethically imperative that counselors be willing to
do in their own lives what they ask their clients to do in theirs. For all the reasons cited
above, the faculty will regularly monitor not only students' academic progress but also
selected personal characteristics that will affect their performance in the field. The
purpose of this monitoring process is to ensure all graduates of the program possess
those characteristics sufficiently and they do not interfere with their professionalism or
helping capacity. The PPR is included within the appendix.

The Professional Performance Standards:
Students' fulfillment of ten Professional Performance Standards is reviewed by
individual faculty during each class and at the conclusion of each semester by the
combined Counseling faculty. The Standards include:
1. Openness to new ideas (including bias, power and privilege)
Flexibility
Cooperativeness with others
Willingness to accept and use feedback
Awareness of own impact on others
Ability to deal with conflict
Ability to accept personal responsibility
Ability to express feelings effectively and appropriately
Attention to ethical and legal considerations
10 Initiative and motivation
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The Professional Performance Review Process:

Each Professional Performance Standard is rated on a scale of 1 = Unacceptable, 2 =
Acceptable, or 3 = Optimal, as defined in the Criteria for Professional Performance
Standards Evaluation. Students receiving a rating below 2 on one or more of the
Professional Performance standards will be considered deficient in professional
performance and subject to the following procedure:

1. The student and the issuing faculty* will meet to discuss the Professional
Performance concern(s). The student will be presented with a Notification of
Professional Performance Concern form on which will be listed the deficient



rating(s), the issuing faculty's explanation for the ratings, and descriptions of
remedial actions that will be required. Signatures of both the issuing faculty and
the student will verify their understanding of the concerns, the required remedial
actions, and the schedule for completing them. Both the student and issuing
faculty will retain copies of the signed Notification of Professional Performance
Concern, and a copy shall be forwarded to the student's academic advisor.

* Note: “issuing faculty” refers either to the individual professor who issues the
Notification of Professional Performance Concern or to the academic advisor if
the Notification is issued by the combined faculty.

2. If a student receives more than one Notification of Professional Performance
Concern during his/her Program of Study or fails to show reasonable progress in
remediation of deficiencies previously cited, he/she will be required to meet
with the issuing faculty and his or her academic advisor in accordance with the
procedure described in #1 above. Depending upon the nature of new
performance concerns and/or the reasons for the student's failure to comply
with previously determined remedial action plans, the issuing faculty and
academic advisor will consult the full Counseling faculty regarding the
development of alternative remedial strategies and/or evaluation of the
student's fitness for continuation in the Program. The issuing faculty, the
student, and the academic advisor will retain a signed copy of any revision made
to the Notification of Professional Performance Concern.

3. Faculty will initiate the Professional Performance Review protocol at any time
for students who knowingly engage in illegal or unethical activities or for
students whose professional performance is deemed to present an immediate
threat to the well-being of others. In such cases and depending upon the level of
perceived threat, the combined faculty may recommend discontinuation in the
Program without opportunity for student remediation.

4. All faculty recommendations for denial of a student's continuance in the
Counseling and Supervision Program will be forwarded to (and will be the
ultimate decision of) the Dean of the College of Education.

Personal Development Plan

If faculty have concerns regarding a doctoral student’s progress, the student will be
notified in a timely manner. Students will be given specific feedback on the nature of
their impediment(s) as well as steps to remove this/these barrier(s) to progress toward
professional competency when appropriate. In many instances a Personal Development
Plan (PDP) will be crafted to provide clear and specific ways the student can improve
and continue to progress in the program. However, in more extreme cases (e.g., student
poses a potential harm to self or others), faculty may choose to remove the student from



the program without a PDP. In such cases, faculty will meet to discuss the student’s
failure to meet continuation standards (i.e., retention requirements) and determine
whether the student should remain in the program. The PDP represents a formal
agreement between the program and a student who is under remediation. Upon receipt
of the PDP, the student will review the plan and provide their signature indicating an
understanding of the requirements expected and agreement to meet those
requirements. A student who chooses not to sign the PDP should understand this will
initiate a faculty meeting to discuss the student’s failure to meet continuation standards,
and a vote for dismissal will be considered, guided by Graduate Studies policy. The
Department Chair will inform the student of the appeals process.

Dismissal Policy

Counseling faculty members have a professional responsibility to serve as gatekeepers
for the counseling profession (ACA, 2014, Section F.6.b.). Counseling is a discipline that
requires active and complex gatekeeping to protect the public welfare of our
communities. Gatekeeping refers to the responsibility of all counselors, counselor
educators, and student counselors to intervene with counselor trainees, supervisees,
professional colleagues, and supervisors who engage in behavior that could threaten
the welfare of those receiving counseling services. The American Counseling
Association’s Code of Ethics (2014) specifically states that counselors must act to rectify
the problematic condition through appropriate organizational and professional
channels (ACA, 2014, Section F.5.). Faculty, site supervisors, and doctoral students
systematically discuss and evaluate students’ progress in the program. When
impediments are identified, the student will be informed verbally and in writing. If
others (i.e., faculty, doctoral level supervisors, and site supervisors) have made similar
observations, the program coordinator, faculty advisor, and/or other faculty will
initiate a meeting with the student to discuss the apparent impediment to progress
toward professional competence. Remedies and expected behavior changes will be
discussed and outlined in a written document (Personal Development Plan).

Plagiarism and Academic Misconduct Policy

The faculty and staff at Tennessee Tech are committed to the lifelong learning of
students and thus provide an environment for learning that fosters the highest
academic conduct. To this end, Tennessee Tech and its faculty reserve the right to use
electronic means to detect and help prevent the inappropriate use of intellectual
property. Student agrees and understands that by taking this course, his or her work
may be subject to originality check through Turnitin, and student thereby grants any
necessary copyright permission required to do so. Personally identifiable information
(e.g., student name, social security number, student ID number) should NOT be
included in the work submitted to Turnitin. This work will be encoded and stored in
the Turnitin database, where it will also be used for originality checks on other works
submitted by the student or anyone else using the system. The faculty may require that



the students submit their work through Turnitin or questionable text may be submitted
by the faculty for the student. The terms that apply to Tennessee Tech's use of the
Turnitin service are described on the Turnitin.com website. Online educational
resources that provide information for understanding plagiarism and proper ways to
cite the work of others are available at:

* https://www.plagiarism.org

* https://www.turnitin.com/solutions/ plagiarism-prevention

« https://www.indiana.edu/~academy/firstPrinciples/ certificationTests/index.h

tml

Students must complete the online test available at
https://www.indiana.edu/~plag/test.html and provide documentation that they
understand what constitutes plagiarism and how they can avoid it and maintain
academic integrity by providing a copy of the completed test certificate in COUN 7500
and to appropriate faculty members as requested. Plagiarism and other forms of
academic misconduct such as submitting another student’s work as your own or the
falsification of data are grounds for immediate dismissal from the Ph.D. program. Ph.D.
students are held to a higher standard of ethical conduct especially considering the
central focus of this program. Working with and for clients, at-risk populations, and
diverse underrepresented groups demands the utmost ethical conduct and any
evidence of unethical behavior or actions in coursework or research, including
plagiarism, will result in the student’s dismissal from the Ph.D. program. There is no
statute of limitations on plagiarism or academic misconduct. If a student’s plagiarism or
academic misconduct goes undetected until after completion of the course and/or
project, the student can still be dismissed from the program.

The procedure for dismissal is:

1. An incidence of plagiarism or academic misconduct is presented to the student’s
advisor/chair, concentration leader, and Director of Graduate Programs.

2. The Director of Graduate Programs will review the evidence in consultation with
faculty members, the student’s advisor/chair, and concentration leader, as well
as the student accused of plagiarism or academic misconduct. After this
discussion and evaluation, the Director will decide if plagiarism or academic
misconduct occurred and dismissal is warranted. A decision advocating
dismissal will be forwarded to the College of Graduate Studies.

3. The College of Graduate Studies will inform the student in writing of the final,
official decision.

Any substantiated incidence of plagiarism in the Ph.D. program will result in the
student’s dismissal from the program. The student accused of plagiarism or academic
misconduct may appeal the decision to the Ph.D. Admissions Committee.



Definitions of Plagiarism

Plagiarism.org (2017) defines plagiarism as “The improper use, or failure to attribute,
another person's writing or ideas (intellectual property),” and explains that “It can be as
subtle as the inadvertent neglect to include quotes or references when citing another
source or as blatantly unethical as knowingly copying an entire paper verbatim and
claiming it as your own work.”

According to Merriam-Webster Online (2019), to plagiarize is “1) to steal and pass off
(the ideas or words of another) as one's own or to use (another's production) without
crediting the source, or 2) to commit literary theft and/or present as new and original
an idea or product derived from an existing source” (para. 1-2).

Abuse of Confidentiality

Abuse of confidentiality by graduate students can take various forms. Students often
have access to thesis and grant proposals, data, or unpublished papers of other
graduate students or faculty members. Some students use this privileged material in
their own research without permission, even though proper attribution may be made.
Such an abuse of confidentiality would include the adaptation into one’s own research
of a thesis or dissertation proposal or any unpublished work that one has opportunity
to read or indeed of adopting ideas first floated, and not yet relinquished, by someone
else. Another example of the abuse of confidentiality is that in which the graduate
student gains archival or library materials about living or recently living subjects and
uses them in his or her research without permission from the library or archive or in
some cases from the individual. Any research on live subjects can present similar
dilemmas. In some way confidentiality is one of the forms of integrity, which is
relatively easy to abuse and relatively difficult to detect.

Conflicts of Interest

(Portion adopted from Indiana University).

Contlicts of interest between graduate students and faculty members may arise in a
variety of ways. Professional interpersonal relationships must be handled with great
care if the integrity of graduate study is to be preserved. As continuing formal
education becomes more common and as academics begin to become involved in the
world of business, the possibility of a business relationship between student and
teacher becomes greater. All of us are familiar with the kind of conflict of interest that
may arise through nepotism, that is, when a person serves in an administrative or
supervisory relationship to those who are related to him or her by blood or marriage.
Most universities have rules which try to regulate professional relationships in such
cases. Many faculty members are reluctant to have their own sons, daughters, or
spouses take their courses for credit on the grounds that such students may be
perceived by others to have an unfair advantage. A business relationship including a



consulting one must evoke the same kind of caution. And a student should be careful
about working for a company owned or administered by faculty involved in the
student’s degree work.

Similarly, students and instructors should not engage in dual relationships. And a
student should not ask any instructor to serve as his or her thesis or dissertation
director (or research committee member) if the student is having or has had either an
intimate personal relationship, a family relationship, or a business relationship with
that instructor. If such a relationship should develop after a professional one has been
established, the student should expect the instructor to remove himself or herself from
the professional role. Such a relationship, whether between a graduate student and a
faculty member or between a graduate student acting as a teaching intern or assistant
and an undergraduate, constitutes a potential conflict of interest. Both because of
perceptions and because of the possibilities for exploitation, such relationships should
be scrupulously avoided. Please refer to these ethical codes for more information:

e American Counseling Association 2014 Code of Ethics

e National Board for Certified Counselors Ethics Information

e International Association of Marriage and Family Counselors

e American School Counselor Association Ethical Standards

Time Limitation

All doctoral students must complete their program within eight years of starting their
first semester as a student. If all courses are not completed within this time frame,
students may have to retake courses for credit or demonstrate current knowledge of the
subject matter as requested by the professor. If these steps are not taken, any outdated
coursework must be deleted from the student’s file and other coursework must be
substituted in the program of courses. Transfer courses falling outside the time
limitation cannot be used in a graduate program.

