Constitution & Bylaws
[Organization Name] of Tennessee Technological University
ARTICLE I: Name
The name of this group shall be “[Organization Name] of Tennessee Technological University.”
ARTICLE II: Purpose
The purpose of [Organization Name] of Tennessee Technological University is to promote… (What is the purpose(s) or goal(s) of your club? What do you hope to achieve through this organization?)
ARTICLE III: Membership
Section 1: 	Membership is open to … (Set membership requirements here but be sure that those requirements do not violate federal and state nondiscrimination laws, i.e., section 2. Example requirements could include enrollment in a certain degree program, GPA, current residence on campus, etc.)
Section 2: 	Membership will not be denied on the basis of age, race, sex, sexual orientation or gender identity, disability, veteran status, religion or national origin. 	Comment by Author: Required by policy and state/federal law
If your student organization is religious in nature, you may include the following provision “Only persons professing the faith of the group and comporting themselves in conformity with it qualify to serve as members or officers of the organization.”
Section 3: 	Describe the process for members to join the organization and be added to the roster of members. (Example: Any potential member meeting the requirements of membership shall be added to the roll of members by submitting a request to join to the President in writing. The President shall grant them membership upon the Secretary verifying that they meet all membership requirements and the Treasurer verifying they have paid all initiation dues, if any.)
Section 4: 	Describe the process for members to leave the organization. (Example: Any member desiring to resign from the organization shall submit their resignation in writing to the Secretary, who shall present such notice to the Executive Board. No member’s resignation shall be accepted until all their dues are paid.)
Section 5: 	Add additional sections as needed for explaining membership requirements and/or to define membership categories, if desired, such as paid vs nonpaid member status, alumni members, community members, faculty membership, etc. 	Comment by Author: Per University Policy 315 (Registered Student Organizations), “Membership in the proposed organization shall be limited to currently enrolled students, except organizations may include in its membership faculty, staff, or alumni of Tennessee Tech, and members of the professional and business communities.”
ARTICLE IV: Executive Board and Officers
Section 1: 	The Executive Board of this organization shall consist of the following elected officers: List the membership of the Executive Board of the organization (recommended are President, Vice President, Secretary, and Treasurer). No member may hold more than one office at a given time. These officers shall perform the duties prescribed by these bylaws and by the parliamentary authority adopted by the organization. Only currently enrolled student members may serve as officers of the organization.	Comment by Author: This is required by University Policy 315 and cannot be changed.
Section 2: 	The Executive Board shall have the general supervision of the affairs of the organization between its business meetings, fix the time and place of meetings, make recommendations to the organization, and perform such other duties as are specified in these bylaws.
Section 3: 	Unless otherwise ordered by the Board, regular meetings shall be held once each month at [date and time] from August to April, inclusive. Special meetings of the Board may be called by the President and shall be called upon the written request of a majority of the Board.	Comment by Author: Example: 6:00pm on the first Monday
Section 4: 	The duties of the officers are as follows:
· President	Comment by Author: These are the recommended duties, but they can be changed as needed for each specific student organization
· Organize and preside over all meetings, activities, and events.
· Serve as the official representative and spokesperson for the organization.
· Maintain ultimate responsibility for ensuring this Constitution is followed.
· Act on behalf of the organization and Executive Board in between meetings of the Board.
· On any tied vote, the vote of the President shall prevail.
· Vice President
· Assist the President in their duties where directed.
· Act in place and fulfill the duties of the President when they are unable and/or unwilling to act.
· Advise the President on matters of parliamentary procedure at meetings of the organization or Executive Board.
· Secretary
· Record the results of all votes taken by the organization or Executive Board.
· Take minutes of all meetings of the organization and Executive Board.
· Call the roll and take the attendance of members at all meetings of the organization and Executive Board.
· Maintain a roster of all members.
· Be responsible for the maintenance of all records of the organization.
· Keep the organization current with all paperwork that needs to be filed and maintained with Tennessee Tech University.
· Treasurer
· Be chiefly responsible for all financial matters.
· Maintain records and possession of all merchandise on behalf of the organization.
· Prepare a budget for each fall and spring semester.
· Fulfill all duties of the Secretary in their absence.
· Member(s)-at-Large
· Serve as a representative of the whole membership of the organization at meetings of the Executive Board.
