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Submitting Your Thesis/Dissertation to ProQuest 

All students submit their ETD (electronic thesis or dissertation) to 
the ProQuest ETD Administrator system for publication 

______________________ 

ETD Administrator: a web-based tool that streamlines the 
submission and administration process for students and graduate 

schools 

______________________ 

ProQuest resources and guidelines: 
https://www.etdadmin.com/main/resources?siteId=130#sectionmaterials 

https://www.etdadmin.com/main/resources?siteId=130#sectionmaterials


 

      
 

PDF 
Requirements 

• All papers must be submitted as PDFs

• Fonts must be embedded

– https://support.proquest.com/s/article/How-do-I-embed-
my-fonts?language=en_US)

• PDFs

• Word

• Adobe Acrobat

• LaTeX

• Security Method must be No Security in PDF
file

– https://support.proquest.com/s/article/ETD-Administrator-
FAQ-How-can-I-view-or-change-the-security-settings-of-my-
PDF-in-Adobe-Acrobat-Acrobat-Reader?language=en_US)

• NO compression; NO password protection; NO
digital Signature

• PDFs 

• Word 

• Adobe Acrobat 

• LaTeX 

https://support.proquest.com/s/article/How-do-I-embed-my-fonts?language=en_US
https://support.proquest.com/s/article/ETD-Administrator-FAQ-How-can-I-view-or-change-the-security-settings-of-my-PDF-in-Adobe-Acrobat-Acrobat-Reader?language=en_US


 

    
     

     
    

     
 

       
 

  

 

  

        

   

   

      
      

Supplemental 
Files (optional) 

• If supplementary materials—such as audio, video,
images, raw data sets, questionnaire, oversized figures, 
spreadsheets, etc.—are part of your dissertation or 
thesis, you can submit them as supplementary files. 

• Upload supplementary materials as part of the
submission process. 

• When uploading a supplemental file, include a brief description and 
select the media type. 

• Maximum of 2 GB per file

• Zip files:

• Files over 10 MB or if more than 30 individual files

• Large numbers of files; files that have a directory 
structure

• Do not embed media files in your PDF.

• Mention files in your abstract.

• List and describe files in an appendix/ces or a List of
Works (goes after Lists of Tables and Figures). 

• If supplementary materials—such as audio, video, 
images, raw data sets, questionnaire, oversized figures, 
spreadsheets, etc.—are part of your dissertation or 
thesis, you can submit them as supplementary files. 

• Upload supplementary materials as part of the 
submission process. 

• When uploading a supplemental file, include a brief description and select the 
media type. 

• Maximum of 2 GB per file 

• Zip files: 

• Files over 10 MB or if more than 30 individual files 

• Large numbers of files; files that have a directory structure 

• Do not embed media files in your PDF. 

• Mention files in your abstract. 

• List and describe files in an appendix/ces or a List of 
Works (goes after Lists of Tables and Figures). 



  

 

Supplemental File Help 

• Check info at ETD Administrator FAQ - How can I include related
files (sound clips, data sets, etc.) that are a critical part of my
dissertation or thesis?

• ETD Administrator FAQ - I want to submit a dissertation in a
non-PDF format (e.g. audio file, video file, etc.). How can I do
that?

• Check info at ETD Administrator FAQ - How can I include related 
files (sound clips, data sets, etc.) that are a critical part of my 
dissertation or thesis? 

• ETD Administrator FAQ - I want to submit a dissertation in a 
non-PDF format (e.g. audio file, video file, etc.). How can I do 
that? 

https://support.proquest.com/s/article/ETD-Administrator-FAQ-How-can-I-include-related-files-sound-clips-data-sets-etc-that-are-a-critical-part-of-my-dissertation-or-thesis?language=en_US
https://support.proquest.com/s/article/ETD-Administrator-FAQ-I-want-to-submit-a-dissertation-in-a-non-PDF-format-e-g-audio-file-video-file-etc-How-can-I-do-that?language=en_US


 

 

 
Create an 
Account 

• Tennessee Tech EDT Administrator portal: 

https://www.etdadmin.com/tntech/ 

& Log In 

FromTennesseeTechnological
University,College of Graduate Studies
to the world.