Comprehensive Examination

Regarding the comprehensive exams within the Ph.D. in Counseling and Supervision,
our process will include a portfolio-based system where students will demonstrate their
contributions in the following areas: Foundations (teaching, supervision, and clinical
practice); Research and Scholarship; and Leadership and Advocacy. Each candidate will
prepare a Comprehensive Candidacy Portfolio for the purpose of assessing the
candidate’s level of progress in scholastic and professional development prior to
becoming a candidate for dissertation research. Each student will work with their
advisor in developing the Comprehensive Candidacy Portfolio. The ten competencies
outlined in the Comprehensive Candidacy Portfolio must be supported through
artifacts such as drafts, letters of acceptance, certificates of attendance, etc. Each
competency will be evaluated by the potential candidate’s doctoral

committee. Portfolios will be assessed by the doctoral committee and each competency



area will be given a score of 1-10. A minimum total score of 80 must be obtained before
a student can achieve candidate status and proceed with dissertation research. See
Appendix for rubric.

Overview of the Ph.D. Comprehensive Candidacy Portfolio:
There are three principal areas within the portfolio that are based upon five
CACREP doctoral core areas: 1) Counseling, 2) Supervision, 3) Teaching, 4)
Research and Scholarship, and 5) Leadership and Advocacy. Below we have
included the areas where students will provide evidence of their contributions:

Counseling, Leadership, and Advocacy

1.

2.

3.

Demonstrate leadership skills as evidenced by contributing to counseling and
advocacy efforts of professional organizations and/or counseling programs.
Demonstrate advocacy as evidenced by active participation in activities that
show advocacy for the profession and for those served by the profession.
Demonstrate identity as a leader and advocate with an underserved or
marginalized group by serving, volunteering, and/or leading in
organizations or agencies that provide services to the identified population.

Research and Scholarship

4.

5.

7

Demonstrate the ability to formulate research questions appropriate for
professional research and publication.

Demonstrate professional writing skills as evidenced by the ability to produce
manuscripts or drafts for submission to journals or newsletter publication.
Demonstrate the ability to develop and submit program proposals for
presentation at state, regional, national, or international counseling.

Actively contribute to and support scholarly counseling research.

Supervision and Teaching

8.

9.

10.

Demonstrate an area of expertise as evidenced by scholarly publication
and/or presentation in the areas of supervision and/or teaching.
Demonstrate collegiality by developing collaborative relationships with
program faculty, peers, and campus/community organizations and agencies
as evidenced by active engagement in projects and participation in events and
meetings.

Participate in state, national, and/or international professional counseling
organizations.

The e-portfolio rubric for comprehensive exam is found in the appendix.

Admission to Candidacy

Admission to candidacy is granted when a student successfully completes the
comprehensive exam. The advisory committee chairperson will provide a memo



documenting the success which will be signed by the student’s advisory committee, the
departmental chairperson or program director, the Dean or Associate Dean, and then
sent to the Associate Dean of Graduate Studies.

The candidate will continue research and prepare the doctoral dissertation document
and defense to fulfill all degree requirements.

Dissertation & Defense

Dissertation credit is made available in increments of 3, 6, or 9 semester hours during
any given semester (and in some cases as one (1) hour credit). A graduate student shall
be required to be registered for at least one (1) course appropriate to the student’s
degree objective to have access to computer equipment, laboratories, library, and other
university facilities and resources even if the student is working in absentia on research
and thesis. A graduate student shall be enrolled during the term in which the degree is
awarded. When a student makes satisfactory progress in research and dissertation, a
grade of SP (Satisfactory Progress) will be assigned for credit earned. When satisfactory
progress is not achieved, a grade of NP (No Progress) will be assigned; however, a
grade of NP shall not be counted as having satisfied either program or degree
requirements, and the student must register again for additional dissertation credit.
Only grades of SP and NP shall be used to indicate a student’s progress in dissertation
credit.

The College of Graduate Studies has published the Guide to the Preparation of Theses
and Dissertations which serves as the official guide for all theses or dissertations. Also
provided is a “Thesis/Dissertation Checklist” which outlines formatting requirements.

A student must submit the final, error-free copy of his/her thesis or dissertation
electronically (through eTD ProQuest) to the College of Graduate Studies at least two
(2) weeks prior to the close of the semester in which the degree is to be conferred (or at
an earlier date if such is specified in the University calendar). Please see Office
personnel regarding requirements for electronic submission. Any thesis/dissertation
that does not meet the required standards will be returned to the student who will have
one (1) week maximum to make corrections and resubmit. Failure to do so will result in
ineligibility for graduation. All dissertations that meet the required standards will be
forwarded on for publication and the students will be eligible for graduation.

The graduate student is expected to consult frequently with the faculty advisor during
dissertation preparation. At the time the final rough draft has been completed, the
dissertation should be in electronic form. The only revisions to be made should be those
suggested by the advisory committee. The student should allow ample time for the
committee to review the dissertation, usually no less than two (2) weeks.



Graduation / Hooding

No doctoral degree candidate is permitted to participate in commencement until all
requirements for the degree are successfully completed.

Dissertation

Dissertation work demonstrates that graduates can design, conduct, and interpret
research and theory about relevant counseling, educational, and supervision issues
and problems. All doctoral-level research should focus on areas relevant to counseling
practice, counselor education, and/or supervision will be demonstrated by:

a) Dissertation research is expected to advance educational scholarship by making
an original contribution to educational knowledge and/or theory in a manner
that could impact educational policy and/or practice.

b) Dissertation work demonstrates that graduates can design, conduct, and
interpret research and theory about important educational issues and problem:s.
All doctoral-level research should enhance understanding of education and/or
inform educational policy and/or practice.

Ph.D. dissertation research advances educational scholarship by making an original
contribution to educational knowledge and/or theory in a manner that could impact
educational policy and/or practice.

The Dissertation Committee includes the Chair or Co-Chairs, and one or more
additional members, with a minimum of four members. The composition of the
Committee must include at least four members as required by the College of
Education. Any member request from outside the student’s department must be
agreed upon by the Program Coordinator and the Chair of the dissertation. The
following guidelines apply in eligibility to serve on doctoral committees.

Core Graduate Counseling Faculty Members who may serve as Chairs or Co-Chairs
on Dissertation Committees:

Katherine Hermann-Turner, Ph.D., Associate Professor.
Mark A. Loftis, Ph.D., Associate Professor.
Chad Luke, Ph.D., Professor.

Tony Michael, Ph.D., Associate Professor.



Other Graduate Faculty in Counseling and Psychology who could Chair or Co-Chair
on dissertation committees:

Jann Cupp, Ph.D., Professor, School Psychology expertise.

Dissertation Proposal

The dissertation proposal document must be a substantive, carefully crafted, research-
based document. Typically, the proposal comprises the first three chapters of the
dissertation. In most cases, this consists of a statement of the research focus, a
conceptual or theoretical framework, a review of related literature, and a description
of the study's design and methods. Different research designs can employ different
proposal formats and require different emphasis among the types of information
included in the document. In all cases, a dissertation proposal should provide a clear,
systematic, and conceptually sound overview of the proposed study that explains in
detail why and how the study will be conducted, and the scholarly literature in which
it is embedded.

The candidate will work closely with the dissertation chair on the development of the
dissertation proposal. The candidate may query other committee members with
specific questions, but they are typically not involved in reviewing intermediate drafts
of the proposal.

Dissertation Proposal Contents Checklist

1. Title and Introduction
e Does the title represent the essential content of the study being proposed?

2. Problem Identification
o Is the problem, focus, or hypothesis stated clearly?
e Is the problem or focus important?
o Isit stated in a way that justifies further inquiry?
o Have you demonstrated that this study is necessary? What are the differences
between this, and the related studies presented in the proposal?

3. Conceptual/Theoretical Framework
o Is the conceptual/theoretical framework presented logically, completely, and
clearly?
e Is the introduction written in lay terms and comparatively jargon-free? Are
basic terms defined (e.g., the nouns in the title)?



4. Review of Literature

Are the statements in the introduction and literature review backed up with
evidence, in the form of citations of previous research and/or theory, or logical
explanations?

Is the most relevant literature presented and cited?

Are the sources well-synthesized and relevant to the study’s focus? (Avoid
series of one-paragraph summaries of individual sources unless you tie them
together conceptually and clearly.)

Does the chapter end with a summary of major concepts/ideas related to the
study being proposed?

5. Methods

Is the methods chapter divided into appropriate subsections?

Is the design stated and explained clearly? (Use a figure, schematic or flow
charts wherever useful, introducing and explaining each and all with text, per
APA recommendations.)

Is it explained how the research design answers the research questions,
addresses the focus, or tests the hypotheses?

If there are other relevant variables, is it explained how they are controlled or
accounted for?

Is/ Are the setting(s) in which the research will occur described?

Are the participants described adequately, including number, description of
population from which they will be drawn, conditions of participation, and
appropriate demographic characteristics/variables?

Are any instruments, measures, and/or protocols to be used described
adequately? Are copies included in appendices as appropriate?

For observational measures, explain how observers will be trained (if this is
necessary); what, how (method) and how often will they observe; what
recording devices and/or notetaking practices will be used; and how accuracy
(e.g., inter-rater reliability) will be assessed.

For interview guides/protocols, list predetermined questions and/or topics
and explain follow-up questions and/or member checking procedures, as
appropriate.

For psychological tests, note the name, form (if any), and instrument reliability
and validity information, citing sources for this information.

For artifacts/extant documents to be examined, explain what they are and how
these will be obtained.

For commercially produced apparatus, note brand name, model number,
function, and any information necessary for replication.

Are the most salient features of the instructions included in the methods
section?



Are all common documents, instructions, and messages (including the
proposed study consent form) to be sent or given to study participants or
others involved in the study included verbatim in appendices?

Are the procedures described in enough detail to permit a reliable replication
(if appropriate)?

Are the procedures described in a logical order?

Is the study’s timeline outlined?

6. Data Analysis

How will the data be summarized/analyzed to address the research focus,
problem, and/or question(s)?

Please use tables, figures and/or graphs to present data sources and types and
how they will be analyzed if this will help readers to understand your plans for
data analysis.

7. Style and Function

Are all citations within the text complete, and correct?

Are the references presented correctly using APA format?

Is the text typed to meet graduate school requirements: double spaced, with
correct margins? The proposal and dissertation require 1.5” margin on the left
and one-inch margins on the other three sides.

Have you proofed the paper and corrected typographical and spelling errors?
Can you argue successfully that the research will make a contribution to
knowledge and/or be publishable?

Dissertation Proposal Defense

The purpose of the dissertation proposal defense meeting is to assess the merits of
the proposed research and the ability of the doctoral candidate to conduct this
research in a scholarly manner. The proposal must be defended in a formal meeting to
be attended by all members of the committee, in-place or virtually. People other than
the committee members and the student proposing the study typically do not attend
the proposal defense meeting.

Once the chair deems the proposal ready for the full committee’s review, the
candidate will be given permission to schedule a proposal defense. The candidate will
contact the committee members to find a date and time acceptable to all members and
will secure a conference room for the defense. The candidate will provide a copy of
the proposal to the chair and committee members at least two weeks prior to the
scheduled defense of the proposal, either electronically or in hard copy, depending
upon the preferences of individual committee members.

At the defense, the candidate will be expected to defend the proposal and answer
questions regarding the proposed study. A unanimous vote of the committee



members at the time of the proposal defense is required for approval of the proposal.
If unanimous approval is not given at this defense, the chair will make

recommendations to remedy any deficiencies, and a second proposal defense meeting
will be scheduled.

When all committee members are satisfied that a proposal is viable, they will sign
a Dissertation Proposal Approval Form. In the event that a faculty member resigns
from the dissertation committee after the proposal has been formally accepted, the
new member appointed to the committee must agree to accept the dissertation
proposal as previously approved.