· Act as a conduit for members to communicate with the Executive Board.
· Assist the Executive Board as directed by such.
ARTICLE V: Meetings
Section 1: 	State the frequency of the organization’s business meetings. (Example: The organization will regularly meet for the purpose of considering business twice a semester at a time and date to be set by the Executive Board.)	Comment by Author: Business meetings are different from events or workshops your group may hold. Business meetings are where parliamentary matters are handled like elections, passing dues, amendments, etc.
Section 2: 	Special business meetings may be called by the Executive Board or President and shall be called upon the written request of ten members. The purpose of the meeting must be stated in the call, which must be sent to all members at least three days before the meeting.
Section 3: 	Business may only be transacted, and voting may only occur, at a business meeting with quorum.	Comment by Author: This is required and cannot be changed.
Section 4: 	[Choose number. Example: Ten] members of the organization shall constitute a quorum.
Section 5: 	Nothing in this article shall be construed to prevent the Executive Board from calling non-business meetings of the organization for the members’ enrichment or the planning of events for members or non-members.
ARTICLE VI: Elections and Vacancies
Section 1: 	Officers will be elected… state during which semester and what meetings the elections will occur. (Example: “at the first regular meeting of the spring semester” or “at the first regular meeting in September.”)
Section 2: 	State the term of office.  (Example: “Officers will assume office immediately upon election and will serve for one year” or “Officer will assume office the following (week, month, semester) after election and will serve a (one semester, one-year, two-year term).)
Also, state any term limits on officers. (Example: “Officers may only serve one term in a given office throughout their membership in the organization” or “Officers may serve an unlimited number of terms provided they are re-elected each year.”)
Section 3: 	Elections shall be done by secret ballot at a meeting with quorum.	Comment by Author: Other election methods exist, but this is the most recommended.
Section 4: 	Elections shall be won with a [Choose one: plurality or majority] of the votes cast.	Comment by Author: Other majorities and thresholds can be chosen but can create conflicts where no candidate can get a high enough percentage to be elected so only plurality or majority votes are recommended.

Keep in mind if majority vote is chosen and three of more candidates are running for the position, the highest percentage of votes does not always constitute a majority. A majority means more than 50% voted for a particular candidate. The election would have to be repeatedly re-balloted until one person one a majority of the votes.
Section 5: 	If an executive office becomes vacant during their term of office, a special election will be held at the next regular business meeting to fill the vacancy for the remainder of the term.	Comment by Author: There are other ways of filling vacancies but this is the recommended method.
ARTICLE VII: Financial Plans
Section 1: 	The Treasurer shall propose the semesterly dues and fees to be assessed of members to a vote of the Executive Board before the first regular business meeting of the organization each semester. Upon the Executive Board’s positive recommendation, the proposed dues shall be submitted to the membership at the first regular business meeting of the semester. The dues and fees shall require a [Choose one: majority, two-thirds majority, three-fourths majority] of the membership present and voting to be approved and levied.	Comment by Author: There are other methods for dues to be approved. This text is merely an example of how to do so.
Instead, dues and fees can be set by this Constitution. (Example: The semesterly fee for membership in this organization is $20.)
Section 2: 	In the event of dissolution, all monetary assets shall be donated to… (Choose a specific student organization, university department or fund, or off campus organization. Any off-campus organizations are subject to NCAA rules and regulations. No monetary assets may be given to an off-campus organization if it could benefit prospective students to the university.)	Comment by Author: This is required to be addressed in all student organization constitutions.
Section 3: 	Add additional sections as necessary to describe the financial procedures and plans of the organization.
ARTICLE VIII: Amendments
This constitution may be amended by a vote of two-thirds of the members present and voting at a meeting with quorum. Proposed amendments will be presented to the organization for two consecutive meetings and will be voted on at the second meeting. All members shall be notified by the Secretary regarding the date on which amendments are to be voted.
ARTICLE IX: Statement of Compliance
This organization shall comply with all Tennessee Tech University and Tennessee Tech Board policies and all applicable local, state, and federal regulations.	Comment by Author: This article is required and should not be changed.
ARTICLE X: Parliamentary Authority
The rules contained within the latest edition of Robert’s Rules of Order Newly Revised shall govern the organization in all cases in which they are applicable and in which they are not inconsistent with these bylaws and any special rules of order the organization may adopt.
