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AEC/Faculty facilitates the exam 
outside of TLC Testing 
for accommodations 

not listed above.

Is the Faculty offering the 
exam in TLC Testing 
for the entire class?

Faculty works with the AEC. 
If it is less than 24 hours, AEC/Faculty facilitates testing outside of TLC Testing.

If it is 24-72 hours before exam time, the student may still take the exam in TLC 
Testing if the AEC submits the exam in RegisterBlast as the AEC Professor. 

*AEC must provide exams with increased font size and specify
accommodations for calculators, class notes, and formula sheets 

in RegisterBlast when submitting exams.

TLC Testing processes the exam in RegisterBlast 
and emails the AEC Professor when processing is finished.

The AEC Professor communicates scheduling information to the student.

Is the student scheduling 24+ hours before exam time?

Student schedules exam in 
RegisterBlast and receives 

confirmation email.

START HERE

Is the student 
scheduling 12+ hours 

before exam time?

The AEC/Faculty facilitates 
testing outside TLC Testing

OR
the AEC notifies TLC Testing
with a new date/time that is 

12+ hours in the future.

AEC emails tlc@tntech.edu
with date and time asking 
TLC Testing to manually 
schedule the student’s 
exam in RegisterBlast.

Is there an open seat in TLC 
Testing for the student?

Is the student’s 
accommodation listed below?
• Access to medical device
• Area where student can sit, 

stand, or walk
• Calculator*
• Class notes*
• Extended time
• Formula sheet*
• Increased font size*
• JAWS screen reader
• Kurzweil
• Noise-reduction
• Private testing area
• Quiet fidgets
• Read&Write
• Special clothing
• Step out and return
• Use of triangular writing tool

YES

Testing Workflow for Faculty Choosing to Offer an Accommodated Course Exam in the TLC

Can the Faculty 
submit 

the exam in 
RegisterBlast 

at least 72 hours
in advance? 

Faculty follows TLC Testing procedures.
*Faculty must provide exams with 

increased font size and specify 
accommodations for calculators, class 

notes, and formula sheets in 
RegisterBlast when submitting exams. 

Definitions
• AEC: Accessible Education Center
• AEC Professor: AEC employee entering exam into RegisterBlast as the “Professor”
• Faculty: instructor of the course
• RegisterBlast: TLC Testing software
• TLC Testing: testing in the Volpe Library

Note: TLC Testing processes exams and emails during operating hours.
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TLC Testing schedules 
the student, and student 

receives confirmation email.

NO

YES

Faculty members can offer accommodated exams themselves, through the AEC, or in the TLC. Offering accommodated exams in the TLC is at the discretion of the faculty member.

mailto:tlc@tntech.edu
https://www.tntech.edu/library/testing/index.php
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