Human Subjects Approval

After the dissertation proposal has been approved, the candidate must receive human
subjects approval by the College of Education’s Institutional Review Board before any
data may be generated or analyses can begin. The candidate and the dissertation
committee chair must submit verification of university required training in research
ethics when submitting the online IRB (Institutional Review Board) proposal

form. The candidate is required to designate the dissertation committee chair as a co-
principal investigator for this study. More information about this process is available
on the Protection of Human Subjects Certification web page.

Dissertation Format and Contents

Although dissertation research is a creative endeavor in many respects, the reporting of
it is governed by conventions. The Department of Counseling and Psychology faculty
expects that dissertations will conform to the writing and style guidelines outlined in
the most recent Publication Manual of the American Psychological Association (APA 7t
edition). The purpose of following APA style guidelines is to facilitate the
communication of your thinking to your readers by providing a familiar written format
for conveying complex ideas.

Once the dissertation is in its final stage, you should obtain names of approved
reviewers from your dissertation chair. If you are in the department, a dissertation
reviewer will be assigned to you. Your dissertation document will be submitted for
checking by your chair, and lists of corrections needed will be sent to your chair, who
will communicate them to you. The reviewer will check your dissertation for physical
standards and approved formatting. There may be more than one round of checking
and correction before your dissertation is approved for final submission.

Most dissertations consist of components involving a statement of the problem or focus,
the procedures used in exploring the phenomenon under study, the outcomes of the
study, and interpretation and/or discussion of the study’s outcomes. The specific form
of each of these components will depend upon the nature of the research
focus/questions and the study’s design. The faculty has provided several samples



(linked below) as general guides to various kinds of research studies. Please do not
consider these to be “templates” for dissertation documents; the structure of each
dissertation can, and often is, unique.

Sample Dissertation Overview

The problem generally is addressed in two related parts: The problem statement is
contained in Chapter 1, and a review of the related research, theory, and professional
literature is described in Chapter 2. The methods used for investigating the problem are
usually included in Chapter 3. The outcomes are traditionally presented in two
chapters: Chapter 4 is normally devoted to reporting the results, and Chapter 5 presents
the conclusions and implications drawn from the results. The various chapters are
described in more detail in the following sections. These are only general guidelines,
however, and may be adjusted based on the nature and needs of a particular study.

Chapter 1: Introduction

In Chapter 1, a compelling case should be made regarding the problem under
investigation, the purpose of the study, and research questions to be investigated.
Where applicable, the theoretical or conceptual framework upon which the dissertation
is based should also be introduced.

Statement of the Problem. This section should focus on why a particular study is
needed. It should not be too long, but long enough to tell what the study will contribute
to theory or the problem under consideration.

Theoretical or Conceptual Framework. The proposal should include a brief yet
substantive summary of the theory that undergirds the study and briefly summarizes
previously conducted studies most relevant to the topic under investigation. A
conceptual framework provides a narrative and sometimes a visual structure depicting
the logical connections among key elements of the theory, constructs, and/or
phenomenon of interest.

Statement of the Purpose. A distinct, direct, short section that explicitly states
what the study is about is often helpful. This section describes specifically what the
study will attempt to discover or accomplish. With a clear statement of purpose, the
study becomes focused, the under girding logic becomes evident, and the relationship
between what is going to be studied and how the study will be conducted becomes
clearer.

Research Questions. At this point, research questions are posed. They usually are
succinct statements of the broad implications expected from the study. Depending upon
the research paradigm guiding the study, hypotheses may be postulated. Significance of
the Study. The study must be justified with respect to established theory, previously
conducted research, and the significance of the anticipated results to practitioners and
scholars. This is a broad statement as to why the study is important.

Definition of Terms. You should define any technical terms necessary for the
reader to understand; however, this usually does not include as much detail as the
dissertation itself.



Chapter 2: Review of Literature

This chapter serves as the foundation on which the study is built and as a basis for
discussing results and interpretations. It summarizes what is known and identifies what
is unknown about the topic of the dissertation study. The more extensive the previous
work, the more involved the preparation of this chapter becomes. Likewise, there may
be several areas of investigation related to the problem. Although a thorough review of
previous research and literature is a necessity, only that which has a direct bearing on
the problem should be included. Unnecessary details should be avoided, but major
tindings and relevant methodological issues should be included. It may be desirable to
have a discussion section at the end of the review in which the implications of the
previous studies are summarized and then are compared with the study under
investigation. Relevant examples of research that reports findings that do not support
the case being made for the dissertation should also be included.

Chapter 3: Method

The research design is described in sufficient detail in Chapter 3 that readers come
away with a clear understanding of how the study will be conducted, and future
researchers would know precisely what procedures to follow should they want to
replicate this study.

Research Questions. The research questions presented in Chapter 1 should be
replicated exactly near the beginning of Chapter 3. A brief introduction may precede
these questions. Study Design. The methods used in the study will be determined to a
considerable extent by what is to be studied. A number of research design options
usually are available to the investigator. The design ultimately selected will be
described in this section. Each step in the execution of the research study should be
described in detail. Appropriate citations making the case for the use of the chosen
study design and procedures should be included. Study Context and Intervention (if
applicable). If the study will examine the effects of a particular intervention or
treatment, this should be described in detail.

Participants. The participants in the study should be specified, indicating any
relevant demographic information, as well as how participants were selected. The plan
for recruitment of participants, as well as for resending invitations multiple times, or
any incentives offered should be described.

Data Sources. The tools used for measuring the variables in the study should be
described. Interview or focus group protocols should be described and the full set of
directions and questions should be included in an appendix. Survey tools should
provide information as to how the survey was developed and by whom, the number of
items, subscales if applicable, the response set, sample items, and validity and reliability
information. The full measure should be included in an appendix if feasible.

Data Collection. This section should describe in detail the means used to gather
data.

Data Analysis. In this section, readers learn what techniques and tools the
research plans to use to analyze and summarize the data. In the case of a quantitative or



mixed-method study, assumptions made about the nature of the data should be stated.
Commonly accepted statistical devices should be noted, and unusual devices described.
Depending upon the study design, the inclusion of a table that lists the research
questions, along with the data sources and data analyses that will be used to answer
each research question is often helpful.

Ethical Considerations. All students must obtain approval of the College of
Education Committee for the Protection of Human Subjects before collecting or
analyzing data. Additional ethical considerations relevant to the study design should
also be described in this section.

Assumptions, Delimitations, and Limitations. Assumptions, delimitations, and
limitations unique to the study should be clarified. In focusing the study, the researcher
places certain limits on what is to be studied, setting restrictions on such considerations
as the population to be studied, the range of variables included, or the treatments
selected. It may prove helpful to list these specific delimitations in the proposal. In
addition, listing limitations of the study outside the control of the researcher, as well as
assumptions held by the researcher are generally expected aspects of scholarly research.

Timeline. At the proposal stage, it may be useful to construct a timeline detailing
important anticipated checkpoints. This timeline can be eliminated in the final
dissertation. At the proposal stage, the methods will be described in the future tense,
while in the dissertation they will be presented in the past tense and report on the
actual rather than the anticipated study elements, such as the participants, data
collection methods, and analyses.

Chapter 4: Results

In this chapter, a factual reporting of the study results is presented. Findings are
generally organized around the research questions. Tables may be used to summarize
information. Detailed information may be put in an appendix. Interpretations of the
data should wait for the next chapter. A summary of the research findings may be
presented at the end of chapter four or the beginning of chapter 5, but not both.

Chapter 5: Conclusions

In this final chapter, the implications of the study findings are discussed. This
may include implications for practice as well as implications for future research.
Findings are integrated with the theory employed in the first chapter and the body of
knowledge presented in the second chapter. The chapter ends with a cogent conclusion
summarizing the importance of the study findings.

Dissertation Defense

The purpose of the dissertation defense meeting is to assess the merits of the completed
dissertation research and the ability of the doctoral candidate to interpret and explain
research results and implications.



Once the chair deems the dissertation ready to be defended, the candidate will be given
permission to schedule a dissertation defense meeting. The candidate will contact the
committee members to find a date and time acceptable to all, and will secure a
conference room for the defense. The candidate will provide a copy of the dissertation
to the chair and committee members at least two weeks prior to the scheduled defense
of the proposal, either electronically or in hard copy, depending upon their preferences.

All members of the dissertation committee must attend the defense (in-place or
virtually) and the meeting should be open to all members of the university community
and invited guests. The dissertation committee chair will notify the community of the
time, date, and location of the defense meeting at least two weeks prior to the event.

A completed Dissertation Defense Verification form must be brought to the defense.
This form must be signed by all of the committee members and will be uploaded as a
supplemental document to the electronic submission of the dissertation.

https:/ /www.tntech.edu/ graduatestudies/pdf/thesis disertation_defense/College of
_Education Engineering Interdisciplinary Studies Defense Form.pdf

At the defense meeting, the dissertation chairperson will convene the session and then
ask the candidate to summarize the study’s findings. Discussion will follow, as
committee members pose questions about the research and its possible implications.
When all questions have been asked and answered, the committee will meet in
executive session to determine whether the candidate has completed the dissertation
research requirements.

If requirements are met, the committee returns to open session, provides feedback to
the candidate about edits and/or revisions to the dissertation document needed (if any),
and signs the approval form. A unanimous vote from the committee members is
required for approval of the dissertation.

If unanimous approval is not given at this defense, the committee informs the candidate
and provides feedback in executive session. The candidate should then seek a
conference with her/her chairperson. The chair will make recommendations to remedy

any deficiencies in the dissertation document. A second dissertation defense may then
be scheduled.

Professional Resources

This section is designed to provide information relevant to developing a professional
identity and career as a counselor. While there are many benefits to be derived from
membership in a professional organization, only the primary ones can be noted here. As
a member of a professional organization, individuals:
» receive the publications (e.g., professional journals and newsletters) of the
organization, as well as those of the divisions to which they belong.



o usually are entitled to reduced registration rates for professional meetings (e.g.,
conventions and workshops) sponsored by the organization.

» are eligible for member services (e.g., library resource use and legal defense
funds and services) provided by or through the organization.

o have a method of direct involvement with activities and issues (e.g., legislation
and professional credentialing, including certification, licensure, and program
accreditation) directly and/or indirectly pertinent to your profession.

» can network with other professionals having interests and areas of expertise
similar to their own.

» have other benefits that are typically relevant to their specific professional
activities and interests.

The professional counseling associations reflect only a limited selection of possible
professional affiliations. Students are encouraged to identify national, regional, and
local associations and divisions related to their areas of professional interest.
Counseling professionals are responsible for maintaining a working knowledge of legal,
ethical, and professional standards. Licensure and professional certification are
hallmarks of demonstrating completion of minimal professional standards required of
the counseling profession.

Professional Counseling Associations
e American Counseling Association (ACA)
e American Mental Health Counselors Association (AMHCA)
e International Association of Marriage and Family Counselors (IAMFC)
e American Association for Marriage and Family Therapy (AAMFT)
e American School Counselor Association (ASCA)
e National Board of Certified Counselors (NBCC)
e Tennessee Counseling Association (TCA)
e Tennessee Licensed Professional Counselors Association (TLPCA)
e Tennessee School Counseling Association (TSCA)

Licensure and Certifications

Licensure

Students graduating with entry-level degrees in Clinical Mental Health Counseling are
eligible to pursue licensure in Tennessee. Many alumni pursue licensure in other states
as well. During the licensure application process, many states, including Tennessee,
require verification of clinical experience completed during graduate study. Individuals
should provide the faculty member with the following: (1) his/her name, including if
different the name under which he/she was a student; (2) the specific license for which
he/she is applying; (3) the name and mailing address of the licensure board; and (4) the
specific information required by the licensure board.



