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Mentor Teacher Click-by-Click 
-Using the Emailed Link- 

You will receive an email from tk20support@tntech.edu when the candidate’s forms open 
for editing. The email will contain a link to your candidate’s field experience binder that 
contains the observation and summative evaluation forms.  

 
1. Click the link in the email. 

 

2. The field experience binder’s split screen will open and appear in your web browser.  
 

3. Links to the candidate’s forms will be on the right side of the split screen. 

 

 
NOTE: You may also click on the supervisor’s observation form links to view the 
candidate’s scores and feedback.   
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4. After clicking a form’s link, it will open in the right side of the split screen. Click on and 
drag the center gray bar to the left for more room to work. 
 
 

5. Complete the form.  

 
 

6. When finished, click the “Complete” button at the bottom right of the page.     
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7. Click “Close” in the top right corner.  

 

 
NOTE: You will click “Submit” after all forms are completed. 

 
 

8. Click your name at the top right of the page and then “Sign Out” to end the session.  

 