Submitting your academic work to Tennessee
Technological University,College of Graduate Studies is
just the beginning

You're also contributing to the most comprehensive
collection of disca

• Tennessee Tech EDT Administrator portal: 
https://www.etdadmin.com/tntech/ 

https://www.etdadmin.com/tntech/


  

Recommendation: 

• Create your account and start a new submission before the deadline so 
there are no surprises 

• You can return to complete the submission later 

ProQuest

ETD Administrator

My ETDs Resources &Guidelines

My Dissertations/Theses List

• Create your account and start a new submission before the deadline so 
there are no surprises 

• You can return to complete the submission later 



Click here for help 

ProQuest

ETDAdministrator

My ETDs Resources & Guidelines

My Dissertations/Theses List Submission In Progress My Profile

Submission steps Welcome to the ETD Administrator @ Tennessee Technological University, College of Graduate Studies

Publishing information:

Instructions

PQ publishing options

ProQuest agreement

Contact information

About my dissertation/thesis:

Dissertation/Thesis details

PDF
Supplemental files (optional

Notes (optional)

Submission & payment:

Register U.S.Copyright

Pre-order copies

Submit

Start the process of publishing to ProQuest Dissertations Publishing by submitting your completed dissertation/thesis using ETD
Administrator.

You will be entering information about your dissertation/thesis,uploading a copy of your work, and ordering printed copies (if desired). Your submission will
be reviewed by staff at your school before they deliver it to ProQuest

Note: If you need to finish your submission later (for instance,if you need to update your PDF file before uploading it). you can save your information
and come back later to finish.No information will be lost.

ne items to have on hand:

A PDF copy of your dissertation/thesis.This must be a single file. View recommendations for preparing your manuscript

Abstract
Optional Supplementary files (images,data,etc.) that are an integral part of the dissertation/thesis,but not part of the full text

Advisor and other Committee Members'Names

Subject Categories-1-3 that best describe your dissertation/thesis'subject area.Subject Category list 

The ETD Administrator lets graduate students submit their completed dissertation or thesis to UMl Dissertation Publishing for publishing.Your initial
submission will be reviewed by a staff member in your Graduate School for compliance with formatting requirements.and you will receive feedback
on any changes that are necessary. Your dissertation or thesis will not be submitted for publishing until it is approved by the Graduate School

Submitting your electronic thesis or dissertation eTD is a muiti-step process. After providing the information at the prompts in the screens thatSuhmitting. After nroviding theinformationat thenromnts inthe screens thatwourelectronictheeie ordiecertation feTtd

follow,you will also be asked to provide credit card information to cover expenses associated with publishing your thesis or dissertation. Upon
hitting the submit button, your ETD will be forwarded to staff in the TTU Graduate School and your credit card will be charged. This initial
submission is for review purposes only It is not for publication until the format has been approved by Graduate School staff.

Continue



Paying for open access 

publishing, ProQuest’s 

copyright registration 

services, or a printed copy 

of your thesis/dissertation is 

completely optional 



Select 
Publishing 
Type

19 lype
ublishing type below that best fits your interests and scholarly obligations. For assistance, consult your university and read our Publishing Guides
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Access options (e.g., delaying the release of your work)

If you choose to delay the release of your work. access to the full text of your work will be delayed for the period of time that you specify. The citation and abstract of
your work will be available through ProQuest and may be available through your institutional repository..

Note: Most institutions have delayed release (or embargo) policies. Please consult with your Graduate School for more information

Delaying release in ProQuest

I want my work to be available in ProQuest as soon as it is published. *

O YesYes
O No - I have patents pending, or another reason why I need to delay access to the full text of my work.

How long would you like to delay the publishing of the full text to ProQuest? * (more info)

OOthe)?yeare

Note to administrator (optional) 200 characters

Clear

Select

a wider academic audience.By increasing accessibility.you enhance the chances that scholars,students
n your research.Sharing your insights across both ProQuest and Google Scholar amplifies your scholarly
d. Show More

Reason for delaying release to ProQuest: *Required

PQ Publishing Options, cont. 