Certifications
Nationally Certified Counselor Credentials —NBCC provides the following voluntary
certifications:

* National Certified Counselor

» National Certified School Counselor

* Certified Clinical Mental Health Counselor

* Master Addiction Counselor

+ State School Counseling Certification Requirements
* Board Certified-TeleMental Health Provider

Some additional certifications that students may desire to explore are:
* Registered Play Therapist
+ Registered School-Based Play Therapist
* Board Certified in Neurofeedback
+ Board Certified in Biofeedback
+ Certified in Thanatology
+ Certified Correctional Health Professional - Mental Health
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Ph.D. in Counseling and Supervision Program

Doctoral Practicum Plan

INSTUCTIONS: Submit this form to the advisor and the doctoral committee prior to/by
the preliminary hearing.

NAME: STUDENT ID (T#):
Contact Phone: Email Address:
Site Supervisor Supervisor’s Credentials

Describe the planned activities to complete your internship.

Please include a description of any agreed upon deliverables such as direct/indirect
clinical hours and evaluations:

Description of Support and Frequency of Supervision from Site Supervisor:

Target Learning Objectives and Outcomes:

Student (signature): DATE:

Instructor/Professor/Program Coordinator (signature):
DATE:




Site Supervisor Evaluation Rating Form
Doctoral Practicum

(adapted from the University of Cincinnati)

Student Name

Site Supervisor Name

Term Credits Hours Site

Rubric: 1 = Not acceptable (consider professional development plan, remediation must occur); 2
= Marginally (acceptable (needs significant monitoring and supervision) 3 = Acceptable (on
target or good for current level of training and experience); 4 = Exemplary (advanced or
excellent for current level of training and experience); N = Not observed (no opportunity to
observe or tare this item).

Professional Ethics and Counselor Law

1 Demonstrates knowledge of federal and state laws and professional ethics 1234N

2 Demonstrates a strong commitment to ethical practice with an underlying 1234N
understandings of its importance

Assessment and Diagnosis

3 Uses appropriate assessment techniques and procedures that incorporate the | 1234 N
ecological perspective

4 Demonstrates skills in using diagnostic and assessment principles that 1234N
encourages conceptualization of various ecological systems

5 Understands culturally-bound syndromes when assessing individual 1234N
concerns for diagnosis and/or treatment planning

6 Demonstrates skill in assessing risk factors in suicidal, homicidal, and 1234N

violent behavior

Counseling Skills and Interventions

7 Demonstrates appropriate counseling skills 1234N

8 Demonstrates skill in developing a conceptual framework for understanding [ 1234 N
the client's issues

9 Demonstrates skill in being able to take assessment information and develop | 123 4N
appropriate strategies and interventions

10 Applies appropriate clinical judgment to the management of the client 1234N

11 Demonstrates skill in facilitating group counseling 1234N

Professional Growth and Self Awareness

12 Demonstrates awareness of self-processes, which can occur during session | 123 4N
(e.g., reactions to client, biases, countertransference, risk of secondary trauma,
etc).

13 Incorporates supervisory guidance into clinical performance 1234N
14 Seeks consultation from his/her supervisor in unfamiliar clinical situations | 123 4N
15 Demonstrates his/her awareness of own limitations of clinical skills and 1234N

cultural competence




Intentionality and Metacognition

16 Exhibits awareness of practicum learning goals 1234N
17 Provides evidence of mindfulness of the dynamic between her/his 1234N
personality and clients’ characteristics and how that could impact the

counseling relationship and process

18 Is able to provide rationale for choice of theory and intervention strategies | 123 4N
Professional Growth and Self Awareness

19 The student created opportunities intended to further their clinical practice | 123 4N
and knowledge

20 The student identified needs within their population, agency, or community | 123 4N
and facilitated solutions or interventions.

21 The student demonstrated leadership characteristics throughout their 1234N
practicum experience

22 The student shared knowledge with supervisors, other clinicians, and the 1234N
practice setting on the ecological counseling perspective and practices.

Individual Learning Objectives and Overall Rating

23 The student made adequate progress toward their individualized goals for 1234N
practicum identified at the beginning of the semester

24 What is your OVERALL rating of the doctoral student’s performance 1234N

What unique qualities does this doctoral student demonstrate during practicum?

Please provide suggestions for improvement for practicum student.

Signature of Doctoral Student Date

Signature of Site Supervisor Date

(adapted from University of Cincinnati)




Tennessee Tech University
Ph.D. in Counseling and Supervision

Doctoral Internship Plan

TO BE COMPLETED BY DOCTORAL STUDENT INTERN
IN CONSULTATION WITH FACULTY

Name:
Date:

This plan describes the activities and timeline of your doctoral internship experiences.
Students are required to have planned activities in the 3 out of the 5 core areas of
supervision, teaching, research, leadership and advocacy, and counseling/consultation
for their doctoral internship plan. Students should plan these activities in consultation
with faculty members depending on their career goals and aspirations.

Supervision Experience:
1) What supervision will you be doing?

2) With whom (teachers and supervisees)? Have you received consent?
Please know that sponsored faculty must email the doctoral internship
instructor before beginning and acknowledge responsibilities of all
parties.

3) Where will you be doing the supervision? Include the location(s).
4) When will you be doing the supervision? Include the estimated dates?
5) How:
a. will this contribute to your professional development?
b. much total time and effort in internship are you projecting for
supervision this semester?
Teaching Experience:
a. What teaching will you be doing?
b. With whom (co-instructors)? Have you received consent? Please know

that sponsored faculty must email the doctoral internship instructor
before beginning and acknowledge responsibilities of all parties.



c. Where will you be doing the teaching? Include the location(s).
d. When will you be doing the teaching? Include the estimated dates?

e. How:
a. will this contribute to your professional development?
b. much total time and effort in internship are you projecting for
teaching this semester?

Research Experience

1) What research will you be doing?

2) With whom (faculty)? Have you received consent? Please know that
sponsored faculty must email the doctoral internship instructor before
beginning and acknowledge responsibilities of all parties.

3) Where will you be doing the research? Include the location(s).

4) When will you be doing the research? Include the estimated dates?

5) How:

a. will this contribute to your professional development?
b. much total time and effort in internship are you projecting for
research this semester?
Leadership and Advocacy Experience:

1) What leadership and advocacy will you be doing?

2) With whom (faculty and professional organizations, student clubs, etc.)?
Have you received consent? Please know that sponsored faculty must
email the doctoral internship instructor before beginning and

acknowledge responsibilities of all parties.

3) Where will you be doing the leadership and advocacy? Include the
location(s).

4) When will you be doing the leadership and advocacy? Include the
estimated dates?

5) How:
a. will this contribute to your professional development?



b. much total time and effort in internship are you projecting for
leadership and advocacy this semester?

Counseling/Consultation Experience:
1) What counseling and/or consultation will you be doing?

2) Who will be your site supervisor? Have you completed a site agreement
form? Please know that site supervisors must be approved. A site
agreement form must be on file with the doctoral internship instructor
before beginning and the site supervisor must acknowledge
responsibilities of all parties.

3) Where will you be doing the counseling and/or consultation? Include the
location(s).

4) When will you be doing the counseling and/or consultation? Include the
estimated dates?

5) How:
a. will this contribute to your professional development?
b. much total time and effort in internship are you projecting for
counseling and consultation this semester?

Signature of Student Date



TENNESSEE TECH UNIVERSITY
Doctoral Internship Log Template

Date Activity Hours CACREP
Competence Area

Student (signature): DATE:

Advisor (signature): DATE:

Doctoral Program Coordinator (signature) DATE:




Professional Performance Review
(adapted from University of William and Mary)

1. Openness to new ideas (rated from Closed [1] to Open [5])

1 2

3 4

5

Was dogmatic about own
perspective and ideas.
Ignored or was defensive
about constructive
feedback. Showed little or
no evidence of
incorporating
constructive feedback
received to change own
behavior.

Was amenable to
discussion of perspectives
other than own. Accepts
constructive feedback
without defensiveness.
Some evidence of effort to
incorporate relevant
feedback received to
change own behavior.

Solicited others” opinions
and perspectives about
own work. Invited
constructive feedback
and demonstrated
interest in others’
perspectives. Showed
strong evidence of
incorporation of feedback
received to change own
behavior.

2. Flexibility (rated from Inflexible [1] to Flexible [5])

1 2

3 4

5

Showed little or no effort
to recognize changing
demands in the
professional &
interpersonal
environment. Showed
little or no effort to flex
own response to
changing environmental
demands. Refused to flex
own response to
changing environmental
demands despite
knowledge of the need
for change. Was
intolerant of
unforeseeable or
necessary changes in
established schedule or
protocol.

Effort to recognize
changing demands in the
professional &
interpersonal
environment was evident
but sometimes inaccurate.
Effort to flex own
response to new
environmental demands
was evident but
sometimes inaccurate.
Flexed own response to
changing environmental
demands when directed
to do so. Accepted
necessary changes in
established schedule or
protocol, but without
effort to understand the
reason for them.

Showed accurate effort to
recognize changing
demands in the
professional &
interpersonal
environment. Showed
accurate effort to flex own
response to changing
environmental demands
as needed. Independently
monitored the
environment for
changing demands and
flexed own response
accordingly. Attempts to
understand needs for
change in established
schedule or protocol to
avoid resentment.
Accepted necessary
changes in established
schedule and attempted
to discover the reasons
for them.




3. Cooperativeness with others (rated from Uncooperative [1] to Cooperative [5])

1

2 3 4

5

Showed little or no
engagement in
collaborative activities.
Undermined goal
achievement in
collaborative activities.
Was unwilling to
compromise in
collaborative activities.

Engaged in collaborative
activities but with
minimum allowable input.
Accepted but rarely
initiated compromise in
collaborative activities.
Was concerned mainly
with own part in
collaborative activities.

Worked actively toward
reaching consensus in
collaborative activities.
Was willing to initiate
compromise in order to
reach group consensus.
Showed concern for group
as well as individual goals
in collaborative activities.

4. Willingness to accept and use feedback (rated from Unwilling [1] to Willing [5])

1

2 3 4

5

Discouraged feedback
from others through
defensiveness and
anger. Showed little or
no evidence of
incorporation of
supervisory feedback
received.

Took feedback contrary
to own position as a
personal affront.
Demonstrated greater
willingness to give
feedback than receive
it.

Was generally receptive to
supervisory feedback.
Showed some evidence of
incorporating supervisory
feedback into own views
and behaviors.

Showed some
defensiveness to critique
through “over-explanation
of own actions” —but
without anger.
Demonstrated greater
willingness to receive
feedback than to give it.

Invited feedback by direct
request and positive
acknowledgement when
received. Showed evidence
of active incorporation of
supervisory feedback
received into own views
and behaviors.
Demonstrated a balanced
willingness to give and
receive supervisory

feedback.

5. Awareness of own impact on others (rated from Unaware [1] to Aware [5])

1

2 3 4

5

Words and actions
reflected little or no
concern for how others

Ignored supervisory
feedback about how
words and actions were
negatively impacting
others.

were impacted by them.

Effort to determine how
own words and actions
impacted others was
evident but sometimes
inaccurate. Respond as
necessary to feedback
regarding negative
impact of own words and

Effort toward recognition
of how own words and
actions impacted others.
Initiates feedback from
others regarding impact
of own words and
behaviors Regularly
incorporates feedback
regarding impact of own




actions on others, but at
times, with resentment.

words and behaviors to
effect positive change

6. Ability to deal with conflict (rated from Unable [1] to Able [5])

1 2

3 4

5

Was unable or
unwilling to consider
others’ points of view.
Showed no willingness
to examine own role in
a conflict. Ignored
supervisory
advisement if not in
agreement with own
position. Showed no
effort at problem
solving. Displayed
hostility when conflicts
were addressed.

