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Recording Class Attendance 

Recording class attendance in TechConnect is easy and allows faculty to ensure that advisors 
are notified of a student’s chronic attendance issues. 

Recording Attendance is Easy. 

1. Login to TechConnect (https://www.tntech.edu/techconnect) using your campus 
email/domain credentials (e.g., username – jsmith and use your email/domain password). 

2. This is your TechConnect hompage. You may have multiple levels of access including 
“Student Home” or “Staff Home”. Make sure you are on the “Professor Home” screen – you can 
change homepages by clicking the upside-down triangle and selecting “Professor Home”. 

 

3. On the right hand side of your homepage under the “Quick Links”, click on “Record My 
Class Attendance”. 

 

4. On the next page at top left of the screen, you will see all courses you are teaching listed. 
Select the course you would like to post attendance for. 
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5. IF YOU ARE ENTERING ATTENDANCE ON THE DAY THE CLASS MEETS: you will see a 
list of an alphabetical list of all registered students for the class. 

 

IF THIS IS NOT A DAY THE COURSE IS SCHEDULED TO MEET (i.e., Entering Past 
Absences): you will see the message below asking you to submit “Ad-Hoc Attendance”. Select 
“Click Here to Enter Ad-Hoc Attendance” – this will allow you to select a class date for this 
attendance report. Once the class list appears, you can use the calendar in the bottom left of the 
screen to select the date you want to post attendance for. 

 

6. Mark the students who were absent (if you want to indicate an excused absence, select absent 
then also mark the student as excused). You can also mark students as tardy. 
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7. Once all the absent students have been marked, on the bottom left you can select “Mark 
Remaining Present” and any unmarked students will automatically be marked as Present. 

 

8. The bottom right of the screen shows you how many students are being reported in each 
category. Then click “Save Attendance” to submit the attendance report. 

 