 

 
  

 

   

Delaying Release (embargo) 

• You can select a publishing delay option (embargo) when
submitting your paper to ProQuest.

• Your abstract and citation will be available in the ProQuest
database, but the paper will not be publicly available until the 
embargo ends. 

• To change embargo dates after your paper has been submitted
to ProQuest (after graduation), email ProQuest at 
disspub@proquest.com. 

• You can select a publishing delay option (embargo) when 
submitting your paper to ProQuest. 

• Your abstract and citation will be available in the ProQuest 
database, but the paper will not be publicly available until the 
embargo ends. 

• To change embargo dates after your paper has been submitted 
to ProQuest (after graduation), email ProQuest at 
disspub@proquest.com. 

mailto:disspub@proquest.com


    
 

Opt Out of Search Engine Discovery 

If you do NOT want your paper to be discoverable, you must click on the Show 
More Option under Search Engine Discovery to select the “opt out” option. 

AaAoasigauibuF uo
Make your work discoverable through Google Scholar to reach a wider academic audience. By increasing accessibility, you enhance the chances that scholars
students, and professionals around the world will find, cite, and build upon your research. Sharing your insights across both ProQuest and Google Scholar amplifies

Show Less

Frequently asked questions

How does it work?
Your work will be discoverable through searches performed within Google Scholar. A few variables determine how much of the work is made available.

oIf you've chosen ProQuest's Open Access publishing type (see above),your work will be freely available to read or download.
oThe full text of your work will be accessible for authenticated ProQuest users.
o Up to the first 24 pages of your work will be accessible to non-authenticated users, and they will be presented with the option to purchase a copy

In addition to Google Scholar, these works may also appear on Google.com via shared metadata.

naobIpduasLyoM
ProQuest will not make your work available for indexing in Google Scholar until after your embargo end date

WhatifL
Upon request, a citation may be removed from Google Scholar after it has been added to their database.However, the removal is not immediate and can take
several weeks to fulfill the request. If you would like to request a removal, contact ProQuest Support.

 I want to opt out of making my work in ProQuest discoverable through Google Scholar and other major search engines.

Save & Continue



 

 

 

     
      

 

Abstract 
Degree Awarded 
Department 
Primary Subject Category 
Additional Subject 
Categories Keywords 

ProQuest allows up to 6 
keywords for the abstract 

ProQuest says: 

“Although it's not obligatory, we recommend including keywords. If you choose 
not to provide your own keywords, our editorial team will create them based on 
your paper's title and abstract.” 



 

 
  

 

Caution! 

When copying abstracts from a word processing file or a 
PDF file, and pasting the text into the submission form, 
you are taking text from an environment that may 
support fonts, and special characters like symbols or 
"smart quotes". Please read through any abstract that 
you copy and paste from a word processing file or PDF 
file. Look for how single and double quotes appear, 
usage of special symbols, and incorrect conversion of 
glyphs from PDF files (e.g. "ff", "fl", or "fi" might 
disappear causing a word like "difficult" to change to "di 
cult"). 



Departments/Majors 



 

ProQuest Dissertations 
& Theses Subject 

Categories 

• Select 1–3 categories 

• More information: 
https://support.proquest.com/s 
/article/ProQuest-Dissertations-
Theses-Subject-
Categories?language=en_US 

https://support.proquest.com/s/article/ProQuest-Dissertations-Theses-Subject-Categories?language=en_US


Navigating ProQuest: Upload PDF

ProQuest

ETD Administrator



Files

ProQuest
Authors Administrators



 • Add a note that you used APA style, LaTeX, or manuscript-style 
• Include any other details that your reviewer should know 

ProQuest

ETD Administrator



Registration Option
ProQuest

ETD Administrator

My ETDs Resources & Guidelines

My Dissertations/Theses List Submission In Progress My Profile

Submission steps Register U.s.Copyright

Authors Administrators 

Help? Contact Support

Publishing information:

Instructions

PQ publishing options

 ProQuest agreement

Contact information

About my dissertation/thesis:

 Dissertation/Thesis details

 Supplemental files (optional)

Notes (optional)

Submission & payment:

Register U.S.Copyright

Pre-order copies

 Submit

Congratulatlons on the completion of a momentous milestone in your career!.