Attempted but sometimes
had difficulty grasping
conflicting points of view.
Would examine own role
in a conflict when directed
to do so. Was responsive
to supervision in a conflict
if it was offered.
Participated in problem
solving when directed.

Always willing and able to
consider others” points of
view. Almost always
willing to examine own
role in a conflict. Was
consistently open to
supervisory critique about
own role in a conflict.
Initiated problem-solving
efforts in conflicts.
Actively participated in
problem-solving efforts.

7. Ability to accept personal responsibility (rated from Unable [1] to Able [5])

1 2

3 4

5

Refused to admit
mistakes or examine own
contribution to problems.
Lied, minimized, or
embellished the truth to
extricate self from
problems. Consistently
blamed others for
problems without self-
examination.

Was willing to examine
own role in problems
when informed of the
need to do so. Was
accurate and honest in
describing own and
others’ roles in problems.
Might blame initially, but
was open to self-
examination about own
role in problems.

Monitored own level of
responsibility in
professional performance.
Invited constructive
critique from others and
applied it toward
professional growth.
Accepted own mistakes
and responded to them as
opportunity for self-
improvement. Avoided
blame in favor of self-
examination.

8. Ability to express feelings effectively and appropriately (rated from Unable [1] to

Able [5])
1 2

3 4

5




Showed no evidence of
willingness and ability to
articulate own feelings.
Showed no evidence of
willingness and ability to
recognize and
acknowledge the feelings
of others. Acted out
negative feelings
(through negative
behaviors) rather than
articulating them.
Expressions of feeling
were inappropriate to the
setting. Was resistant to
discussion of feelings in
supervision.

Showed some evidence of
willingness and ability to
articulate own feelings,
but with limited range.
Showed some evidence of
willingness and ability to
acknowledge others’
feelings — sometimes
inaccurate. Expressions of
feeling usually
appropriate to the
setting — responsive to
supervision when not.
Willing to discuss own
feelings in supervision
when directed.

Was consistently willing
and able to articulate the
tull range of own feelings.
Showed evidence of
willingness and accurate
ability to acknowledge
others’ feelings.
Expression of own
feelings was consistently
appropriate to the setting.
Initiated discussion of
own feelings in
supervision.

9. Attention to ethical and legal considerations (rated from Inattentive [1] to Attentive

[51)

1 2 3 4 5
Engaged in dual Was responsive to Maintained clear
relationships with clients. | supervision for occasional | personal-professional
Acted with prejudice personal-professional boundaries with clients.

toward those of different
race, culture, gender, or
sexual orientation than
self. Endangered the
safety and the well-being
of clients. Breached
established rules for
protecting client
confidentiality

boundary confusion in
verbal interactions with
clients. Was responsive to
supervision for occasional
insensitivity to diversity
in professional
interactions. Used
judgment that could have
put client safety and well-
being at risk. Used
judgment that could have
put client confidentiality
at risk.

Demonstrated consistent
sensitivity to diversity.
Satisfactorily ensured
client safety and well-
being. Appropriately
safeguarded the
confidentiality of clients.

10. Initiative and motivation (rated from Poor Initiative and Motivation [1] to Good
Initiative and Motivation [5])

1 2

3 4

5

Often missed deadlines
and classes. Rarely

Missed the maximum
allowable classes and

Met all attendance
requirements and




participated in class
activities. Often failed to
meet minimal
expectations in
assignments. Displayed
little or no initiative and
creativity in assignments.

deadlines. Usually
participated in class
activities. Met only the
minimal expectations in
assigned work. Showed
some initiative and
creativity in assignments.

deadlines. Regularly
participated in class
activities. Met or
exceeded expectations in
assigned work.
Consistently displayed
initiative and creativity in
assigned work.

Note. Column 1 = unacceptable professional performance; Column 2 = acceptable
professional performance; Column 3 = excellent professional performance.

Comments:



Co-Teaching (Teaching Assistant) Evaluation Form

Student:

Instructor:

Course: Section: Term:

Year:

Instructions:

EVALUATION OF CO-TEACHER (TEACHING ASSISTANT) — The instructor should
complete this form (both the Criteria Rubric and the Comments section) to evaluate his/her TA.
There is a comments section for the TA to complete as well. To facilitate open and direct
feedback for both parties, the instructor and TA should review the completed evaluation together
and discuss.

Remember: A score of 3 for each criterion is considered satisfactory performance.
Students performing unsatisfactorily will be required to take additional training.

Criteria Rubric for End-of-the-Term Evaluation:

Exceptional
®)
Very good
(O]
Proficient
3)
Below Average
2
Poor
@
Not Observed or Applicable

Criteria

Aptitude/Teaching Skills

Displayed understanding of course content
knowledge and skills

Demonstrated effective teaching practices
in lectures, reviews, recitations, etc.

Introduced new ways of learning to the
course

Presented him/herself clearly in
interactions with students

Grading

Submitted grades and feedback in a timely
manner

Appropriately assessed students




Effectively handled student issues and
challenges

Professionalism

Was punctual to class and scheduled
appointments

Organized his/her time well

Communicated progress of assigned duties
and students’ learning

Actively involved in meeting the needs of
the students

Attitude

Served as positive model for students by
action and attitude

Conducted positive and appropriate
interactions with instructor

Was willing to help students

Was willing to help instructor

Responded appropriately to directions and
feedback

Overall Assessment

Comments:
- Describe the graduate TA’s greatest strengths:

- Describe areas that need improvement:

- Any other comments the instructor wishes to share with the TA:

- Any comments the TA wishes to share with the Instructor

By each signing below, the Instructor and the TA are both acknowledging the completion and
review/discussion of this evaluation.



Instructor’s Signature and Date

Teaching Assistant Signature and Date



Counseling and Supervision
Doctoral E-Portfolio Rubric

(adapted from University of Florida and University of Texas at San Antonio)

Doctoral Student E-Portfolio (Digital Portfolio) Rubric: Doctoral students are expected to obtain a rating of satisfactory
on each of the criteria listed below. For each of the following criteria, select the rating that best describes the student’s
performance.

Purpose of the Portfolio: Your e-portfolio is to be a story of your development as a counselor educator across five
domains: (a) teaching (b) clinical supervision, (c) counseling/consultation, (d) research & scholarly writing, and e)
professional leadership & advocacy. It should include samples of your work and of your thinking/reflections about your
work (e.g. what you attempted to do, how you evaluated your own efforts, etc.)

Due Dates: You are expected to submit a complete e-portfolio to your doctoral chairperson at the completion of your
internship in counselor education for their evaluation using the attached portfolio rubric. Based on feedback from your
chairperson, you will then submit your e-portfolio to your supervisory committee for their evaluation as a part of your
oral qualifying examination. To pass your examination, you must receive a rating of 3 or higher on all criteria listed.

Portfolio Contents:
I. Evidence for Teaching Domain

Describes teaching philosophy and demonstrates competence in the application of this philosophy through
discussion of a specific teaching experience, selection of relevant artifacts, and discussion of personal development
and growth as a teacher.

Artifacts

* Teaching Statement and Philosophy (2-4 single spaced pages). Students draft a teaching statement that includes their
theory of learning and teaching, the learning process, and approaches to student evaluation in

counselor education.

*Development of one course syllabus with measurable student outcomes



II.

I1I.

*Listing of teaching course experiences/student evaluations
* Students submit other evidence supporting their teaching competencies.
*Personal reflection

Evidence for Supervision Domain

Describes supervision philosophy and demonstrates application of this philosophy through discussion of
supervisory experiences, discussion of specific supervision case, selection of relevant supervision artifacts, and
discussion of personal development and growth as a supervisor

Artifacts

*Supervision Philosophy (2-4 single spaced pages). Students prepare a statement that overviews their supervisory
theoretical orientation, key supervision principles learned during their doctoral training, integration of feedback
from supervisees and supervisors, areas of strength, and areas of growth related to supervision.

*Showcase one supervision case (goals, interventions, ethical issues, evaluation, outcomes, personal reflection)
*Listing of Individual/triadic and group supervision experiences/supervisee evaluations

*Students include all feedback from supervisors provided during the Supervision course.

*Students submit other evidence supporting supervisory competencies.

*Personal reflection

Evidence for Counseling & Consultation Domain

Describes knowledge of counseling & consultation theories and demonstrates relevant application in counseling
and consultation experiences, discussion of counseling/consultation case, selection of relevant artifacts, and
discussion of personal development and growth as a counselor and consultant

Artifacts

*Counseling theory/advanced theory paper (2-4 single spaced pages). Students discuss their clinical theoretical
orientation, key clinical and theoretical principles learned during their doctoral training, integration of feedback
related to clinical skills, areas of strength, and areas for continued growth related to clinical skills.

*Counseling case presentation (interventions, ethical issues, measure progress and outcomes, personal reflection)
and/or consultation theory/application in specific case (ethical issues, personal reflection)



*Students include all feedback from site supervisors given during the Advanced Theories and Practicum course.
*Students submit other evidence supporting clinical competencies.

*Advanced Practicum Log (and potential Clinical Portion of Internships)

*Personal reflection

IV. Evidence for Research & Scholarship Domain

Describes specific research focus, evaluates professional literature, and demonstrates application of research skills
in scholarly writing products and presentations by discussing at least one professional presentation and one article
submitted for publication, selection of relevant artifacts, and discussion of personal development and growth as a
scholar & researcher.

Artifacts

* Research Statement and Goals (2-4 single spaced pages). Students describe the important lessons they learned about
research and provide a timeline for future research goals. The statement describes how they incorporated feedback
from peer reviewers, editors, peers, and faculty members related to their writing and research. Students discuss
how quantitative, qualitative, and mixed method approaches will inform their research agenda.

*Listing of written products-- Chapters, refereed articles, non-refereed articles. Students include at least one paper
reviewed by a peer-reviewed counseling journal. Students must be first author of this paper and the paper must
have been reviewed with written feedback from the journal’s editor and/or editorial board. The paper does not
need to be accepted for publication. Students include the submitted paper, revisions, and all feedback from the
editorial board and peer reviewers. For the transition phase, works in progress, initial submission of a manuscript,
or a submitted manuscript or peer- reviewed presentation where the student was 1%, 2nd, or 3¢ author are
acceptable.

*Listing of presentations/workshops at national, state and local conference presentations (must have
documentation of at least one professional presentation)

*Grant Activities

*Students include their dissertation pre-proposal presentation handouts.

*Students submit other materials supporting research competencies.

