
P a g e  | 1 

 

How can I see my class Roster? 
 

1. Click on Faculty Services 
 
2. Click on one of these links: 
 
    Detail Class List 
    Summary Class List 
    View and Download Class Rosters 
 
 
*Detail Class List:  Not Print Friendly  
(Shows student name, ID, major, classification, etc…) 
 
1. Select a Term from the pull down menu and click Submit. 
 
2. Choose a course to view from the pull down menu based upon the CRN (Course Registration Number). 
Click Submit. 
 
3. Now you will view a DETAILED list of the students in your course. You will see their major, class, T#, as 
well as other information. This also shows enrollment counts (how many seats are still available, etc). 
 
To view another class roster, you must go back to the Faculty Menu and click CRN Selection. Choose 
another course from the pull down menu. Then click on Detail Class List to see the detailed class list for 
this class. 
 
 
*Summary Class List: More Print Friendly  
(Shows student name, ID) 
 
1. Select a Term from the pull down menu and click Submit. 
 
2. Choose a course to view from the pull down menu based upon the CRN (Course Registration Number). 
Click Submit. 
 
3. Now you will view a SUMMARY list of the students in your course. You will see their name, T#, and have 
a link to email that student. This also shows enrollment counts (how many seats are still available, etc). 
 
To view another class roster, you must go back to the Faculty Menu and click CRN Selection. Choose 
another course from the pull down menu. Then click on Summary Class List to see the summary class list 
for this class. 
 
 
*View and Download Class Rosters: You can download to Excel from here  
(Shows student name, ID, major,classification) 
 
 
1. Select a Term from the pull down menu and click Submit. 
 
2. Choose a course to view from the pull down menu based upon the CRN (Course Registration Number). 
Click Submit. 
 
3. You will see a list similar in its simplicity to the summary class list, however, there is a Download Data 
button. This will allow you to download the date to Excel. 
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