Protect Your Research
Take the next step towards protecting your intellectual property by registering your copyright with the U.S. Copyright Office. Because of the availability of

No-effort Filing
Filing through ProQuest requires no additional work from you and once registration is granted, it ensures that your rights are secured to the fullest extent
allowable under U.S. law. ProQuest's experienced professionals process tens of thousands of applications with the government a year, helping to streamline
the process and allowing authors to focus on launching and accelerating their careers.

Copyright Protection Benefits
Registering with the U.S. Copyright Office establishes your claim to the copyright for your dissertation/thesis and provides certain protections if your
copyright is violated. Once registered, your dissertation or thesis becomes eligible for statutory damages and recovery of attorney fees. Registration of a.

occurring afler your work is registered. Statutory damages are set out in Tille 17, Section 504 of the U.S. Code, and range from $750-S150,000 USD per
 infringement. This contrasts with infringements occurring prior to copyright registration which are only eligible to recover actual damages with no recovery of
attorneys fees.

More Benefits of Registration
 Registration establishes a public record of the author's copyright in a work

The registration certificate serves as prma fac/e evidence of valldity In court (lf you reglster within tive years after publication).
Registration made prior to commencement of the infringement, or within three months of the first publication, entitles the owner to statutory damages

and attomeys' fees

If you wish, ProQuest Dissertation Publishing will act on your behalf as your agent with the U.S. Copyright Office and apply for copyright registration as part
of the publishing process

ProQuest will:

 Prepare an application in your name.
Submit your application fee
Deposit the required copy or copies of the manuscript
Trlage any Issues that arise with tiling.

Mail you the completed certificate of registration from the Library of Congress

1.Previous U.s. Copyright Registration
Has registration for your published dissertation/thesis, or for an earlier version of the manuscript, been made with the Copyright Office?

O Yes - copyright was previously filedO No

2.Requesting ProQuest to file for U.s.Copyright Registration
O No, do not file for copyright-I am requesting that ProQuest not file for copyright on my behalf..

O Yes, file for a new copyright-I am requesting that ProQuest file for copyright on my behalf.

 Required: Select the checkbox to indicate you have read, understood, and agree to the following:
I will pay a fee of $75.00 (U.S. dollars) to ProQuest for filing on my behalf with the U.S. Copyright Office.

I am the sole author of the dissertation or thesis I submitted to ProQuest..
I do not acknowledge any co-authors or co-claimants of my work

See manuscript examplesrejected and deemed not by a sole author..

Save & Continue

PDF



Copies



Complete

ProQuest

ETD Administrator

My ETDs Resources & Guidelines

Submission steps Submit: Steps to complete

Supplemental files (optional)

Your dissertation/thesis is not ready to submit yet. Please complete the steps indicated below.

StocompeLe

Instructions
ProQuest agreement
Contact information
Dissertation/Thesis details
PDF
Register U.S. Copyright.

Pre-order copies

holnwith wour eubnieeion?iuoissuansinosww dia
For help in completing your submission, contact Technical Support or view Submission FAQs

No time to finish?

Finish your submission later

 Pre-order copies



Submission Received

Acrobat Tell me what you want to doFile Message Developer Help

DoReply OMove to Tech Not Q 2Reply All Clear Cat, Move...
Togs PriorityMove Editing Translate Zoom Docusign Show VivaDeleteArchive Report Shareto All Immersive Reply with Copilot for Shared Email Sendto Phish Alert8 MatrixTeams Apps Clear Cat, Move... Reader TemplatesForward Report InsightsScheduling Poll eSignature Service (Preview) Dynamics 365 OneNoteService

Delete Report Respond Teams Apps Quick Steps Move Immersive Language Find Time Docusign Add-in Dynamics 365 Ad... Dynamics... OneNote Phish Alert Add-in VZoom Ablebits

Submitted to your university:Tennessee Technological University Thesis or Dissertation Title

Reply AllReply ForwardETD Administrator <etdadministrator@proquest.com>
Tue 9/30/20259:40AM

External Email Warning
This email originated from outside the university.Please use caution when opening attachments, clicking links, or responding to requests.

earJane Doe,

Tennessee Technological University Thesis or Dissertation Titlehas been submitted to your administrator for review.If additional information or edits are required, your administrator will contact you.