*Personal reflection

V. Professional Leadership & Advocacy



Describes specific goals for involvement in leadership and advocacy roles, demonstrates implementation of
involvement plan, and includes discussion of personal development and growth as a leader & advocate

Artifacts

*Leadership and advocacy statement and goals
*Listing of professional leadership and advocacy activities
*Personal reflection

Doctoral Student E-Portfolio (Digital Portfolio) Rubric:

Doctoral E-Portfolio Rubric

Doctoral students are expected to obtain a rating of satisfactory (at least a 3) on each of the criteria listed below. For each
of the following criteria, select the rating that best describes the student’s performance.

discussion of a specific
course teaching

not based on student needs

course activities and
assessment methods

activities and assessment
methods based on some

. Needs . .
Unsatisfactory - Imorovement Satisfactory - Outstanding -
Criteria Below Expectations P . Meets Expectations [Exceeds Score
Nears Expectations .
1 > 3 Expectations 4
Teaching  Teaching philosophy Teaching philosophy Teaching philosophy . .
C not clearly explicated vaguely explicated adequately explicated — Teaching philosophy
ompetence guely exp quately exp clearly explicated &
__Teaching practices do . : : : reflects flexibility in
Describes teaching not demonstrate - Teaching practices - Teaching practices adapting to diverse
. . . minimally linked to linked to teaching
philosophy and implementation of . . . student needs
demonstrates teaching philosophy teaching philosophy philosophy
: Teachi ti
Compete.nce o the Discussions of teaching — Course design &  Course design & Eepiiiie:glglilr)l{ga;ﬁ(ijlejsophy
application of this o S development does not development depicts & reflect on adaption to
philosophy through incomplete, impractical, & depict learning outcomes, [learning outcomes, course | g oo




experiences, selection of
relevant artifacts (e.g.
course syllabi, lessons,
student outcome data
and student teacher
evaluations) and
discussion of personal
development and
growth as a teacher

__Teaching artifacts are
selected that do not
provide a complete picture
of student needs or
awareness, command of
course content, or
assessment of student
learning outcomes

__ Student does not reflect
on personal development
& growth as a teacher or
include goals for continued
learning

minimally based on
student needs

__Teaching artifacts depict
minimal knowledge of
relevant course content,
student needs, & learning
outcomes.

__Reflection & discussion
of teaching artifacts and
experiences demonstrate
minimal personal
awareness of growth &
development as a teacher.
Does not identify learning
goals & adaption of
teaching methods to meet
changing student needs

understanding of student
needs

__Teaching artifacts depict
some knowledge of
relevant course content,
student needs, & learning
outcomes

__Reflection & discussion
of teaching artifacts and
experiences demonstrate
personal awareness of
growth & development as
a teacher. Identifies some
learning goals &
adaptation of teaching
methods to meet changing
student needs

__ Course design and
development depicts
learning outcomes, course
activities, & assessment
methods based on relevant
student needs

__Teaching artifacts depict
superior knowledge of
relevant course content,
student’s needs & learning
outcomes

__ Reflection & discussion
of teaching
artifacts/experiences
clearly describe growth,
achievements,
accomplishments &
include goals for continued
learning

Supervision
Competence

Describes supervision
philosophy and
demonstrates
application of this
philosophy through
discussion of
supervisory
experiences, selection of
supervision artifacts

__ Supervision philosophy
not clearly explicated

__Supervision practices do
not demonstrate
implementation of
supervision philosophy

__ Discussions of
supervision experiences
are incomplete &

__ Supervision philosophy
vaguely explicated

__Supervision practices
minimally linked to
supervision philosophy

__Supervision experience
minimally depicts effective
development of working
alliance, responsiveness to
student expectations, clear
discussion of possible

counseling options, &

__ Supervision philosophy
adequately explicated

__Supervision practices
linked to supervision
philosophy

__Supervision experience
depicts effective
development of working
alliance, responsiveness to
student expectations, clear
discussion of possible

counseling options, &

__ Supervision philosophy
clearly explicated &
reflective of adaptation to
diverse supervisee needs

__Supervision practices
linked to supervision
philosophy and reflect and
adaptation to student
needs

__Supervision experience
depicts effective evaluation

of a working alliance &




(e.g. supervision case
presentation, supervisee
evaluations of
supervision) and
discussion of personal
development and
growth as a supervisor.

impractical & not based on
supervisee needs

__Supervision artifacts are
selected that do not
provide a complete picture
of supervisee needs &
clinical context, command
of relevant counseling
theories, or assessment of
supervisee outcomes

__ Student does not reflect
on personal
development/growth as a
supervisor or include goals
for continued learning

assessment of supervisee
outcomes

__Supervision artifacts
minimally depict
knowledge of relevant
intervention theories,
supervisee development &
learning outcomes

__Reflection & discussion
of supervision
artifacts/experiences
demonstrate minimal
personal awareness of
growth & development as
a supervisor & identifies
vague learning goals

assessment of supervisee
outcomes

__Supervision artifacts
depict some knowledge of
relevant intervention
theories, supervisee
development & learning
outcomes

__ Reflection & discussion
of supervision
artifacts/experiences
demonstrate some
personal awareness of
growth & development as
a supervisor & identifies
some learning goals

awareness of supervisee
needs, responsiveness to
supervise context, clear
discussion of possible
counseling options, *
assessment of supervisee
outcomes

__Supervision artifacts
depict superior
development of working
alliance, knowledge of
relevant theoretical
outcomes, and heightened
awareness of supervisee
clinical context

__ Reflection & discussion
of supervision
artifacts/experiences
clearly describe growth,
achievements,
accomplishments &
include goals for continued
learning

Consultation &
Counseling
Competence

Describes knowledge of
counseling and
consultation theories
and demonstrates

__Counseling/consultation
theory not clearly
explicated

__Counseling/consultation
practices/ do not
demonstrate
implementation of

__Counseling/consultation
theory vaguely explicated

__Counseling/consultation
practices minimally linked
to counseling/
consultation theory

__Counseling/consultation

__Counseling/consultation
theory adequately
explicated

__Counseling/consultation
practices linked to
counseling/ consultation
theory

experiences minimally

__Counseling/consultation
theory clearly explicated &
reflective of adaptation to
diverse client/consultee
needs

__Counseling/consultation
practices linked to
counseling/consultation

theory and theory reflects




relevant application in
counseling and
consultation
experiences, selection of
counseling/consultation
artifacts (e.g. counseling
case presentation, client
evaluation,
organizational
consultation site
analysis) and discussion
of personal
development and
growth as a counselor &
consultant

counseling/consultation
theory

__ Discussions of
counseling/consultation
experiences are incomplete
& impractical & not based
on client/consultee needs

__Counseling/consultation
artifacts are selected that
do not provide a complete
picture of client needs &
context, command of
relevant
counseling/consultation
theories, or assessment of
outcomes

__ Student does not reflect
on personal
development/growth as a
counselor/consultant or
include goals for continued
learning

depict development of
working alliance,
responsiveness to client
expectations, appropriate
application of
counseling/consultation
strategies, & assessment of
outcomes

__Counseling/
consultation artifacts
minimally depict
knowledge of relevant
intervention theories,
client/consultee
assessment & intervention
outcomes

__Reflection & discussion
of counseling/consultation
artifacts/ experiences
demonstrate minimal
personal awareness of
growth & development as
a counselor/consultant &
identifies vague learning
goals

__Counseling/consultation
experiences depict
adequate development of
working alliance,
responsiveness to client
expectations, appropriate
application of
counseling/consultation
strategies, & assessment of
outcomes

__Counseling/
consultation artifacts
depict some knowledge of
relevant intervention
theories, client/ consultee
assessment & intervention
outcomes

__Reflection & discussion
of counseling/consultation
artifacts/ experiences
demonstrate some
personal awareness of
growth & development as
a counselor/consultant &
identifies some learning
goals

an adaptation to client
needs

__Counseling/consultation
experiences depict
effective development of a
working alliance &
responsiveness to client
needs & context,
appropriate application of
counseling/ consultation
strategies, & assessment of
outcomes

__ Counseling/
consultation artifacts
depict superior
development of working
alliance, knowledge of
relevant interventions,
assessment of outcomes.

__ Reflection & discussion
of counseling/consultation
artifacts clearly describe
growth, achievements,
accomplishments &
include goals for continued
learning

Research &
Scholarship
Competence

_ Research focus &
coursework do not seem
related to specialization
focus

__ Research focus
demonstrates minimal
intellectual interest and
achievement

__ Research focus
demonstrates strong
intellectual interest and
achievement

_ Research Interests
demonstrate clear,

__ Research focus
demonstrates superior
intellectual interest and
achievement

_ Research Interests
demonstrate superior




Describes specific
research focus and
assessment of
professional literature
and demonstrates
application of research
skills in scholarly
writing artifacts,
presentations (e.g.
submitted manuscripts,
conference
presentations), and
discussion of personal
development and
growth as a scholar &
researcher

__ Research interests do
not demonstrate a clear,
organized focus

__ Discussion of research
initiatives is incomplete/
impractical

__ Artifacts are selected
that do not demonstrate
current knowledge of
counseling research
findings and methods

__Research Interests
demonstrate a vague sense
of individual purpose

__Discussion of research
philosophy /initiatives
demonstrate a vague goal

__ Artifacts are selected
that give minimal attention
to current knowledge of
counseling research
findings and methods

organized sense of
individual purpose

__Discussion of research
philosophy /initiatives
demonstrate a practical
goal

__ Artifacts are selected
that give attention to
current knowledge of
counseling research
findings and methods

individual purpose and
excitement in personal
pursuits

__Research
philosophy/initiatives
demonstrate a practical,
planned goal for future
endeavors

__ Artifacts are selected
that clearly reflect
knowledge of counseling
research findings and
methods

Professional
Leadership &
Advocacy

Describes specific goals
for involvement in
leadership roles in
professional
organizations and
demonstrates
implementation of
involvement plan

__ Leadership focus does
not seem related to
specialization focus

__Leadership/advocacy
Area does not demonstrate
a clear sense of individual
purpose

__Leadership
Development Plan is
incomplete/impractical

__ Artifacts are selected
that do not demonstrate

__Leadership focus
demonstrates minimal
intellectual interest and
achievement

__Leadership/advocacy
Interests demonstrate
vague sense of individual
purpose and lack of
excitement in personal
pursuits

__Leadership focus
demonstrates strong
intellectual interest and
achievement

__Leadership/advocacy
Interests demonstrate clear
sense of individual
purpose and excitement in
personal pursuits

__Leadership
Development Plan

__Leadership focus
demonstrates superior
intellectual interest and
achievement

__Leadership/ advocacy
Interests demonstrate
superior individual
purpose and excitement in
personal pursuits

__Leadership
Development Plan
demonstrates a practical,




knowledge of leadership
principles & practices

__Leadership
Development Plan
demonstrates a vague goal

__ Artifacts are selected
that give minimal attention
to knowledge of leadership
principles & practices

demonstrates a practical
goal

__ Artifacts are selected
that give attention to
knowledge of leadership
principles & practices

planned goal for future
endeavors

__ Artifacts are selected
that clearly reflect
knowledge of leadership
principles & practices

Navigation, Layout
& Readability

__The portfolio is difficult
to read due to
inappropriate use of color,
fonts, type size for
headings, & text and font
styles

__ Many formatting tools
are under or over-utilized
decreasing the readers’
accessibility to the content

__ Content appears
disorganized & cluttered

__Navigation links are
confusing

__ Difficult to locate
artifacts

__The e-portfolio is
somewhat difficult to read

__ White space, color, font
styles & types size are used
inconsistently throughout
portfolio and content is
somewhat disorganized

__Navigation links do not
function well

__Table of contents is not
included, and it is unclear
how to locate an artifact

__The e-portfolio is
generally easy to read

__ White space, color, font
styles & types size are
generally used consistently
& appropriately
throughout portfolio to
organize content

__Navigation links
generally function well

__Table of contents
included but it is not
always connected to each
page or clear how to locate
an artifact

__The e-portfolio is easy
to read

__ White space, color, font
styles & types size are used
consistently &
appropriately throughout
portfolio to organize
content

__Navigation links are
function well

__Various parts of
portfolio clearly organized
& allow the reader to
easily locate an artifact or
move from one page to
another. All pages
connected to a Table of
Contents




Quality of Writing
& Proofreading

__ There are numerous
grammatical or spelling
errors

__The style of writing
does not facilitate effective
communication and
requires major editing &
revision

__The writing has some
grammatical or spelling
errors

__The style of writing
somewhat facilitates
communication and
moderate editing is
required

__ The writing is mostly
free of grammatical or
spelling errors

__The style of writing
generally facilitates
communication and minor
editing is required

__ The writing is free of
grammatical or spelling
errors

__The style of writing
facilitates communication
and minor editing is
required

Overall Evaluation and Outcome

Received scores of 3 or higher in all 7 areas (5 doctoral competency areas and 2 editorial areas) during the Initial Review
and Feedback and may move on to the next stage in the Ph.D. Program, dissertation writing.

