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SHARPS RECAPPING PERMISSION FORM

Per the provisions of the TTU Standard Operating Procedure entitled “Safe Sharps Handling”, sharps may only be recapped under 2 circumstances: 

1. If the syringe must be used as the “sample container” or inoculations must be prepared in advance.
· Under this circumstance, recapping must be done using a one-handed scoop technique.

2. If the environmental conditions are such that failure to recap the needle would create a more hazardous situation for personnel present (i.e., sharps container cannot be placed/maintained within arm’s reach)
· Under this circumstance, a procedure outlining such circumstances and practices for minimizing the needle stick exposure risk must be prepared and available for inspection in each area where the procedure is performed.  
The form below may be used to document applicable exclusions.  All items in blue must be completed.
Department:




Area (Rooms & Buildings):

Procedures performed in this area that require recapping of needles due to increased hazard in the environment are listed in the table below along with the environmental factor that warrants the recapping.
	Procedure requiring recapping
	Exclusion Type (indicate either “1” or “2” as defined above)
	Explanation of factor(s) that prohibits immediate disposal of uncapped device in a sharps container*

	
	
	

	
	
	

	
	
	


*Please Note: If the conditions of the procedure do not warrant the practice of recapping for your protection, then you must not do so.  If you do, this action can be cited by safety and research compliance inspectors as an unsafe action, regardless of the applicability of the OSHA Bloodborne Pathogens Standard 29 CFR 1910.1030.
Safety tips for minimizing needle stick risk under these conditions include the following:
Exclusion form prepared by:





Title:
Principal Investigator Signature:
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Return forms to Sarah DiFurio, EHS Coordinator, TTU Box 5041. 


