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College of Graduate Studies

GRADUATE ADMISSIONS CURRENTSTUDENTS DEPARTMENT & FACULTY ABOUTTHECOLLEGE

Student Forms
Welcome to the source for all College of Graduate Studies forms. If the form is not part of the DocuSign workflow process, the.

form should be completed and emailed to gradstudies@tntech.edu.If the items are sent by email, please note in the subject Line

what attachments are included.

If you have any questions, contact us and we will be happy to assist you!

Jump ahead a place on the page

>Admission and Readmission Enrolled Student Forms > Other

> Admission Material >Changes/Modifications >Graduate Faculty Forms

Request Deferral Committee/Candidacy IRB for Protection of Human

>Readmission Courses and Credits Subjects
> Defense & Approval Page > Program of Study

>Exceptions/Reinstatement Certificates
>Exit/Comp Exams > Master's Level

Graduate Assistants  Specialist in Education (Ed.5.)
>Graduation Forms Doctor of Philosophy (Ph.D.)

Release of Records

Uoissiunpay/uoissuunn
Ready to apply for admission to a graduate program? Before starting any necessary admission materials, you'll first need to fill out

your admission application.If you have any guestions, we're here to help!



https://www.tntech.edu/graduatestudies/forms.php 

nse:Tnesis/DissertationDeienseandApprovatPage
College of Arts & Sciences-Defense Form  This form must be submitted as part of the graduation process for COAS students
College of Education & Human Sciences,Engineering,and Emerging & Integrative Studies Defense Form (Docusign)
College of Education & Human Sciences, Engineering, and Emerging & Integrative Studies Defense Form (PDF)
Thesis/Dissertation Certificate of Approval Form 

IMPORTANT-Please Read:Instructions for Certificate of Approval Form
This serves as your committee's approval and states that your final, error-free dissertation has been or will be submitted to ProOuest
This form must include all committee member signatures.(lf you have 7 committee members,use this Defense Form for 7 committee members

instead.)
Non-voting consultants do not sign any paperwork and are not listed on your Certificate of Approval.

https://www.tntech.edu/graduatestudies/forms.php




Instructions for Certificate of Approval 

DocuSign form for signatures Formatted copy w/o signatures 

  

 

 

 

• See DocuSign Instructions • See Manual Instructions 

• Certificate of Approval with • Certificate of Approval to 
signatures include in your paper 
– Form for up to 6 committee 

members 

– Separate form for 7 
committee members 

https://www.tntech.edu/graduatestudies/etd/approval.php 

• See DocuSign Instructions 
• Certificate of Approval with 

signatures 
– Form for up to 6 committee 

members 
– Separate form for 7 

committee members 

• See Manual Instructions 
• Certificate of Approval to 

include in your paper 

https://www.tntech.edu/graduatestudies/etd/approval.php


DocuSiqn Instructions
Fotery

Please make sure you spell all names correctly and use the correct email addresses.

Click the Begin Signing button at the bottom of the page.

for each of the fields shown below. You can view each tooltip in DocuSign by hovering your mouse over the field..

Click submit. Your Certificate of Approval will automatically route for electronic signatures

Your signed Certificate of Approval will be added to your graduation record and submitted to Tennessee Tech's Archives





Theses & Dissertations: Abstract
The abstract must be a single page. The 7th edition of the APA Manual recommends that the abstract be limited to 250 words.

The entire page is single-spaced including the titles; since your entire document is set for double spacing, just highlight the text on this

page and choose single spacing

2. Leave the next Line blank

3. Enter the TITLE OF YOUR THESIS/DIssERTATiON, which is centered, bold, and in all caps.Your title must also form an upside down triangle if it is
more than one line. This means the first line is the longest and each consecutive line is shorter than the previous line.

4. Leave the next line blank.

5.Type your name as registered with the university,centered
6. Leave the next line blank.

7. Type your degree title and the program, for example, Master of Arts in English
8. Leave the next line blank.
9.Type the content following the general formatting except the paragraphs are single spaced with a blank line between paragraphs.