Received scores less than 3 in one or more of the areas. Remediation plan provided; student asked to revise and resubmit

portfolio.

Resubmitted portfolio for Final Review and Feedback, received scores of 3 or higher in all 7 areas, and may move on to
the next stage in the Ph.D. Program, dissertation writing.

Resubmitted portfolio for Final Review and Feedback, received scores less than 3 in one or more areas. Student is
dismissed from Ph.D. Program (and awarded an Educational Specialist degree?).




Confirmation of Handbook

A signed copy of the following will be maintained in the student’s file. I have received
and agree to read and follow this handbook while a student in the Ph.D. in Counseling
and Supervision Program at Tennessee Tech. I am aware that the handbook may be
updated as I matriculate through the program and it is my responsibility to stay current
on revisions.

Student Name PRINT:

TnTech ID #:

Student Signature:

Date:

This is to be signed and turned in to Dr. Tony Michael (i.e., Doctoral Program
Coordinator) within COUN 7500 Research, Scholarship, and Publication course.



Optional: Leadership Experience (describe): Time Frame Location(s)
In the space provided below, please indicate dates faculty approval was granted for each
internship experience.

Optional: Leadership Experience (describe): Time Frame Location(s)
In the space provided below, please indicate dates faculty approval was granted for each
internship experience.

Optional: Leadership Experience (describe): Time Frame Location(s)
In the space provided below, please indicate dates faculty approval was granted for each
internship experience.

Signature of Student Date

Signature of Advisor Date



Tennessee Tech University
Ph.D. in Counseling and Supervision

Doctoral Internship Plan
(adapted from University of Northern Colorado)

INTERNSHIP AGREEMENT
Name: Date:
Student Email: Tech ID:
Student Phone Number:
Semester (circle): Fall Spring Summer Year:
Beginning date of experience: End date of experience:
Supervising Faculty:
Internship Experience Supervisor: On-Site Off-Site
First Experience (circle): Yes No
Guidelines provided to supervisor:  Yes No

Proof of Liability Insurance Expiration Date (copy must be provided):
Specify Internship Experience

O Co-Teaching — Course:

O Supervision Experience: 1 2 3

O Research — Title of Project:
Other: Advocacy Leadership =~ Consultation

I have completed all prerequisite coursework and am qualified to begin my internship
experience.

Student Signature Date



Please identify the following information:
1. Tasks agreed upon for successful completion of internship:

2. Responsibilities of Intern:

3. Responsibilities of Faculty:

Signature of Student Date

Signature of Supervising Faculty Date

Signature of On-Site or Off-Site Supervisor Date




INTERNSHIP GUIDELINES

Rationale
The purpose of this agreement is to provide a qualified graduate student with a doctoral level
internship experience in the field of counselor education.

The Counselor Education and Supervision Program agrees:

1. To assign a University Internship Supervisor to facilitate communication between the
University and internship site.

2. That the University Internship Supervisor shall be available for consultation with both
the On-Site Supervisor and the student and will be immediately contacted by the
student and the On-Site Supervisor if any problem or change in relation to the student,
site, or University occurs.

3. That the University Internship Supervisor will provide regular group supervision
approximately two times per month (CACREP Doctoral Standards I1I.C) for the
purpose of group interaction and supervision throughout the internship.

4. That the University Internship Supervisor, in consultation with the On-Site
Supervisor, will be responsible for assigning a final grade.

5. To notify the internship student that he/she must adhere to the administrative policies,
rules, standards, schedules, and practices of the internship site.

The Site agrees:

1. That the director or administrator of the school/agency/university will assign an On-Site
Supervisor who is a qualified licensed counselor or psychologist at the doctoral level, if
applicable, and who has time and interest in the supervision and training of the
internship student.

2. To provide opportunities for the student to engage in a variety of counselor education
activities under supervision.

3. To be involved in the evaluation of the student’s performance.

4. To provide the student with adequate workspace, telephone, office supplies, and staff to
conduct professional activities as appropriate and necessary.

5. To provide supervisory contact, which involves examination of student work using live
observation, and/or audio/visual tape observation, when necessary and appropriate.

6. To provide written evaluation of the student based on criteria established by the
Counselor Education and Supervision program.



The Student agrees:

1. To act in a professional manner that is consistent with the ACA Code of Ethics and to
provide services in accordance with these standards. Any breach of these ethics or any
unethical or illegal behavior on the student’s part may result in removal from the
internship, review and retention, and or a failing grade. Documentation of such
behavior will become part of the student’s permanent record.

2. To be responsible for being available to the On-Site Supervisor and the University
Internship Supervisor for conferences (e.g. consultation, staffing, etc.) and to keep the
University Internship Supervisor informed regarding the internship experience.

3. To comply with the rules, policies, and regulations of the internship site (e.g. staff
development, working hours, schedules, etc.)

4. To complete all internship course requirements as required and to demonstrate the
specified minimal level of skill, knowledge, and competence in the various internship
activities evaluated during the student’s internship experience.

Please check those activities that will be offered to the counselor educator intern:

1. Individual Counseling/Psychotherapy 9. Advocacy Work/Projects

2. Individual Counseling/Psychotherapy 10. Leadership Work/Projects

3. Career Counseling 11. Case Conferences and Staff Meetings
4. Marriage and Family Counseling 12. Report Writing

5. School Guidance Activities 13. Consultation/Coordination

6. Teaching/Instruction/Course Planning 14. Program Administration and Evaluation

7. Clinical Supervision of Counselors 15. Psychoeducation/Training

8. Research 16. Other (please list below)



TEACHING INTERNSHIP GUIDELINES

Rationale
This experience provides the student the opportunity to further develop an understanding of
the tasks and processes of instruction and evaluation in a counselor education setting.

General Guidelines

O

O

The student will participate in the planning and updating of the selected course and
syllabi.

The student will be exposed to the purpose, process and procedures of evaluation for
that particular course and will not be responsible for the assignment of grades.

The student will provide class instruction under direct faculty supervision for a
minimum of three class periods.

The student and faculty will complete the appropriate Internship Agreement and submit
it to the student’s University Internship Supervisor prior to beginning the internship
experience.

Faculty Guidelines

O

O

Faculty will facilitate a discussion regarding the selection and order of curriculum
topics, text utilized and alternative teaching methods/strategies.

Meet with students to discuss the nature of the course including content delivery and
CIT evaluation.

Determine if the prospective intern is appropriate for the particular course.

Develop an Internship Plan that includes the duties of the student and expectations of
success.

Observe the student during classroom instruction and provide written feedback to the
student regarding his or her performance.

Provide opportunities for the student to teach during the course of the class (minimum
of two teaching episodes/units for the first experience and three teaching episodes/units
for subsequent experiences).

Sign internship logs.

The supervising faculty’s evaluation of the intern’s teaching will be turned in to the
University Internship Supervisor at least one week prior to finals week.

Student Guidelines

O

O

Meet with their advisor to discuss appropriate courses in which to co-teach for
internship

Make contact with the potential instructor one semester (if possible) prior to the
anticipated teaching internship. Failure to contact the prospective instructor in a timely
fashion may result in your request being denied.



Discuss the duties, expectations and requirements of the internship from both the
student and faculty perspectives.

Behave in a professional and appropriate manner toward students, being cognizant of
dual relationships.

Attend all class sessions.

Complete all requirements in a timely manner.



SUPERVISION INTERNSHIP GUIDELINES

Rationale
This experience provides the student the opportunity to further develop an understanding of

the tasks and process of instruction, evaluation, and supervision in a counselor education
setting.

General Guidelines

O

O

O

The student will obtain training in the planning and updating of the selected course and
syllabi.

Faculty will facilitate a discussion regarding the selection and order of curriculum
topics, texts utilized and alternative teaching methods/strategies.

The student will be exposed to the purpose, process and procedures of evaluation for
that particular course and will not be responsible for the assignment of grades.

The student will provide class instruction and supervision under direct faculty
supervision throughout the practicum experience.

The student and faculty will complete the appropriate Internship Agreement and submit
it to the student’s University Internship Supervisor prior to beginning the supervision
internship experience.

Faculty Guidelines

O

O
O

oad

Meet with intern to discuss the nature of the course and how it is delivered and
evaluated.

Determine if the student is appropriate for the particular course.

Develop an Internship Plan that includes the duties of the student and expectations of
success.

Observe the student during classroom instruction and supervision (group and individual
students) and provide written feedback to the student regarding his or her performance.
Sign internship logs.

The supervising faculty’s evaluation of the intern’s teaching and supervision will be
turned in to the University Internship Supervisor at least one week prior to finals week.

Student Guidelines

O
O

O

Meet with his/her advisor to discuss appropriate practica to supervise for internship.
Make contact with the potential instructor/supervisor one semester (if possible) prior
to the anticipated supervision internship. Failure to contact prospective
instructors/supervisors in a timely fashion may result in your request being denied.
Discuss the duties, expectations and requirements of the internship from both the
student and faculty perspectives.



O Behave in a professional and appropriate manner toward students, being cognizant of
dual relationships.

O Attend all class sessions.
O Complete all requirements in a timely manner.



FACULTY EVALUATION OF COUNSELING

TO BE COMPLETED BY THE ON-SITE SUPERVISOR OR FACULTY
MEMBER

Name of Student: Date;:

Name of On-Site Supervisor: Date:

On-Site Supervisor Phone:
Please describe your style of supervision with this student:

0 Observed the student directly

o Listened to or watched tapes of student
counseling

Approximate number of tapes:

videotapes

audio tapes
0 Read session notes
0 Discussed cases with student

O Apprentice
0 Other, pleasedescribe:

What number of overall internship hours did the student spend in:
Direct client activities (counseling)

Indirect client activities (i.e., case conferences, staff meetings,

administrative duties, etc.)

The student performed the following activities:

Individual Counseling Career Counseling

Group Counseling Assessment

Couples Counseling Consulting/Coordination
Family Counseling Case/Staff Conference
Intake Interviewing Report Writing

Program Administration Psychoeducation/Training

Teaching Other, please describe:




In order to facilitate the development of the student’s skills, please rate the student’s
performance according to the following scale:

Never True Rarely True Occasionally Mostly True Always True Not Observed
True
1 2 3 4 5 N/A

Note: Throughout the survey, “supervisees” also refers to students in the classroom during an
internship teaching experience.

1. RELATIONSHIP BUILDING

The intern established good rapport with clients/supervisees and/or staff. 1234 5 NA

The intern established relationships conducive to 12345NA
effective counseling, supervision or learning.

The intern was able to observe/understand his/her personal influenceon 12345 NA
the counseling, supervision, or teaching relationship.

2. LEADERSHIP SKILLS

The intern was in control of the direction of counseling, supervision, or 1234 5NA
teaching.

3. INTERN RESPONSIVENESS

The intern was accepting, respectful, and encouraging of 12345NA
clients’/supervisees’ emotions, expressed thoughts, and opinions.

The intern reflected accurate empathy to clients/ 12345NA
supervisees.

The intern remained objective when working with clients/supervisees. 12345NA
The intern spoke at an appropriate language level. 12345NA
The intern used language, tone of voice and other behaviors to convey 12345NA

interest in the client/supervisee.

The intern’s interventions reflected a clear 12345NA
understanding of the client’s/supervisee’s concerns.



The intern demonstrated knowledge of theoretical principles underlying 12345 NA
interventions.