Regards,
Your ProQuest team,part of Clarivate

A message from your team at ProQuest,part of Clarivate

STATUS DESCRIPTION

Now that your manuscript has been submitted, your administrator will review it. If you have questions about the status of your submission, please contact your university administrator.

View vourtitle in.ETD Administratot



 

 

ations/Theses List 
 My ETDs tab

After your paper is submitted, you’ll find it under My 
Dissertations/Theses List on the My ETDs tab

To upload a revised copy of your paper, you can 
select the Revise button here, or select the View 
button then Revise My ETD from the top menu 

(see next slide) 

Tennessee Technological University Thesis or Dissertation Title
ID:11592
Status:Submission in reviewStatus: Submission in review
Your submission is being reviewed by your institution's administrator. You will receive follow-up emails concerning any necessary revisions to your submission, and to let you know
when your work is ready to deliver to ProQuest. Visit this page anytime to check your submission status. Questions? Contact your institution's administrator at acamuti@tntech.edu

Revise



ProQuest



  
 

 

Upload your revised 
PDF here – do not 
create a new 
submission 

ProQuest

ETD Administrator



History
ProQuest

ETDAdministrator



 

     

 

    
 

• Expect one or more revision requests

• You’ll receive an email from ProQuest when we request
revisions

• Please contact your reviewer, me, or gradstudies@tntech.edu
if you can’t read our comments or if you have any questions

• When we accept your paper for publication, you will receive
an email from ProQuest

ProQuest

ETD Administrator

mailto:gradstudies@tntech.edu


Copyright Info & 
Proquest Help 



General 
Copyright 

Information: 

 Copyright Ownership PDF (https://pq-static-
content.proquest.com/collateral/media2/doc
uments/copyright_dissthesis_ownership.pdf)

 Why Copyright PDF
(https://about.proquest.com/globalassets/pr
oquest/files/pdf-files/whycopyright.pdf)

• Copyright Laws Around the World PDF
(https://about.proquest.com/globalassets/pr
oquest/files/pdf-
files/copyrightlaws_world.pdf)

 

  

https://pq-static-content.proquest.com/collateral/media2/documents/copyright_dissthesis_ownership.pdf
https://about.proquest.com/globalassets/proquest/files/pdf-files/whycopyright.pdf
https://about.proquest.com/globalassets/proquest/files/pdf-files/copyrightlaws_world.pdf


   

     

  
 

ProQuest – General 
Information and FAQs 

ProQuest Resources & Help: 

https://support.proquest.com/s/product/dissertations-etd?language=en_US 

ETD Administrator: Frequently Asked Questions: 

https://support.proquest.com/s/article/ETD-Administrator-Frequently-Asked-
Questions?language=en_US 

ProQuest FAQ – General, Submission and Technical Support, and PDF Questions: 

https://support.proquest.com/s/article/ETD-Administrator-Frequently-Asked-
Questions?language=en_US 

Author FAQ - Submission and Discoverability, Publication and Embargoes, and 
Publishing Rights Questions: 

https://about.proquest.com/en/dissertations/proquest-dissertations-frequently-asked-
questions/proquest-dissertations-authors-frequently-asked-questions/#aPQpub 

https://support.proquest.com/s/product/dissertations-etd?language=en_US
https://support.proquest.com/s/article/ETD-Administrator-Frequently-Asked-Questions?language=en_US
https://support.proquest.com/s/article/ETD-Administrator-Frequently-Asked-Questions?language=en_US
https://about.proquest.com/en/dissertations/proquest-dissertations-frequently-asked-questions/proquest-dissertations-authors-frequently-asked-questions/
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