10. Add your abstract.Paragraphs should be indented.
11.Add your keywords (optional).Keywords need to be descriptive and capture the most important aspects of your paper.They are used for indexing in

databases and as search terms for readers. You can include three to five words, phrases, or acronyms as keywords. Formatting should be as follows.
1.Add a double-space after the body of your abstract
2. Use italicse

3.Indent and type the label:"Keywords:"
4.Add your keywords; each keyword is separated by a comma and a space
5. There is no ending punctuation after the final keyword.
6. Keywords can be listed in any order (not necessarily alphabetical)
7.if the keywords run onto a second line, double-space the two Lines and do not indent the second Line.

1.At the top is the page title:.
For theses:"AN ABSTRACTOF A THESIS"
For dissertations:AN ABSTRACT OFA DISSERTATION

12.The Abstract page will have the first printed page number -ii: the title page is considered to be the first page,but it should not have a visible page
number.momnDeI.

Example of Abstract with optional keywords.



Theses & Dissertations: Content/Chapters

eaugs
The heading styles listed here should be used throughout your paper, and headings are typically used to populate your table of

contents. Follow these instructions to set up and Label headings in your document..

There are six possible levels of headings described in the table below.

Sheaoingsdresobsectonsortevelz:etheadlngsareTormalnsectlonswtnlnacnapterLevelZheadingsaresobsectons

Heading Level Heading Example

Thesis/Dissertation CENTERED,BOLD,ALLCAPS

Titles &
Section/Chapter

OR

Titles Centered, Bold, Title Case

Level 1

Centered, Bold, Title Case for the Heading.

Next paragraph begins indented as usual.

Level 2

Flush Left, Bold, Title Case for the Heading Text.

Next paragraph begins indented as usual.

Level 3

Flush Left Bold,Italics,Title Case for the Heading Text

Next paragraph begins indented as usual.

Level 4
Indented, Bold, Title Case for the Heading Text, End with a Period. Next paragraph begins right.

after heading.

Level 5
Indented, Bold, Italics, Title Case for the Heading Text, End with a Period. Next paragraph begins right

after heading.

Here are some heading examples:



Theses & Dissertations: Fiqures & List of Fiqures
Fiqures in your document
All types of visual displays other than tables are considered fiqures in APA Style.Common types of fiqures include line qraphs, bal

graphs, charts (e.g., flowcharts, pie charts), drawings, maps, plots (e.g., scatterplots), photographs, infographics, and other.

illustrations.

All figures should be labeled and formatted in APA style with numbering,title, notes,borders, etc.APA Style Fiqure Setup and

Purdue OwL Tables and Figures have excellent guidelines on formatting tables and figures.Much of the information Listed here is

from from https://apastyLe.apa.org/style-grammar-guidelines/tables-figures/tables

All figures will be listed in the List of Figures. See List of Figures below.

Fiqures in the appendix/ces need to have the appendix section and fiqure number. For example, Figure A.1, refers to the first fiqure

(xipuadde auo aney Anuo nok g!x!puaddy ayn n oo) y x!puaddy n!

This page has two main sections:

List of Figures

Figures:Formatting,Design, Components, Borders, Placement, Notes, Examples

List of Figures
Thie toungiLleappendixyce

2. Leave the next line blank.

3.Type Page (#).tab once, type Figure 1: Title of Figure One
4. If your page number is a single digit, you will need to tab twice so that all figure names are aligned.
5. List each figure on a new Line..

6. If your title is so long it goes onto another line, indent that line to match where all figure names start.
7. If your title/caption is so long it goes onto another Line, indent that Line to match where all figure names start. If you have more than one page, do not

split title/captions across pages.
abed gsay ayn fquo uo ahnn abed e gnd'abed auo ueyn aaow s! asn anon gl's

9. If you have figures in the appendix/ces, be sure to add them on this List. Do not bold or italicize.
10. Do not use bold or italics..

1.Type List of Figures on the top Line.Be sure to label this title as a page title heading to format it properly.See Content/Chapters for more information
about headings.