4. SUPERVISION
The intern presented the client/supervisee objectively and insightfully. 12345NA

The intern accepted feedback appropriately. 12345NA

The intern incorporated feedback effectively. 12345NA
4. ON-SITE

The intern interacted appropriately with other professionals. 12345NA

The intern followed school/agency or university policy and procedures. 12345 NA
The intern demonstrated knowledge of codes of ethical practice/legal 12345NA
regulations and behaved accordingly.

The intern showed appropriate judgment and responsibility in actions. 12345NA

5. OVERALL EVALUATION OF THE INTERN
Summarize below what you have observed to be the student’s strengths as a counselor
educator (include counseling, supervising, and teaching skills):

Summarize below suggested areas of improvement for the student:



FACULTY EVALUATION OF TEACHING TO BE COMPLETED BY
FACULTY

Faculty Name: Course Taught:

Doctoral Intern: Semester/Year Taught:

Please use the scale below to rate the doctoral intern who has engaged in teaching
activities under your supervision:

Strongly Disagree Neutral Agree Strongly Never
Disagree Agree Observed
1 2 3 4 S NA

CIRCLE BELOW:
1. Intern worked cooperatively with instructor to help plan curriculum. 1 2 3 4 5 NA
2. Intern engaged appropriately with students in this class. 1 2 3 4 5 NA
3. Intern was prepared to teach and was well-organized. 1 2 3 4 5 NA
4. Intern provided students with feedback in a professional manner. 1 2 3 4 5 NA
5. Intern demonstrated adequate knowledge of content area. 1 2 3 4 5 NA
6. Intern effectively managed student behavior during classroom instruction.

1 2 3 4 5 NA
7. Intern effectively fielded students’ questions. 1 2 3 4 5 NA
8. Students in the class approached the intern for assistance. 1 2 3 4 5 NA
9. Intern demonstrated appropriate instructional behavior. 1 2 3 4 5 NA

Additional comments:



FACULTY EVALUATION OF SUPERVISION TO BE COMPLETED BY

FACULTY

Faculty Name: Course Taught:

Doctoral Intern:

Please use the scale below to rate the doctoral intern who has engaged in supervision

activities under your supervision:

Strongly Disagree Neutral Agree Strongly
Disagree Agree
1 2 3 4 5

1. Intern worked cooperatively with instructor to effectively provide

supervision.

3. Intern engaged appropriately with his/her supervisees.
4. Intern was prepared to supervise and was well-organized.

5. Intern provided supervisees with feedback in a professional
manner.
6. Intern demonstrated adequate knowledge of supervision.

7. Intern effectively managed supervisees’ behavior during
Practicum.
8. Intern effectively fielded supervisees’ questions.

9. Supervisees felt comfortable approaching the intern for
assistance.
10. Intern demonstrated appropriate supervisory behavior.

Additional comments:

Semester/Y ear Taught:

Never

Observed

NA
CIRCLE BELOW:
1 2 3 4 5 NA
1 2 3 4 5 NA
1 2 3 4 5 NA
1 2 3 4 5 NA
1 2 3 4 5 NA
1 2 3 4 5 NA
1 2 3 4 5 NA
1 2 3 4 5 NA
1 2 3 45 NA



FACULTY EVALUATION OF RESEARCH, ADVOCACY, OR
LEADERSHIP OR CONSULTATION ACTIVITIES

(please circle one experience above)
TO BE COMPLETED BY FACULTY

Faculty Name Course Taught

Doctoral Intern Semester/Y ear Taught

Please use the scale below to rate the doctoral intern who has engaged in research or
advocacy or leadership under your supervision:

Strongly Disagree Neutral Agree Strongly Never
Disagree Agree Observed
1 2 3 4 5 NA
CIRCLE BELOW:
1. Intern completed assignments/activities in a timely manner. 1 2345
2. Intern interacted with others in a professional manner. 1 23 45
3. Intern demonstrated adequate knowledge of content area. 1 2345
4. Intern was well organized and prepared. 1 2345
5. Intern demonstrated flexibility. 1 23435
6. Intern was approachable. 1 2345
7. Intern demonstrated an ability to accept and integrate feedback. 1 23 45
8. Intern had the opportunity to substantially contribute to the project. 1 2345
9. The quality of the intern’s contribution was developmentally 1 23 45

appropriate.

Comments:

NA
NA
NA
NA
NA
NA
NA
NA
NA



STUDENT EVALUATION OF TEACHING TO BE COMPLETED BY
STUDENTS IN CLASSROOM

This form is used to evaluate internship experiences in instruction for doctoral internship credit.
Please complete this form and return it to the instructor. In order to maintain the confidentiality
of your responses, the administrative staff will type up the comments and return to the instructor
for review with the intern.

Doctoral Intern: Course Number:

Please use the scale below to rate the intern:

Strongly Disagree Neutral Agree Strongly
Disagree Agree
1 2 3 4 5
CIRCLE
BELOW:
1. Overall, I would rate this intern as effective 1 23 45
2. Intern engaged appropriately with students in this class. 1 2345
3. Intern was prepared to teach and was well organized. 1 2345
4. Intern provided students feedback in a professional manner. 1 23 45
5. Intern demonstrated adequate knowledge of content area. 1 2345
6. Intern appropriately managed classroom instruction and student behavior.
1 2345
7. Intern worked cooperatively with supervising faculty. 1 2345
8. Intern demonstrated appropriate instructional behavior. 1 23 45
9. I felt comfortable approaching the intern for assistance. 1 2345
10. Intern fielded student questions effectively. 1 2345
11. I would recommend this intern as an instructor to other students. 1 2345

Please respond to the following questions:
1. What are the strengths of this intern?



2. What are the areas of improvement for this intern?

3. Do you feel that this intern helped you to develop as a counselor? If so, how? If not, how
could they have contributed more to your development as a counselor?



STUDENT EVALUATION OF SUPERVISION TO BE COMPLETED BY
STUDENTS ENROLLED IN PRACTICUM/INTERNSHIP

This form is used to evaluate internship experiences in supervision for doctoral internship credit.
Please complete this form and return it to the instructor. In order to maintain the confidentiality
of your responses, the administrative staff will type up the comments and return to the instructor
for review with the intern.

Doctoral Intern: Course Number:

Please use the scale below to rate the intern:

Strongly Disagree Neutral Agree Strongly
Disagree Agree

1 2 3 4 5

CIRCLE

BELOW:
1. Overall, I would rate this intern as effective. 1 23 45
2. Intern engaged fully with students in this class. 1 23 435
3. Intern was prepared to supervise and was well organized. 1 2345
4. Intern provided students feedback in a professional manner. 1 2345
5. Intern demonstrated adequate knowledge in supervision. 1 23 45
6. Intern worked cooperatively with supervising faculty. 1 2345
7. Intern demonstrated appropriate supervision behavior. 1 23 435
8. I felt comfortable approaching the intern for assistance. 1 23 435
9. Intern fielded student questions effectively. 1 2345
10. I would recommend this intern as a supervisor to other students. 12345

Please respond to the following questions:
1. What are the strengths of this intern?



2. What are the areas of improvement for this intern?

3. Do you feel that this intern helped you to develop as a counselor? If so, how? If not, how
could they have contributed more to your development as a counselor?



INTERN SELF-EVALUATION OF TEACHING/SUPERVISION TO BE
COMPLETED BY STUDENT INTERN

Doctoral Intern: Course Number:

Please use the scale below to rate yourself in the teaching and/or supervision activities you
completed for your doctoral internship experience (APCE 792):

Strongly Disagree Neutral Agree Strongly
Disagree Agree
1 2 3 4 S
CIRCLE

BELOW:
1. Twas able to work with the instructor to plan curriculum and assessments. 1 23 45
2. Iwas able to engage fully with students in this class. 1 2345
3. I was prepared to teach and/or supervise and was well organized. 1 23 45
4. 1 was able to provide students feedback in a professional manner. 1 2345
5. Ibelieve I had adequate knowledge of content area and/or supervision. 1 23 45

6. I was able to manage classroom instruction and student behavior. 1 2345
7. Students in the class approached me for assistance. 1 2345
8. I'was able to demonstrate appropriate instructional or supervisory 1 2345

behavior.

9. Ibelieve this experience aided in my personal/professional development. 1 23 45

Please identify 3 ways you developed personally & professionally during this
experience (continue on back if needed):

Please identify 3 goals for continued personal & professional development in this area
(continue on back if needed):



INTERN SELF-EVALUATION OF
RESEARCH/LEADERSHIP/ADVOCACY
(please circle one)

TO BE COMPLETED BY STUDENT INTERN

Semester and Year:

Doctoral Intern: Experience:

Please identify 3 ways you developed personally & professionally during this
experience (continue on back if needed):

Please identify 3 goals for continued personal & professional development in this area
(continue on back if needed):



Tennessee Tech University
Ph.D. in Counseling and Supervision

Doctoral Practicum Plan
(adapted from University of Northern Colorado)

PRACTICUM AGREEMENT
Name: Date:
Student Email: Tech ID:
Student Phone Number:
Semester (circle): Fall Spring Summer Year:
Beginning date of experience: End date of experience:
Supervising Faculty:
Practicum Experience Supervisor: On-Site Off-Site
First Experience (circle): Yes No
Guidelines provided to supervisor:  Yes No

Proof of Liability Insurance Expiration Date (copy must be provided):
Specify Practicum Experience

O Co-Teaching — Course:
O Supervision Experience 1 2 3
O Research — Title of Project:

Other: Advocacy Leadership ~ Consultation

I have completed all prerequisite coursework and am qualified to begin my internship
experience.

Student Signature Date



Please identify the following information:
1. Tasks agreed upon for successful completion of practicum:

2. Responsibilities of Practicum student:

3. Responsibilities of Faculty:

Signature of Student Date

Signature of Supervising Faculty Date

Signature of On-Site or Off-Site Supervisor Date



Ph.D. Student Site Evaluation

Practicum and Clinical Internship Form

Student Counselor: Placement period:

Name of agency/organization:

Address of placement:

Placement phone: Email:

Name and license of supervisor:

Purpose: The purpose of the practicum/internship evaluation is to gather information about your
experience in completing the field placement requirement. The information you provide will be
used in assessing the degree to which the placement meets program requirements. We thank you
for your time and effort in completing this survey as the field placement experience is an
essential part of students’ training.

Instructions: Please circle the response that best describes your evaluation of the
agency/organization and your supervisor.

Rating Scale: 1-poor 2-fair 3-average 4-above average S-superior

Agency/Organization Characteristics 1121345

Orientation to the organization was helpful

Provides sufficient opportunity to learn about policies and rules

Student is encouraged to engage in in-service trainings

Provides adequate office space and supplies to student intern

Opportunities for learning and reviewing required paperwork are sufficient

Activities are conducive to acquiring and strengthening counseling skills

Student is encouraged to observe/shadow various counseling interventions

Environment is conducive to developing student’s learning

Site duties for student meet program requirements

Provides ample opportunity to increase understanding of and observe counseling
with clients of diverse populations

Agency personnel were receptive to my participation in the organization

Supervision

Supervisor provides at least 1 hour weekly of individual supervision from a
licensed supervisor with required credentials

Supervisor provides weekly group supervision from a licensed supervisor with
required credentials

Supervisor demonstrates professional clinical/counseling practices and adherence
to the ACA Code of Ethics




Supervisor demonstrates and shares knowledge of different counseling
modalities, connecting theory to practice

Supervisor demonstrates flexibility in teaching different counseling approaches to
student intern depending on the situation

Supervisor was respectful and receptive to my questions

Supervisor demonstrates openness to others’ opinions and value

Expectations of student are appropriate

Overall Experience

Would you recommend this placement site to other students? yes no

Strengths of site:

Weaknesses of site:

Do you have any suggestions to improve this site as a practicum/internship placement?

Additional Comments:




